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	IMPORTANT:  SUBMIT PROPOSAL IN SEALED PACKAGE WITH PROPOSAL NUMBER, CLOSING DATE AND BUYER’S NAME MARKED CLEARLY ON THE OUTSIDE TO:

	COUNTY OF FRESNO, Purchasing

4525 EAST HAMILTON AVENUE

FRESNO, CA  93702-4599

	Closing date of bid will be at 2:00 p.m., on December 18, 2007.

	PROPOSALS WILL BE CONSIDERED LATE WHEN THE OFFICIAL PURCHASING TIME CLOCK READS 2:00 P.M.

	Proposals will be opened and publicly read at that time.  All proposal information will be available for review after contract award.

	Clarification of specifications are to be directed to:  Gary W. Parkinson, phone (559) 456-7110, FAX (559) 456-7831.

	GENERAL CONDITIONS:  See “County Of Fresno Purchasing Standard Instructions And Conditions For Request For Proposals (RFP’S) and Requests for Quotations (RFQ’S)” attached.  Check County of Fresno Purchasing’s Open Solicitations website at www.co.fresno.ca.us/0440/Bidshome.asp for RFQ/RFP documents and changes.

	BIDDER TO COMPLETE

	UNDERSIGNED AGREES TO FURNISH THE COMMODITY OR SERVICE STIPULATED IN THE ATTACHED PROPOSAL SCHEDULE AT THE PRICES AND TERMS STATED, SUBJECT TO THE “COUNTY OF FRESNO PURCHASING STANDARD INSTRUCTIONS AND CONDITIONS FOR REQUEST FOR PROPOSALS (RFP’S) AND REQUESTS FOR QUOTATIONS (RFQ’S)”ATTACHED.

	Except as noted on individual items, the following will apply to all items in the Proposal Schedule.

	1. Complete delivery will be made within 
	
	calendar days after receipt of Order.

	2. A cash discount of
	
	%
	
	days will apply.
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COUNTY OF FRESNO PURCHASING

STANDARD INSTRUCTIONS AND CONDITIONS FOR
REQUESTS FOR PROPOSALS (RFP'S) AND REQUESTS FOR QUOTATIONS (RFQ'S)

Note: the reference to “bids” in the following paragraphs applies to RFP's and RFQ's

GENERAL CONDITIONS

By submitting a bid the bidder agrees to the following conditions.  These conditions will apply to all subsequent purchases based on this bid.

1. BID PREPARATION:  

A) All prices and notations must be typed or written in ink.  No erasures permitted.  Errors may be crossed out, initialed and corrections printed in ink by person signing bid.

B) Brand Names: Brand names and numbers when given are for reference. Equal items will be considered, provided the offer clearly describes the article and how it differs from that specified.  In the absence of such information it shall be understood the offering is exactly as specified.

C) State brand or make of each item.  If bidding on other than specified, state make, model and brand being bid and attach supporting literature/specifications to the bid.

D) Bid on each item separately.  Prices should be stated in units specified herein.  All applicable charges must be quoted; charges on invoice not quoted herein will be disallowed.

E) Time of delivery is a part of the consideration and must be stated in definite terms and must be adhered to.  F.O.B. Point shall be destination or freight charges must be stated.

F) All bids must be dated and signed with the firm’s name and by an authorized officer or employee.

G) Unless otherwise noted, prices shall be firm for 120 days after closing date of bid.

2. SUBMITTING BIDS:

A) Each bid must be submitted on forms provided in a sealed envelope with bid number and closing date and time on the outside of the envelope/package.

B) Interpretation: Should any discrepancies or omissions be found in the bid specifications or doubt as to their meaning, the bidder shall notify the Buyer in writing at once.  The County shall not be held responsible for verbal interpretations.  Questions regarding the bid must be received by Purchasing at least 5 working days before bid opening.  All addenda issued shall be in writing, duly issued by Purchasing and incorporated into the contract.

C) ISSUING AGENT/AUTHORIZED CONTACT: This RFQ has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFQ, its content, and all issues concerning it.

All communication regarding this RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFQ, its content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

D) Bids received after the closing time will NOT be considered.

E) Bidders are to bid what is specified or requested first. If unable to or willing to, bidder may bid alternative or option, indicating all advantages, disadvantages and their associated cost.

F) Public Contract Code Section 7028.15
Where the State of California requires a Contractor’s license, it is a misdemeanor for any person to submit a bid unless specifically exempted.
3. FAILURE TO BID:

A) If not bidding, return bid sheet and state reason for no bid or your name may be removed from mailing list.

4. TAXES, CHARGES AND EXTRAS: 

A) County of Fresno is subject to California sales and/or use tax (7.975%). Please indicate as a separate line item if applicable.

B) DO NOT include Federal Excise Tax.  County is exempt under Registration No. 94-73-03401-K.

C) County is exempt from Federal Transportation Tax.  Exemption certificate is not required where shipping papers show consignee as County of Fresno.

D) Charges for transportation, containers, packing, etc. will not be paid unless specified in bid.

5. W-9 – REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION:

Upon award of bid, the vendor shall submit to County Purchasing, a completed W-9 - Request for Taxpayer Identification Number and Certification if not already a current vendor with The County of Fresno. This form is available from the IRS to complete on line at http://www.irs.gov/pub/irs-pdf/fw9.pdf.
6. AWARDS:

A) Subject to the local preference provisions referenced in Paragraph 6 below and more thoroughly set forth in the General Requirements section of this RFQ, award(s) will be made to the most responsive responsible bidder.  The evaluation will include such things as life-cycle cost, availability, delivery costs and whose product and/or service is deemed to be in the best interest of the County. The County shall be the sole judge in making such determination.

B) Unless bidder gives notice of all-or-none award in bid, County may accept any item, group of items or on the basis of total bid.

C) The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

D) After award, all bids shall be open to public inspection. The County assumes no responsibility for the confidentiality of information offered in a bid.

7. LOCAL VENDORS

A) Local Vendor Preference (applicable to RFQ Process only)

The following provisions are applicable only to the County’s acquisition of materials, equipment or supplies through the RFQ process when the funding source does not require an exemption to the Local Vendor Preference.

THE PROVISIONS OF THIS PARAGRAPH ARE APPLICABLE, NOTWITHSTANDING ANY OTHER PROVISIONS OF THIS RFQ TO THE CONTRARY

If the apparent low bidder is not a local vendor, any local vendor who submitted a bid which was within five percent (5%) of the lowest responsive  bid as determined by the purchasing agent shall have the option of submitting a new bid within forty-eight hours (not including weekends and holidays) of County’s delivery of notification. Such new bids must be in an amount less than or equal to the lowest responsive bid as determined by the purchasing agent.  If the purchasing agent receives any new bids from local vendors who have the option of submitting new bids within said forty-eight hour period, it shall award the contract to the local vendor submitting the lowest responsible bid. If no new bids are received, the contract shall be awarded to the original low bidder as announced by the purchasing agent.

B) Local Vendor Defined

“Local Vendor” shall mean any business which:

1. Has its headquarters, distribution point or locally-owned franchise located in or having a street address within the County for at least six (6) months immediately prior to the issuance of the request for competitive bids by the purchasing agent; and

2. Holds any required business license by a jurisdiction located in Fresno County; and

3. Employs at least one (1) full-time or two (2) part-time employees whose primary residence is located within Fresno County, or if the business has no employees, shall be at least fifty percent (50%) owned by one or more persons whose primary residence(s) is located within Fresno County.

8. TIE BIDS:

All other factors being equal, the contract shall be awarded to the Fresno County vendor or, if neither or both are Fresno County vendors, it may be awarded by the flip of a coin in the presence of witnesses or the entire bid may be rejected and re-bid. If the General Requirements of this RFQ state that they are applicable, the provisions of the Fresno County Local Vendor Preference shall take priority over this paragraph.

9. PATENT INDEMNITY:

The vendor shall hold the County, its officers, agents and employees, harmless from liability of any nature or kind, including costs and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented invention, article or appliance furnished or used in connection with this bid.

10. SAMPLES:

Samples, when required, must be furnished and delivered free and, if not destroyed by tests, will upon written request (within 30 days of bid closing date) be returned at the bidder's expense. In the absence of such notification, County shall have the right to dispose of the samples in whatever manner it deems appropriate.

11. RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT:

A) In case of default by vendor, the County may procure the articles or service from another source and may recover the cost difference and related expenses occasioned thereby from any unpaid balance due the vendor or by proceeding against performance bond of the vendor, if any, or by suit against the vendor. The prices paid by the County shall be considered the prevailing market price at the time such purchase is made.

B) Articles or services, which upon delivery inspection do not meet specifications, will be rejected and the vendor will be considered in default. Vendor shall reimburse County for expenses related to delivery of non-specified goods or services.

C) Regardless of F.O.B. point, vendor agrees to bear all risks of loss, injury or destruction to goods and materials ordered herein which occur prior to delivery and such loss, injury or destruction shall not release vendor from any obligation hereunder.

12. DISCOUNTS:

Terms of less than 15 days for cash payment will be considered as net in evaluating this bid. A discount for payment within fifteen (15) days or more will be considered in determining the award of bid. Discount period will commence either the later of delivery or receipt of invoice by the County. Standard terms are Net Forty-five (45) days.

13. SPECIAL CONDITIONS IN BID SCHEDULE SUPERSEDE GENERAL CONDITIONS.

The “General Conditions” provisions of this RFP/RFQ shall be superseded if in conflict with any other section of this bid, to the extent of any such conflict.

14. SPECIAL REQUIREMENT:

With the invoice or within twenty-five (25) days of delivery, the seller must provide to the County a Material Safety Data Sheet for each product, which contains any substance on “The List of 800 Hazardous Substances”, published by the State Director of Industrial Relations. (See Hazardous Substances Information and Training Act. California State Labor Code Sections 6360 through 6399.7.)

15. RECYCLED PRODUCTS/MATERIALS:

Vendors are encouraged to provide and quote (with documentation) recycled or recyclable products/materials which meet stated specifications.

16. YEAR COMPLIANCE WARRANTY

Vendor warrants that any product furnished pursuant to this Agreement/order shall support a four-digit year format and be able to accurately process date and time data from, into and between the twentieth and twenty-first centuries, as well as leap year calculations. "Product" shall include, without limitation, any piece or component of equipment, hardware, firmware, middleware, custom or commercial software, or internal components or subroutines therein. This warranty shall survive termination or expiration of this Agreement. 

In the event of any decrease in product functionality or accuracy related to time and/or date data related codes and/or internal subroutines that impede the product from operating correctly using dates beyond December 31, 1999, vendor shall restore or repair the product to the same level of functionality as warranted herein, so as to minimize interruption to County's ongoing business process, time being of the essence. In the event that such warranty compliance requires the acquisition of additional programs, the expense for any such associated or additional acquisitions, which may be required, including, without limitation, data conversion tools, shall be borne exclusively by vendor. Nothing in this warranty shall be construed to limit any rights or remedies the County may otherwise have under this Agreement with respect to defects other than year performance.

17. PARTICIPATION:

Bidder may agree to extend the terms of the resulting contract to other political subdivision, municipalities and tax-supported agencies.

Such participating Governmental bodies shall make purchases in their own name, make payment directly to bidder, and be liable directly to the bidder, holding the County of Fresno harmless.

18. CONFIDENTIALITY:

All services performed by vendor shall be in strict conformance with all applicable Federal, State of California and/or local laws and regulations relating to confidentiality, including but not limited to, California Civil Code, California Welfare and Institutions Code, Health and Safety Code, California Code of Regulations, Code of Federal Regulations.

Vendor shall submit to County’s monitoring of said compliance.

Vendor may be a business associate of County, as that term is defined in the “Privacy Rule” enacted by the Health Insurance Portability and Accountability Act of 1996 (HIPAA). As a HIPAA Business Associate, vendor may use or disclose protected health information (“PHI”) to perform functions, activities or services for or on behalf of County as specified by the County, provided that such use or disclosure shall not violate HIPAA and its implementing regulations. The uses and disclosures if PHI may not be more expansive than those applicable to County, as the “Covered Entity” under HIPAA’S Privacy Rule, except as authorized for management, administrative or legal responsibilities of the Business Associate.

Vendor shall not use or further disclose PHI other than as permitted or required by the County, or as required by law without written notice to the County.

Vendor shall ensure that any agent, including any subcontractor, to which vendor provides PHI received from, or created or received by the vendor on behalf of County, shall comply with the same restrictions and conditions with respect to such information.

19. APPEALS
Appeals must be submitted in writing within seven (7) working days after the review committee notification of proposed recommendations. Appeals should be submitted to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702-4599. Appeals should address only areas regarding RFP contradictions, procurement errors, quotation rating discrepancies, legality of procurement context, conflict of interest, and inappropriate or unfair competitive procurement grievance regarding the RFP process.

The Purchasing Manager will provide a written response to the complaint within seven (7) working days unless the complainant is notified more time is required.

If the protesting bidder is not satisfied with the decision of the Purchasing Manager, he/she shall have the right to appeal to the Purchasing Agent within seven (7) business days after notification of the Purchasing Manager’s decision.

If the protesting bidder is not satisfied with Purchasing Agent decision, the final appeal is with the Board of Supervisors.

20. OBLIGATIONS OF CONTRACTOR:

A) CONTRACTOR shall perform as required by the ensuing contract. CONTRACTOR also warrants on behalf of itself and all subcontractors engaged for the performance of the ensuing contract that only persons authorized to work in the United States pursuant to the Immigration Reform and Control Act of 1986 and other applicable laws shall be employed in the performance of the work hereunder.

B) CONTRACTOR shall obey all Federal, State, local and special district laws, ordinances and regulations.
KEY DATES

	RFP Issue Date:
	November 30, 2007

	Vendor Conference:
	December 11, 2007 at 10:00 A.M.

	
	County of Fresno Purchasing

	
	4525 E. Hamilton Avenue

	
	Fresno, CA  93702

	RFP Closing Date:
	December 18, 2007 at 2:00 P.M. 

	
	County of Fresno Purchasing

	
	4525 E. Hamilton Avenue

	
	Fresno, CA  93702

	Contract Development/Board Approval
	January/February, 2008


Request for a Lease Parcel upon which to Site, Develop and Operate a Regional Permanent Household Hazardous Waste (HHW) Management Facility for Fresno County

The County of Fresno wants to identify and enter into a long-term lease for property on which to establish and operate a regional, permanent household hazardous waste (HHW) and reuse facility (Facility).   HHW consists of many common products that we use in our daily lives that are illegal to dispose of in the garbage, down storm drains, or onto the ground. The following document provides an overview of the proposed project, a description of the site needed and the uses/leasehold improvements required to operate the proposed Facility.  

There will be a meeting held on December 11, 2007, at 10:00 A.M. at County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno California.  The meeting will provide an opportunity to ask questions about the project and the site selection process.  

Interested parties are requested to submit a description of the site and of the basic lease options proposed by December 18, 2007, at 2:00 P.M.  Please include (1) picture of the site and of adjacent parcels and (2) a complete description of any existing site improvements/ structures with this proposal.  It is anticipated that a lease will be negotiated by staff, reviewed by County Counsel and submitted to the Board of Supervisors for review/approval before the end of January 2008.  To that end, County staff may request a follow-up meeting with one or more of the interested parties, to clarify and/or elaborate on the proposal submitted.
Overview of Proposed Project:

· Households and small businesses frequently have to dispose of items such as yard chemicals, pool chemicals, household cleaners, batteries, fluorescent lamps, paint and paint-related products, BBQ propane tanks and small electronic appliances such as television sets and toasters.  With few exceptions, the items accepted at an HHW facility can be found in "home stores" located throughout Fresno County.  (A more comprehensive list of the items to be collected will be provided upon request.)  The best way to ensure that such potentially toxic, flammable, reactive, corrosive and caustic items do not cause problems, is to provide appropriate and economic means of properly disposing of the HHW generated. 

· As the available funding is very limited, the County is looking for a Lessor that recognizes that some or all of the lease’s value could be derived from something other than rent.  While there could be some limited monetary benefits from in-kind services provided by such an HHW facility to the Site owner, the majority of the return on this investment would need to be from being near to, and being associated with, a very popular public program.  (It is anticipated that at full operation, over 7,000 people a year will visit the Facility.  This figure does not include small business clients.)  The Owner would have to complete his/her own due diligence to determine if there are any tax incentives for participating in this program as well.

· In order to ensure that HHW is collected and properly managed, a variety of state and local agencies have developed and strictly enforce a comprehensive regulatory system to facilitate the development and operation of HHW facilities such as the one being proposed for Fresno County.  In fact, Fresno County is one of the few large metropolitan areas in the state that does not already have such a facility.

·  No HHW will be buried, processed or treated at this Facility.  Almost all the items collected at the site will be consolidated and then shipped by trained and licensed contractors/transporters to approved facilities for management.  (For example, small cans of similar items may be put into large drums so that the County is not paying to ship half-empty containers.)  Some recyclable items (such as paint and WD-40) may be given away free to the public at the "recycle store" on site.  

· As part of the extensive permitting process, the County will be required to develop and fund a Closure Plan that will ensure that the site will be free of all HHW when the Facility is not longer operational.  

Anticipated Activities on Site (Please refer to the attached diagram of a typical site for details and dimensions of the various elements of the Facility.)

· The Facility is anticipated to operate three to four days a week.  On Fridays, small businesses will bring small quantities of HHW to the Facility.  On a Saturdays, residents of Fresno County will bring HHW to the Facility.  Staff will do additional consolidation and packing of the waste collected on one or two additional days a week while the site is closed to the public.   It is estimated that approximately 100 vehicles will visit the site each week. 

· Visitors with HHW to manage will drive through the unloading area where staff will remove the HHW from their vehicles.  Recycle Store customers will park near that area and will be allowed to "shop".

· County staff will take the HHW collected to a sorting/consolidation area.  Unlabeled items will be screened in the lab area.  HHW will be properly sorted, consolidated, packed appropriately for shipment and then stored in approved containment areas, no longer than the time allowed under the applicable regulations for each type of waste.  

· Specialized equipment on site may include, but not be limited to several large collection tanks for used oil and other auto fluids, at least four separate State-approved modular storage units specifically designed for toxic, flammable, reactive, corrosive and caustic HHW, forklifts, machines that can crush paint cans and empty aerosol cans, a variety of storage units for supplies such as protective gear, packing containers and cleaning supplies and several roll-off bins for the cardboard boxes and small electronics brought to the site by customers.  

· HHW will be removed from the site on a regular basis by approved, licensed transporters/vehicles, to appropriate approved, licensed management facilities.  When the Facility is fully operational, it is anticipated that large tractor trailers will be required to provide this service as frequently as once a month for HHW such as poisons and flammables.  Smaller vehicles will transport a variety of items to recyclers, including, but not limited to cardboard, scrap metal, batteries, propane tanks, sharps and electronic appliances, as needed.   

· Some items, such as paint, may be screened and further consolidated into larger containers.  Empty cans may be flattened and aerosol containers emptied.  

· Some outreach/educational programs will be offered on site in an area designated for meetings.  In addition, some staff training may be conducted on site as well.  

Description of the Ideal Site

· Long-term Lease: No less than a fifteen (15) -year lease with an option to renew for one or more additional ten (10)-year periods

· Size: It is projected that, at full development, the Facility would require two (2) to four (4) acres of land.  The sample site plan (attached) provides a generalized picture of the layout and uses anticipated.  Obviously, the actual site plan would reflect the attributes of the lease parcel.  While factors such as parcel shape, existing parking adjacent to the site and the location of utility stub-outs would result in a significantly different configuration than the one depicted, the sample site plan does indicate the various uses and development under consideration.

· Zoning: Light Manufacturing (M-1), a General Industrial (M-2) or Heavy Industrial (M-3) land-use district; bordered by similarly zone land; located at least 1,000 feet from residentially zoned property and able to obtain an H-2 and/or H-3 fire department classification (e.g., not adjacent to a fireworks factory).

· Convenient location: Proximity to large numbers of County residents, probably within/adjacent to the City of Fresno or the City of Clovis as these areas have the highest population densities in the County.

· Accessibility: Close to one or more major arterials; located on a road accessible to large commercial vehicles (including tractor trailers), easy to locate with simple directions; proximity to a freeway a plus.

· Minimum pre-development issues:" available and ready to use", including no title or zoning issues, utilities "stubbed out" and access roads in place.

· Minimum development issues: No geological or topographical conditions (e.g., flood plain), no existing/prior uses (e.g., toxic spills, underground tank) that would slow or increase development costs; no sensitive receptors (e.g., school, hospital) and no environmental factors (e.g., historic sites, endangered species) to address.

· Existing structures: Would be considered, if they would be suitable for the use(s) proposed by the County.

· Site Access: The County will be allowed to bring the Awards Committee members and potential developers/contractors to walk the site during lease negotiations

· Right of First Refusal/Option to Purchase: Lease will include an option for the County to buy the property should it be placed for sale.

Planned Improvements

· The site will have to comply with drainage and containment requirements, which may require the addition of berms, sumps, suppression, containment and ventilation equipment and the installation of impermeable surfaces in specified areas. 

· The site will need to be landscaped, fenced and have perimeter lighting. 

· Adequate and appropriately paved parking will be required for staff and the "Reuse Store" customers. as well as adequate space and appropriate roadways for all site visitors (participants, commercial vehicles, tractor trailers and fire department equipment) to enter and leave the site in a safe and orderly manner.  

· A double wide mobile home will provide office, staff lounge and restroom facilities.  It will require a concrete pad and access to water, sewer and electric service.  The primary emergency shower and eyewash equipment would probably be adjacent to this structure.  

· At least four (4) prefabricated modular storage units, specifically designed and approved to store HHW, will be placed on concrete pads on site.  All will require access to electricity, while at least one will require access to water.  All the units have containment systems that ensure that any material spilled will remain within the unit.  Equipment for collecting fumes and suppressing fires will be included where appropriate. 

· Several work and storage areas may require concrete pads.

· The reception area, open storage and all work areas will need to be protected from the sun and rain, probably with several canopies.  

County's Responsibilities

· The County, as Lead Agency, shall enter into the lease agreement on behalf of the sixteen jurisdictions in Fresno County.

· The County shall develop, get approval for, properly fund, carry out, and provide the Owner with a copy of a State-approved Closure Plan for leaving the Site free of any HHW waste if and when the Facility is closed/ceases to operate.

· The County shall remove all equipment, HHW, debris and any mobile structures from the Site when the lease is terminated, if it has been determined that the County will not be either buying the Site or extending the lease.

· The County will hire and monitor appropriate staff/contractors for the development and operation of the Facility.

· The County shall develop and operate the Facility in a manner that complies with the applicable Federal, State and local regulations. Annually, the County will provide the Lessor with the most current documentation demonstrating that the Facility is in compliance with applicable laws and regulations. 

· The County shall provide/arrange for the appropriate types and amounts of insurance.  The Site Owner shall be a named a co-insured on these policies where appropriate. 

· The County shall arrange and pay for all site/leasehold improvements related to the development of the Facility, except that the Lessor may agree to arrange/pay for specific improvements stipulated in the lease. 
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SPECIFIC TERMS AND CONDITIONS

ISSUING AGENT: This RFP has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFP, its content, and all issues concerning it.

AUTHORIZED CONTACT: All communication regarding this RFP shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFP is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFP. Contact with any other County representative, including elected officials, for the purpose of discussing this RFP, it content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFP, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

VENDOR CONFERENCE: On December 11, 2007 at 10:00 A.M., a vendor's conference will be held in which the scope of the project and proposal requirements will be explained. The meeting will be held at the office of County of Fresno Purchasing, 4525 E. Hamilton (between Cedar and Maple), Fresno, California. Addendum will be prepared and distributed to all bidders only if necessary to clarify substantive items raised during the bidders' conference.

Bidders are to contact Gary W. Parkinson at County of Fresno Purchasing, (559) 456-7110, if they are planning to attend the conference.

NUMBER OF COPIES: Submit one (1) original and three (3) copies of your proposal no later than the proposal acceptance date and time as stated on the front of this document to County of Fresno Purchasing.  The cover page of each document is to be appropriately marked “Original” or “Copy”.

SELECTION COMMITTEE: All proposals will be evaluated by a team co‑chaired by Purchasing.  All proposals will be evaluated by a review committee that may consist of County of Fresno Purchasing, department staff, community representatives from advisory boards and other members as appropriate.

The proposals will be evaluated in a multi-stage selection process.  Some bids may be eliminated or set aside after an initial review.  If a proposal does not respond adequately to the RFP or the bidder is deemed unsuitable or incapable of delivering services, the proposal maybe eliminated from consideration. It will be the selection committee’s responsibility to make the final recommendation to the Department Head.

FIRM PROPOSAL:  All proposals shall remain firm for at lease one hundred eighty (180) days.

BIDDER’S LIABILITIES: County of Fresno will not be held liable for any cost incurred by vendors in response to this RFP.

NEWS RELEASE:  Vendors shall not issue any news release or otherwise release information to any third party about this RFP or the vendor’s quotation without prior written approval from the County.
TRADE SECRET ACKNOWLEDGEMENT

All proposals received by the County shall be considered "Public Record" as defined by Section 6252 of the California Government Code.  This definition reads as follows:

"...Public records" includes any writing containing information relating to the conduct of the public's business prepared, owned, used or retained by any state or local agency regardless of physical form or characteristics "Public records" in the custody of, or maintained by, the Governor's office means any writing prepared on or after January 6, 1975."

Each proposal submitted is Public record and is therefore subject to inspection by the public per Section 6253 of the California Government Code.  This section states that "every citizen has a right to inspect any public record".

The County will not exclude any proposal or portion of a proposal from treatment as a public record except in the instance that it is submitted as a trade secret as defined by the California Government Code.  Information submitted as proprietary, confidential or under any other such terms that might suggest restricted public access will not be excluded from treatment as public record.

"Trade secrets" as defined by Section 6254.7 of the California Government Code are deemed not to be public record.  This section defines trade secrets as:

"...Trade secrets," as used in this section, may include, but are not limited to, any formula, plan, pattern, process, tool, mechanism, compound, procedure, production data or compilation of information that is not patented, which is known only to certain individuals within a commercial concern who are using it to fabricate, produce, or compound an article of trade or a service having commercial value and which gives its user an opportunity to obtain a business advantage over competitors who do not know or use it."

Information identified by bidder as "trade secret" will be reviewed by County of Fresno's legal counsel to determine conformance or non-conformance to this definition. Examples of material not considered to be trade secrets are pricing, cover letter, promotional materials, etc. Such material should be submitted in a separate binder not marked "Trade Secret".

INFORMATION THAT IS PROPERLY IDENTIFIED AS TRADE SECRET AND CONFORMS TO THE ABOVE DEFINITION WILL NOT BECOME PUBLIC RECORD.  COUNTY WILL SAFEGUARD THIS INFORMATION IN AN APPROPRIATE MANNER.
Information identified by bidder as trade secret and determined not to be in conformance with the California Government Code definition shall be excluded from the proposal. Such information will be returned to the bidder at bidder's expense upon written request.

Trade secrets must be submitted in a separate binder that is plainly marked "Trade Secrets."

The County shall not in any way be liable or responsible for the disclosure of any proposals or portions thereof, if they are not (1) submitted in a separate binder that is plainly marked "Trade Secret" on the outside; and (2) if disclosure is required under the provision of law or by order of Court.

Vendors are advised that the County does not wish to receive trade secrets and that vendors are not to supply trade secrets unless they are absolutely necessary.

TRADE SECRET ACKNOWLEDGEMENT

I have read and understand the above "Trade Secret Acknowledgement."

I understand that the County of Fresno has no responsibility for protecting information submitted as a trade secret if it is not delivered in a separate binder plainly marked "Trade Secret."

Enter company name on appropriate line:

	
	has submitted information identified as Trade Secrets in a separate marked binder.

	(Company Name)
	

	
	has not submitted information identified as Trade Secrets

	(Company Name)
	


ACKNOWLEDGED BY:

	
	(     ) 

	Signature
	Telephone

	
	

	Print Name and Title
	Date

	

	Address

	

	
	
	

	City
	State
	Zip


	Firm: 
	


REFERENCE LIST

Provide a list of at least five (5) customers for whom you have recently provided similar services (excluding County Staff).  Be sure to include addresses and phone numbers.

	Reference Name:
	
	City: 
	
	State
	

	Contact
	
	Phone No.:
	(
	
	)
	

	Date:
	
	
	

	Service Provided:
	

	
	

	
	

	
	

	Reference Name:
	
	City: 
	
	State
	

	Contact
	
	Phone No.:
	(
	
	)
	

	Date:
	
	
	

	Service Provided:
	

	
	

	
	

	
	

	Reference Name:
	
	City: 
	
	State
	

	Contact
	
	Phone No.:
	(
	
	)
	

	Date:
	
	
	

	Service Provided:
	

	
	

	
	

	
	

	Reference Name:
	
	City: 
	
	State
	

	Contact
	
	Phone No.:
	(
	
	)
	

	Date:
	
	
	

	Service Provided:
	

	
	

	
	

	
	

	Reference Name:
	
	City: 
	
	State
	

	Contact
	
	Phone No.:
	(
	
	)
	

	Date:
	
	
	

	Service Provided:
	

	
	

	
	

	
	


Failure to provide a list of at least five (5) customers may be cause for rejection of this RFP.
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