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REQUEST FOR PROPOSAL NUMBER  966-4123
July 20, 2005

	COUNTY  OF  FRESNO

	ADDENDUM NUMBER: ONE (1)

 ref No  \* MERGEFORMAT ONE (1)

	
	RFP NUMBER:  966-4123

 REF bid 966-4123
	

	CALWIN CLIENT CORRESPONDENCE PRINTING AND MAILING SERVICE

 ref subject  \*MERGEFORMAT CALWIN CLIENT CORRESPONDENCE PRINTING AND MAILING SERVICE

	July 20, 2005

	
	PURCHASING USE
	

	ORG/Requisition: 56107004/  MACROBUTTON NOMACRO[REQUISITION] 5615001632
	JOL
	G:\BIDSFORWEB\966-4123ADD#1.DOC

	IMPORTANT:  SUBMIT PROPOSAL IN SEALED PACKAGE WITH PROPOSAL NUMBER, CLOSING DATE AND BUYER’S NAME MARKED CLEARLY ON THE OUTSIDE TO:

	COUNTY OF FRESNO, Purchasing

4525 EAST HAMILTON AVENUE

FRESNO, CA  93702-4599

	Closing date of proposal will be at 2:00 p.m., on JULY 29, 2005

 ref date  \* MERGEFORMAT JULY 29, 2005.
PROPOSALS WILL BE CONSIDERED LATE WHEN THE OFFICIAL PURCHASING TIME CLOCK READS 2:00 P.M.

	Proposals will be opened and publicly read at that time.  All proposal information will be available for review after contract award.

	Clarification of specifications are to be directed to:  GARY W. PARKINSON

 ref buyer GARY W. PARKINSON, phone (559) 456-7110, FAX (559) 456-7831.

	

	NOTE THE attached ADDITIONS, DELETIONS AND/OR CHANGES TO THE REQUIREMENTS OF REQUEST FOR PROPOSAL NUMBER: 966-4123 AND INCLUDE THEM IN YOUR RESPONSE. PLEASE SIGN AND RETURN THIS ADDENDUM WITH YOUR PROPOSAL.




	ACKNOWLEDGMENT OF ADDENDUM NUMBER ONE (1) TO RFP 966-4123

	COMPANY NAME: 
	

	(PRINT)

	SIGNATURE: 
	

	NAME & TITLE: 
	

	(PRINT)


County of Fresno  RFP # 966-4123

Addendum No. 1 

CalWIN Client Correspondence Printing and Mailing Services

1. POST NET barcodes may be placed either on the envelope or on the correspondence itself. POST NET barcodes must be visible to allow for USPS delivery.   

2. The PCL5 Header contains the barcode for case number identification.

3. Electronic Data Systems (EDS) has the capability to process DVDs 7 days a week.  As standard business practice, the County will produce print data 5 days week from Monday through Friday.  Data produced during standard business days will be available for pickup from Tuesday through Saturday.  The County retains the option to produce data for days of the week outside of Monday through Friday.  The Vendor will be provided with appropriate notice.

4. The Vendor is responsible for pick-up of the DVD produced by EDS located in Folsom California.  The DVD data must be processed, printed and mailed to meet the next postal date delivery requirement.  

5. The Vendor must retain the DVDs for a minimum of 5 business days for disaster recovery.  DVDs must be destroyed after the Vendor has met the required retention period.  The Vendor must describe its procedure for disaster recovery.

6. The County prefers for the Vendor to household correspondences; however, the Vendor must household correspondence based on the same payee name and case number.  The Vendor should propose any other services it can offer that can provide the County with the lowest possible postal rate and best possible price per image.  

7. Generic forms are client correspondence such as, appointment letters and request for verification letters that does not have text on rights and responsibilities as a backer.  Generic forms are printed as simplex rather than duplex.

8. The Vendor will be responsible for printing and inserting stuffers.  A file to produce stuffers will be supplied by the County.  Please refer to Section II, number 5 under the Scope of Work.

9. The County anticipates full size inserts/stuffers no more than once a month.

10. The County estimates that less than 2% of correspondences will need to be printed on an 8.5” by 14” size paper.

11. Less than 2% of the mail stream is anticipated to require legal size envelopes.

12.  The County will attain appropriate permits and a replenishment schedule will be setup accordingly.

13. The County has removed its requirement for the Vendor to produce CDs containing images.

	Task
	First Year
	Second Year
	Third Year
	Fourth Year

	Initial Set-up*
	
	
	
	

	Price per image
	
	
	
	

	Price per document
	
	
	
	

	Inserts by machine (including folding and inserting)
	
	
	
	

	Inserts by hand (including folding and inserting)
	
	
	
	

	Produce CD or other media of letter image**
	
	
	
	

	IT Changes/ Enhancements per hour
	
	
	
	


**
Price to produce CD or other media of letter image shall include a quick search and locate mechanism, e.g., software and viewer to do look-ups and searches by certain criteria.
14. Fresno County has modified its projected total images to 15,511,372 per year based on its standard business practice of producing print data 5 days a week. 

Projected Images for the County of Fresno

	Correspondence type
	Frequency Produced
	Number of Documents
	Number of Images
	Number of Copies*
	Total Images
	Day End
	Month End
	Quarter End
	Annual
Total

	Notice of Action (NOA)
	Daily
	3,947
	2
	1
	2
	7,894
	236,820*
	710,460**
	2,044,546

	Speed Letters
	Daily
	1,850
	1
	1
	1
	1,850
	55,500*
	166,500**
	479,150

	Generic Forms
	Daily
	23,282
	2
	1
	2
	46,564
	1,396,920*
	4,190,760**
	12,060,076

	Quarterly Report (QR7)
	Monthly
	22,325
	3
	1
	3
	
	66,975
	200,925
	803,700

	Attendance Transmittal
	Monthly
	2,785
	1
	1
	1
	
	2,785
	8,355
	33,420

	Form MC176S
	Monthly
	2,585
	2
	1
	2
	
	5,170
	15,510
	62,040

	Form TMC176
	Monthly
	1,185
	2
	1
	2
	
	2,370
	7,110
	28,440

	TOTAL
	
	
	13
	7
	13
	56,308
	1,766,540
	5,299,620
	15,511,372


Daily runs:  NOAs, speed letters, and generic forms

* Monthly projections assume 30 days within each month of the year.

** Quarterly projections assume 90 days within each quarter of the year.  
	G:\BIDSFORWEB\966-4123ADD#1.DOC
	(7/04)


	G:\BIDSFORWEB\966-4123ADD#1.DOC
	(12/02)



