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NOTICE

REQUEST FOR Proposal

 ref rf\* mergeformat Proposal Number 964-4964

 ref bid \* MERGEFORMAT 964-4964
Flex Benefits Plan Administrator

 ref Title\* mergeformat Flex Benefits Plan Administrator
NOW AVAILABLE

The County of Fresno has issued Request for Proposal Number 964-4964, which solicits proposals for Flex Benefits Plan Administrator.  This bid closes on July 12, 2011 at 2:00 P.M.
A pre-bid Vendor Conference will be held on June 24, 2011at 10:00 A.M. at:

County of Fresno Purchasing 
4525 E. Hamilton Avenue, 2nd Floor
Fresno, California  93702

A copy of the RFP document is available at Purchasing or may be downloaded from the Fresno County Web site http://www2.co.fresno.ca.us/0440/Bidshome2.asp.
Follow all instructions when downloading to ensure that your company is added to the official list of potential bidders.  Only vendors on that list will be advised of future notices pertaining to the RFP, including addendums.
Please contact Patricia Flaherty or Gary Parkinson, of the Purchasing Staff at (559) 600-7110 or email CountyPurchasing@co.fresno.ca.us with any questions.
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OVERVIEW

The County of Fresno on behalf of Personnel Services Administration is requesting proposals from qualified vendors to provide a Flex Benefits Plan Administrator who will be responsible for administering flexible benefits for approximately 1,700 County employees. It is highly recommended that bidders have at least 5 years experience managing and administering flexible spending account, have knowledge and expertise in applicable state and federal laws and regulations that govern flexible spending, and have had provided administrative services to at least one employer with a group in excess of 500 employees for a minimum of 2 years. 
Fresno County is currently in the final year of a three-year contract with Total Benefit Services, Inc., the County’s flexible benefits plan administrator.  In conjunction with County policy to re-evaluate benefits vendors at the end of the three-year agreement, the County of Fresno is soliciting proposals for a contractor to provide professional services necessary to assume and administer the County's flex plan (Internal Revenue Code (IRC) Section 125) and Mass Transit and Qualified Parking Plan (IRC Section 132).
Fresno County began offering a Flexible Benefits Plan on July 1, 1988.  The plan design allows County approved employee-paid health, life and disability premiums to be deducted as pre-tax dollars (flexed). Employee premiums are automatically flexed unless the employee elects not to enroll.  Life and disability pre-tax premium elections must be renewed every year. In addition, the plan allows employees to flex dependent care expenses of up to $5,000 and/or unreimbursed medical expenses of up to $2,000 per year. Employees may request to elect over $2,000 with County approval (written request must be provided for review).  These elections must be renewed prior to the beginning of each plan year.
	Current Plan Year (2011)Flexible Benefits Overview

	Current Number of Eligible Employees:
	· 6827

	Participants Flexing Health Premiums:
	· 6308(Health insurance premium automatically flexed)

	Flex Spending Account Participation:
	· 1694(Health/Dependent Care/Mass Transit/Parking)

	Health Spending Account:
	· 1528

	Dependent Care Spending Account:
	· 136

	Mass Transit & Parking:
	· 30

	Average Claims Sent (Pay Week):
	· 95 – Payout of $18,854.80

	Average Claims Sent (Non-Pay Week):
	· 90 – Payout of $12,480.47

	Payroll Frequency:
	· Biweekly (26 Pay Periods)

	Payroll Plan Year 2012 Begin Date:
	· December 12, 2011 (Enrollments must be completed by this date) 

	Official Plan Year:

(Dates expenses must be incurred)
	· January 1, 2012 – March 15, 2013 (Includes 2 ½ month grace period)

	Term of Agreement:
	· Three years


The County implemented the Mass Transit and Qualified Parking Plan under Section 132 in plan year 2003.  These elections remain in effect until employees submit forms to change or stop deductions.  Approximately 2,700 employees pay for parking on county owned parking lots near their work locations.  There are approximately 600 employees paying for parking on privately owned lots.
A County-wide open enrollment is held for the flex spending account program.  This is the only time employees may enroll, disenroll, or change the amount of their flex plan elections other than in cases of qualified status change or new hires. Therefore, all literature must be available for open enrollment no later than September 22, 2011.
The County pays all costs associated with the plan.  All proposed costs should be detailed and must be apportioned on a biweekly basis.
KEY DATES

	RFP Issue Date:
	June 10, 2011

	Vendor Conference:
	June 24, 2011 at 10:00 A.M.

	Vendors are to contact Patricia Flaherty at (559) 600-7110 if planning to attend the vendor conference.
	County of Fresno – Purchasing
4525 E. Hamilton
Fresno, CA  93702

	Deadline for Written Requests for Interpretations or Corrections of RFP:
	June 30, 2011 at 8:00 A.M.

	
	Fax No.  (559) 456-7831

E-Mail: CountyPurchasing@co.fresno.ca.us 

	RFP Closing Date:
	July 12, 2011 at 2:00 P.M. 

	
	County of Fresno Purchasing

	
	4525 E. Hamilton Avenue, 2nd Floor

	
	Fresno, CA  93702
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