Quotation No. 964-4298

	COUNTY  OF  FRESNO

	Request for Quotation

	
	NUMBER:  964-4298

 ref quote 964-4298
	

	POLYGRAPH TESTING SERVICES

 ref subject  \*MERGEFORMAT POLYGRAPH TESTING SERVICES

	July 12, 2006

	ORG/Requisition: 31111415/ 3117002008
	PURCHASING USE
	G:\RFQ\964-4298 POLYGRAPH TESTING SERVICES.DOC
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	IMPORTANT:  SUBMIT QUOTATION IN SEALED PACKAGE WITH QUOTATION NUMBER, CLOSING DATE AND BUYER’S NAME MARKED CLEARLY ON THE OUTSIDE TO:

	COUNTY OF FRESNO, Purchasing

4525 EAST HAMILTON AVENUE

FRESNO, CA  93702-4599

	Closing date of bid will be at 2:00 p.m., on AUGUST 14, 2006

 ref date  \* MERGEFORMAT AUGUST 14, 2006.
QUOTES WILL BE CONSIDERED LATE WHEN THE OFFICIAL PURCHASING TIME CLOCK READS 2:00 P.M.

	Quotes will be opened and publicly read at that time.  All quotation information will be available for review after contract award.

	Clarification of specifications are to be directed to:  CATHI J. PETERS

 ref buyer  \* MERGEFORMAT CATHI J. PETERS, phone (559) 456-7110, FAX (559) 456-7831.

	GENERAL CONDITIONS

	See “County Of Fresno Purchasing Standard Instructions And Conditions For Request For Proposals (RFP’S) and Requests for Quotations (RFQ’S)” attached.

	BIDDER TO COMPLETE

	UNDERSIGNED AGREES TO FURNISH THE COMMODITY OR SERVICE STIPULATED IN THE ATTACHED QUOTATION SCHEDULE AT THE PRICES AND TERMS STATED, SUBJECT TO THE “COUNTY OF FRESNO PURCHASING STANDARD INSTRUCTIONS AND CONDITIONS FOR REQUEST FOR PROPOSALS (RFP’S) AND REQUESTS FOR QUOTATIONS (RFQ’S)”ATTACHED.

	Except as noted on individual items, the following will apply to all items in the Quotation Schedule.

	1. Complete delivery will be made within 
	
	calendar days after receipt of Order.

	2. A cash discount of
	
	%
	
	days will apply.

	

	Company

	

	Address

	
	
	

	City
	State
	Zip Code

	(     ) 
	
	(     ) 
	
	

	Telephone Number
	
	Facsimile Number
	
	E-mail Address

	Taxpayer Federal I.D. No.:
	

	

	Signed By

	
	

	Print Name
	Title


COUNTY OF FRESNO PURCHASING

STANDARD INSTRUCTIONS AND CONDITIONS FOR
REQUESTS FOR PROPOSALS (RFP'S) AND REQUESTS FOR QUOTATIONS (RFQ'S)

Note: the reference to “bids” in the following paragraphs applies to RFP's and RFQ's

GENERAL CONDITIONS

By submitting a bid the bidder agrees to the following conditions.  These conditions will apply to all subsequent purchases based on this bid.

1. BID PREPARATION:  

A) All prices and notations must be typed or written in ink.  No erasures permitted.  Errors may be crossed out, initialed and corrections printed in ink by person signing bid.

B) Brand Names: Brand names and numbers when given are for reference. Equal items will be considered, provided the offer clearly describes the article and how it differs from that specified.  In the absence of such information it shall be understood the offering is exactly as specified.

C) State brand or make of each item.  If bidding on other than specified, state make, model and brand being bid and attach supporting literature/specifications to the bid.

D) Bid on each item separately.  Prices should be stated in units specified herein.  All applicable charges must be quoted; charges on invoice not quoted herein will be disallowed.

E) Time of delivery is a part of the consideration and must be stated in definite terms and must be adhered to.  F.O.B. Point shall be destination or freight charges must be stated.

F) All bids must be dated and signed with the firm’s name and by an authorized officer or employee.

G) Unless otherwise noted, prices shall be firm for 120 days after closing date of bid.

2. SUBMITTING BIDS:

A) Each bid must be submitted on forms provided in a sealed envelope with bid number and closing date and time on the outside of the envelope/package.

B) Interpretation: Should any discrepancies or omissions be found in the bid specifications or doubt as to their meaning, the bidder shall notify the Buyer in writing at once.  The County shall not be held responsible for verbal interpretations.  Questions regarding the bid must be received by Purchasing at least 5 working days before bid opening.  All addenda issued shall be in writing, duly issued by Purchasing and incorporated into the contract.

C) ISSUING AGENT/AUTHORIZED CONTACT: This RFQ has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFQ, its content, and all issues concerning it.

All communication regarding this RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFQ, its content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

D) Bids received after the closing time will NOT be considered.

E) Bidders are to bid what is specified or requested first. If unable to or willing to, bidder may bid alternative or option, indicating all advantages, disadvantages and their associated cost.

3. FAILURE TO BID:

A) If not bidding, return bid sheet and state reason for no bid or your name may be removed from mailing list.

4. TAXES, CHARGES AND EXTRAS: 

A) County of Fresno is subject to California sales and/or use tax (7.975%). Please indicate as a separate line item if applicable.

B) DO NOT include Federal Excise Tax.  County is exempt under Registration No. 94-73-03401-K.

C) County is exempt from Federal Transportation Tax.  Exemption certificate is not required where shipping papers show consignee as County of Fresno.

D) Charges for transportation, containers, packing, etc. will not be paid unless specified in bid.

5. W-9 – REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION:

Upon award of bid, the vendor shall submit to County Purchasing, a completed W-9 - Request for Taxpayer Identification Number and Certification if not already a current vendor with The County of Fresno. This form is available from the IRS to complete on line at http://www.irs.gov/pub/irs-pdf/fw9.pdf.
6. AWARDS:

A) Subject to the local preference provisions referenced in Paragraph 6 below and more thoroughly set forth in the General Requirements section of this RFQ, award(s) will be made to the most responsive responsible bidder.  The evaluation will include such things as life-cycle cost, availability, delivery costs and whose product and/or service is deemed to be in the best interest of the County. The County shall be the sole judge in making such determination.

B) Unless bidder gives notice of all-or-none award in bid, County may accept any item, group of items or on the basis of total bid.

C) The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

D) After award, all bids shall be open to public inspection. The County assumes no responsibility for the confidentiality of information offered in a bid.

7. LOCAL VENDORS

A) Local Vendor Preference (applicable to RFQ Process only)

The following provisions are applicable only to the County’s acquisition of materials, equipment or supplies through the RFQ process when the funding source does not require an exemption to the Local Vendor Preference.

THE PROVISIONS OF THIS PARAGRAPH ARE APPLICABLE, NOTWITHSTANDING ANY OTHER PROVISIONS OF THIS RFQ TO THE CONTRARY

If the apparent low bidder is not a local vendor, any local vendor who submitted a bid which was within five percent (5%) of the lowest responsive  bid as determined by the purchasing agent shall have the option of submitting a new bid within forty-eight hours (not including weekends and holidays) of County’s delivery of notification. Such new bids must be in an amount less than or equal to the lowest responsive bid as determined by the purchasing agent.  If the purchasing agent receives any new bids from local vendors who have the option of submitting new bids within said forty-eight hour period, it shall award the contract to the local vendor submitting the lowest responsible bid. If no new bids are received, the contract shall be awarded to the original low bidder as announced by the purchasing agent.

B) Local Vendor Defined

“Local Vendor” shall mean any business which:

1. Has its headquarters, distribution point or locally-owned franchise located in or having a street address within the County for at least six (6) months immediately prior to the issuance of the request for competitive bids by the purchasing agent; and

2. Holds any required business license by a jurisdiction located in Fresno County; and

3. Employs at least one (1) full-time or two (2) part-time employees whose primary residence is located within Fresno County, or if the business has no employees, shall be at least fifty percent (50%) owned by one or more persons whose primary residence(s) is located within Fresno County.

8. TIE BIDS:

All other factors being equal, the contract shall be awarded to the Fresno County vendor or, if neither or both are Fresno County vendors, it may be awarded by the flip of a coin in the presence of witnesses or the entire bid may be rejected and re-bid. If the General Requirements of this RFQ state that they are applicable, the provisions of the Fresno County Local Vendor Preference shall take priority over this paragraph.

9. PATENT INDEMNITY:

The vendor shall hold the County, its officers, agents and employees, harmless from liability of any nature or kind, including costs and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented invention, article or appliance furnished or used in connection with this bid.

10. SAMPLES:

Samples, when required, must be furnished and delivered free and, if not destroyed by tests, will upon written request (within 30 days of bid closing date) be returned at the bidder's expense. In the absence of such notification, County shall have the right to dispose of the samples in whatever manner it deems appropriate.

11. RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT:

A) In case of default by vendor, the County may procure the articles or service from another source and may recover the cost difference and related expenses occasioned thereby from any unpaid balance due the vendor or by proceeding against performance bond of the vendor, if any, or by suit against the vendor. The prices paid by the County shall be considered the prevailing market price at the time such purchase is made.

B) Articles or services, which upon delivery inspection do not meet specifications, will be rejected and the vendor will be considered in default. Vendor shall reimburse County for expenses related to delivery of non-specified goods or services.

C) Regardless of F.O.B. point, vendor agrees to bear all risks of loss, injury or destruction to goods and materials ordered herein which occur prior to delivery and such loss, injury or destruction shall not release vendor from any obligation hereunder.

12. DISCOUNTS:

Terms of less than 15 days for cash payment will be considered as net in evaluating this bid. A discount for payment within fifteen (15) days or more will be considered in determining the award of bid. Discount period will commence either the later of delivery or receipt of invoice by the County. Standard terms are Net Forty-five (45) days.

13. SPECIAL CONDITIONS IN BID SCHEDULE SUPERSEDE GENERAL CONDITIONS.

The “General Conditions” provisions of this RFP/RFQ shall be superseded if in conflict with any other section of this bid, to the extent of any such conflict.

14. SPECIAL REQUIREMENT:

With the invoice or within twenty-five (25) days of delivery, the seller must provide to the County a Material Safety Data Sheet for each product, which contains any substance on “The List of 800 Hazardous Substances”, published by the State Director of Industrial Relations. (See Hazardous Substances Information and Training Act. California State Labor Code Sections 6360 through 6399.7.)

15. RECYCLED PRODUCTS/MATERIALS:

Vendors are encouraged to provide and quote (with documentation) recycled or recyclable products/materials which meet stated specifications.

16. YEAR COMPLIANCE WARRANTY

Vendor warrants that any product furnished pursuant to this Agreement/order shall support a four-digit year format and be able to accurately process date and time data from, into and between the twentieth and twenty-first centuries, as well as leap year calculations. "Product" shall include, without limitation, any piece or component of equipment, hardware, firmware, middleware, custom or commercial software, or internal components or subroutines therein. This warranty shall survive termination or expiration of this Agreement. 

In the event of any decrease in product functionality or accuracy related to time and/or date data related codes and/or internal subroutines that impede the product from operating correctly using dates beyond December 31, 1999, vendor shall restore or repair the product to the same level of functionality as warranted herein, so as to minimize interruption to County's ongoing business process, time being of the essence. In the event that such warranty compliance requires the acquisition of additional programs, the expense for any such associated or additional acquisitions, which may be required, including, without limitation, data conversion tools, shall be borne exclusively by vendor. Nothing in this warranty shall be construed to limit any rights or remedies the County may otherwise have under this Agreement with respect to defects other than year performance.

17. PARTICIPATION:

Bidder may agree to extend the terms of the resulting contract to other political subdivision, municipalities and tax-supported agencies.

Such participating Governmental bodies shall make purchases in their own name, make payment directly to bidder, and be liable directly to the bidder, holding the County of Fresno harmless.

18. CONFIDENTIALITY:

All services performed by vendor shall be in strict conformance with all applicable Federal, State of California and/or local laws and regulations relating to confidentiality, including but not limited to, California Civil Code, California Welfare and Institutions Code, Health and Safety Code, California Code of Regulations, Code of Federal Regulations.

Vendor shall submit to County’s monitoring of said compliance.

Vendor may be a business associate of County, as that term is defined in the “Privacy Rule” enacted by the Health Insurance Portability and Accountability Act of 1996 (HIPAA). As a HIPAA Business Associate, vendor may use or disclose protected health information (“PHI”) to perform functions, activities or services for or on behalf of County as specified by the County, provided that such use or disclosure shall not violate HIPAA and its implementing regulations. The uses and disclosures if PHI may not be more expansive than those applicable to County, as the “Covered Entity” under HIPAA’S Privacy Rule, except as authorized for management, administrative or legal responsibilities of the Business Associate.

Vendor shall not use or further disclose PHI other than as permitted or required by the County, or as required by law without written notice to the County.

Vendor shall ensure that any agent, including any subcontractor, to which vendor provides PHI received from, or created or received by the vendor on behalf of County, shall comply with the same restrictions and conditions with respect to such information.

19. APPEALS
Appeals must be submitted in writing within five (5) working days after the review committee notification of proposed recommendations. Appeals should be submitted to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702-4599. Appeals should address only areas regarding RFP contradictions, procurement errors, quotation rating discrepancies, legality of procurement context, conflict of interest in rating process, and inappropriate or unfair competitive procurement grievance regarding the RFP process.

The Purchasing Manager will provide a written response to the complaint within five (5) working days unless the complainant is notified more time is required.

If the protesting bidder is not satisfied with the decision of the Purchasing Manager, he/she shall have the right to appeal to the Purchasing Agent within five (5) business days after notification of the Purchasing Manager’s decision.

If the protesting bidder is not satisfied with Purchasing Agent decision, the final appeal is with the Board of Supervisors.
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BIDDING INSTRUCTIONS

CONTRACT SERVICES
The County of Fresno Purchasing on behalf of the Sheriff Department and the District Attorney is soliciting bids to establish an agreement(s) under which the successful bidder will provide all labor, materials, insurance, taxes, equipment etc, as necessary to provide Pre-Employment Polygraph Testing Services as specified within this Request for Quotation.

The request for services will fluctuate in direct relationship to the number of personnel vacancies in classifications for which the pre‑employment polygraph is part of the selection process.

Deputy Sheriff, Correctional Officer and District Attorney Investigator applicants are to be tested.

Pre‑employment polygraph testing shall include questions covering education/training, employment history, military training, medical history, driving record, criminal acts, and any history of problems with gambling, alcohol abuse, unusual sexual behavior, thefts, or drug involvement. Other topics as appropriate and within legal guidelines may be introduced with Department approval. Completed reports normally average less than five (5) single‑spaced typed pages and completed within five (5) working days. Occasionally a verbal communication will be requested within 24 hours of examination (case per case basis).

LOCAL VENDOR PREFERENCE:  The Local Vendor Preference does not apply to this Request for Quotation.

SPECIFICATIONS: No exceptions to or deviations from this specification will be considered unless each exception or deviation is specifically stated by the bidder, in the designated places.  If no exceptions or deviations are shown the bidder will be required to furnish items exactly as specified herein. The burden of proof of compliance with this specification is the responsibility of the bidder.

DEFINITIONS:  The terms Bidder, Proposer, Contractor and Vendor are all used interchangeably and refer to that person, partnership, corporation, organization, agency, etc. which is offering the quotation and is identified on page one of this Request For Quotation (RFQ).

INTERPRETATION OF RFQ: Vendors must make careful examination of the requirements, specifications and conditions expressed in the RFQ and fully inform themselves as to the quality and character of services required. If any person planning to submit a quotation finds discrepancies in or omissions from the RFQ or has any doubt as to the true meaning or interpretation, correction thereof may be requested in writing or by FAX (FAX No. (559) 456-7831) from Purchasing. The deadline for submitting Requests for Clarification is July 28, 2006 8:00 A.M. 

Questions shall be delivered to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702 or faxed to (559) 456-7831. If faxing the bidder must confirm receipt by phone within one-half (1/2) hour of transmission.

NOTE: Time constraints will prevent County from responding to questions submitted after the cutoff date.

Any change in the Request for Quotation will be made by written addendum issued by the County. The County will not be responsible for any other explanations or interpretations.

AWARD:  Award will be made to the vendor(s) offering the services deemed to be to the best advantage of the County.  The County shall be the sole judge in making such determination. The County reserves the right to make multiple awards.
RIGHT TO REJECT BIDS:  The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

ISSUING AGENT: This RFQ has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFQ, its content, and all issues concerning it.

AUTHORIZED CONTACT: All communication regarding this RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFQ, it content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

NUMBER OF COPIES:  Submit one (1) original and three (3) copies of your quotation no later than the quotation closing date and time as stated on the front of this document to County of Fresno Purchasing. Each copy to be identical to the original, include all supporting documentation (i.e. literature, brochures, reports, schedules etc.). The cover page of each quotation is to be appropriately marked “Original” or “Copy”.

FIRM QUOTATION: For purpose of award all quotations shall remain firm for at least one hundred eighty (180) days.
TAXES:  The quoted amount must include all applicable taxes. If taxes are not specifically identified in the quotation it will be assumed that they are included in the total quoted.

SALES TAX: Fresno County pays California State Sales Tax in the amount of 7.975% regardless of vendor's place of doing business.

MINOR DEVIATIONS:  The County reserves the right to negotiate minor deviations from the prescribed terms, conditions and requirements with the selected vendor.

QUOTATION REJECTION: Failure to respond to all questions or not to supply the requested information could result in rejection of your quotation.

BIDDERS’ LIABILITIES:  County of Fresno will not be held liable for any cost incurred by vendors in responding to the RFQ.

PRICE RESPONSIBILITY:  The selected vendor will be required to assume full responsibility for all services and activities offered in the quotation, whether or not they are provided directly.  Further, the County of Fresno will consider the selected vendor to be the sole point of contact with regard to contractual matters, including payment of any and all charges resulting from the contract.  The contractor may not subcontract or transfer the contract, or any right or obligation arising out of the contract, without first having obtained the express written consent of the County.

CONFIDENTIALITY:  Bidders shall not disclose information about the County's business or business practices and safeguard confidential data which vendor staff may have access to in the course of business. The contractor is responsible for ensuring the confidentiality of any information revealed as part of the contractor’s services to the County of Fresno by the contractor and/or employees of the contractor.
NEWS RELEASE:  Vendors shall not issue any news releases or otherwise release information to any third party about this RFQ or the vendor's quotation without prior written approval from the County of Fresno.

BACKGROUND REVIEW: The County reserves the right to conduct a background inquiry of each proposer/bidder which may include collection of appropriate criminal history information, contractual and business associations and practices, employment histories and reputation in the business community. By submitting a quotation/bid to the County, the vendor consents to such an inquiry and agrees to make available to the County such books and records the County deems necessary to conduct the inquiry.

EXCEPTIONS: Identify with explanation, any terms, conditions, specifications or stipulations of the RFQ with which you CAN NOT or WILL NOT comply. 

ADDENDUM: In the event that it becomes necessary to revise any part of this RFQ, an addendum will be provided to all agencies and organizations that receive the basic RFQ.

SUBCONTRACTORS: If a subcontractor is proposed, complete identification of the subcontractor and his tasks shall be provided. The primary contractor is not relieved of any responsibility by virtue of using a subcontractor.

CONFLICT OF INTEREST:  The County shall not contract with, and shall reject any bid or quotation submitted by the persons or entities specified below, unless the Board of Supervisors finds that special circumstances exist which justify the approval of such contract:

1. Employees of the County or public agencies for which the Board of Supervisors is the governing body.

2. Profit‑making firms or businesses in which employees described in Subsection (1) serve as officers, principals, partners or major shareholders.

3. Persons who, within the immediately preceding twelve (12) months, came within the provisions of Subsection (1), and who were employees in positions of substantial responsibility in the area of service to be performed by the contract, or participated in any way in developing the contract or its service specifications.

4. Profit‑making firms or businesses in which the former employees described in Subsection (3) serve as officers, principals, partners or major shareholders.

5. No County employee whose position in the County enables him to influence the selection of a contractor for this RFQ, or any competing RFQ, and no spouse or economic dependent of such employee, shall be employees in any capacity by a bidder, or have any other direct or indirect financial interest in the selection of a contractor.

INVOICING:  All invoices are to be delivered in duplicate to the ordering department. Each invoice must include the following:
· Itemized description of service performed (pre-employment, no-show, etc)

· Contract Billing price

· Purchase Order/Contract Number

The contractor shall obtain the “invoice to” address when receiving the order. Invoice terms shall be net forty-five (45) days.
PAYMENT:  County will make partial payments for all purchases made under the contract/purchase order and accumulated during the month.

CONTRACT TERM: It is County’s intent to contract with the successful bidder for a term of one (1) year with the option to renew for two (2) additional one (1) year periods.

PRICES:  Bidder agrees that prices quoted are maximum for the contract period, and in the event of a price decline such lower prices shall be extended to the County of Fresno.

QUANTITIES:  Quantities shown in the bid schedule are approximate and the County guarantees no minimum amount.  The County reserves the right to increase or decrease quantities.

SERVICES:  Request for Polygraph Testing Services will be placed as required by the various County Departments.

INDEPENDENT CONTRACTOR: In performance of the work, duties, and obligations assumed by Contractor under any ensuing Agreement, it is mutually understood and agreed that CONTRACTOR, including any and all of Contractor’s officers, agents, and employees will at all times be acting and performing as an independent contractor, and shall act in an independent capacity and not as an officer, agent, servant, employee, joint venturer, partner, or associate of the COUNTY.  Furthermore, County shall have no right to control or supervise or direct the manner or method by which Contractor shall perform its work and function.  However, County shall retain the right to administer this Agreement so as to verify that Contractor is performing its obligations in accordance with the terms and conditions thereof.  Contractor and County shall comply with all applicable provisions of law and the rules and regulations, if any, of governmental authorities having jurisdiction over matters the subject thereof.

Because of its status as an independent contractor, Contractor shall have absolutely no right to employment rights and benefits available to County employees. Contractor shall be solely liable and responsible for providing to, or on behalf of, its employees all legally‑required employee benefits.  In addition, Contractor shall be solely responsible and save County harmless from all matters relating to payment of Contractor's employees, including compliance with Social Security, withholding, and all other regulations governing such matters.  It is acknowledged that during the term of the Agreement, Contractor may be providing services to others unrelated to the County or to the Agreement.

HOLD HARMLESS CLAUSE:  Contractor agrees to indemnify, save, hold harmless and at County's request, defend the County, its officers, agents and employees, from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to County in connection with the performance, or failure to perform, by Contractor, its officers, agents or employees under this Agreement and from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to any person, firm or corporation who may be injured or damaged by the performance, or failure to perform, of Contractor, its officers, agents or employees under this Agreement.

INSURANCE: 

Without limiting the COUNTY's right to obtain indemnification from CONTRACTOR or any third parties, CONTRACTOR, at its sole expense, shall maintain in full force and effect, the following insurance policies throughout the term of the Agreement:

A. Commercial General Liability
Commercial General Liability Insurance with limits of not less than One Million Dollars ($1,000,000) per occurrence and an annual aggregate of Two Million Dollars ($2,000,000). This policy shall be issued on a per occurrence basis.   COUNTY may require specific coverages including completed operations, products liability, contractual liability, Explosion-Collapse-Underground, fire legal liability or any other liability insurance deemed necessary because of the nature of this contract.

B. Automobile Liability
Comprehensive Automobile Liability Insurance with limits for bodily injury of not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person, Five Hundred Thousand Dollars ($500,000.00) per accident and for property damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).  Coverage should include owned and non-owned vehicles used in connection with this Agreement.

C. Professional Liability
If CONTRACTOR employs licensed professional staff, (e.g., Ph.D., R.N., L.C.S.W., M.F.C.C.) in providing services, Professional Liability Insurance with limits of not less than One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars ($3,000,000.00) annual aggregate.

D. Worker's Compensation
A policy of Worker's Compensation insurance as may be required by the California Labor Code.

CONTRACTOR shall obtain endorsements to the Commercial General Liability insurance naming the County of Fresno, its officers, agents, and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned. Such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by COUNTY, its officers, agents and employees shall be excess only and not contributing with insurance provided under CONTRACTOR's policies herein.  This insurance shall not be cancelled or changed without a minimum of thirty (30) days advance written notice given to COUNTY.  

Within Thirty (30) days from the date CONTRACTOR executes this Agreement, CONTRACTOR shall provide certificates of insurance and endorsement as stated above for all of the foregoing policies, as required herein, to the County of Fresno, stating that such insurance coverage have been obtained and are in full force; that the County of Fresno, its officers, agents and employees will not be responsible for any premiums on the policies; that such Commercial General Liability insurance names the County of Fresno, its officers, agents and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned; that such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by COUNTY, its officers, agents and employees, shall be excess only and not contributing with insurance provided under CONTRACTOR's policies herein; and that this insurance shall not be cancelled or changed without a minimum of thirty (30) days advance, written notice given to COUNTY.  

In the event CONTRACTOR fails to keep in effect at all times insurance coverage as herein provided, the COUNTY may, in addition to other remedies it may have, suspend or terminate this Agreement upon the occurrence of such event.

All policies shall be with admitted insurers licensed to do business in the State of California.  Insurance purchased shall be purchased from companies possessing a current A.M. Best, Inc. rating of A FSC VII or better.

PERFORMANCE BOND:  The successful bidders may be required to furnish a faithful performance bond.

DISPUTE RESOLUTION:  The ensuing contract shall be governed by the laws of the state of California.

Any claim which cannot be amicably settled without court action will be litigated in the U. S. District Court for the Eastern District of California in Fresno, CA or in a state court for Fresno County.

TERMINATION:  The County reserves the right to terminate any resulting contract upon written notice.

DEFAULT: In case of default by the selected bidder, the County may procure the services from another source and may recover the loss occasioned thereby from any unpaid balance due the selected bidder, or by any other legal means available to the County.

ASSIGNMENTS:  The ensuing proposed contract will provide that the vendor may not assign any payment or portions of payments without prior written consent of the County of Fresno.

ASSURANCES:  Any contract awarded under this RFQ must be carried out in full compliance with The Civil Rights Act of 1964, The Americans With Disabilities Act of 1990, their subsequent amendments, and any and all other laws protecting the rights of individuals and agencies.  The County of Fresno has a zero tolerance for discrimination, implied or expressed, and wants to ensure that policy continues under this RFQ.  The contractor must also guarantee that services, or workmanship, provided will be performed in compliance with all applicable local, state, or federal laws and regulations pertinent to the types of services, or project, of the nature required under this RFQ.  In addition, the contractor may be required to provide evidence substantiating that their employees have the necessary skills and training to perform the required services or work.

AUDITS AND INSPECTIONS: The Contractor shall at any time during business hours, and as often as the County may deem necessary, make available to the County for examination all of its records and data and respect to the matters covered by this Agreement. The Contractor shall, upon request by the County, permit the County to audit and inspect all of such records and data necessary to ensure Contractor's compliance with the terms of this Agreement.

If this Agreement exceeds Ten Thousand and No/100 dollars ($10,000.00), Contractor shall be subject to the examination and audit of the Auditor General for a period of three (3) years after final payment under contract (Government Code Section 8546.7).

 Vendor must complete and return with Request for Quotation.
	Firm: 
	


REFERENCE LIST
The bidder shall submit a list of at least five (5) customer references. Such references shall be customers for whom the vendor has recently performed similar services.

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	


FAILURE TO PROVIDE A LIST OF AT LEAST THREE (3) CUSTOMERS MAY BE CAUSE FOR REJECTION OF THIS RFQ.
requirements and
 bidder questionaire 

Bidder shall respond to the following:

1.
At least five (5) years experience as a polygraph examiner conducting pre-employment testing in the field of law enforcement. List names of all examiners, length of service, indicate full time or part time.

	

	

	


2. Describe your firms experience in conducting pre-employment testing in law enforcement field.

	

	

	


3. Graduate from an accredited American Polygraph Association Polygraph School. List school, location, and year.

	

	


4. Must be a member in good standing with one of the following polygraph associations.

A. The American Polygraph Association (APA)

B. California Assoc. of Polygraph Examiners (CAPE)

C. National Polygraph Association (NPA)

List any professional associations to which your firm belongs. Include documentation with this Request for Quotation.

	

	

	

	


5. All equipment will be provided by the examiner and must be current and guaranteed to operate in accordance with acceptable industry standard. Describe equipment, including make/model and age.

	

	

	


Describe any back up equipment.

	

	

	


6. Must be able to schedule and complete pre-employment exams within five (5) working days or less of request. Special or emergency requests will need a quicker response time. What is the completion time your firm will need to schedule, complete and provide report to the County of Fresno.

	

	

	


7. Every effort is made to ensure the candidates keep their scheduled polygraph appointments, however the no-show rate for approximately 400 exams was still at 11%.
Does your firm charge for no-show? If so, describe.

	

	

	

	


8. Must be willing to conduct exams at the Sheriff Office, District Attorney Office, or other approved location within the County of Fresno. All costs for travel should be included in the cost for the test. Indicate your compliance.

	

	


9.
Must adhere to the established ethics, standards and practices of The American Polygraph Association (APA) or the California Association of Polygraph Examiners (CAPE) or the National Polygraph Association (NPA). Indicate your compliance.

	


10. Does your firm provide verbal communication with results of examination within twenty four (24) hours of examination?

	


11. What type of advance scheduling does your firm require for polygraph testing? Please note days/hours.

	


12. The successful bidder(s) shall furnish satisfactory proof of the maintenance of insurance as specified within this Request for Quotation. 
Name of Insurance Carrier:

	A.
	Commercial General Liability:
	
	Expires: 
	

	B.
	Workman's Compensation:
	
	Expires: 
	

	C.
	Professional Liability
	
	Expires
	


Such insurance shall not be cancelled or changed without thirty (30) days advance written notice given to the County

13. The bulk of the polygraph exams are cyclical, to correspond to testing dates.  The Sheriff’s Department is looking for a company that can handle up to 20 or 30 exams a week, for two week periods, 4 to 5 times a year.

Indicate your compliance with this requirement and address any concerns or problems.

	

	

	

	

	


The County of Fresno Purchasing on behalf of the Sheriff’s Department and Fresno County District Attorney’s Office is soliciting bids for a polygraph examination company to conduct pre-employment examinations and a limited number of examinations for other investigations.  The following and attached pages state the specifications for the required services

SPECIFICATIONS SHERIFF

The vast majority of this work will be pre-employment exams estimated at between 350 and 400 exams per year.  The other exams average between 10 and 20 per year and would be mostly criminal in nature.  Normally four to five exams are scheduled per day per examiner and are conducted in the Sheriff’s offices or at the examiners home office (if local within the County of Fresno).  Usually the vendor is given at least two weeks notice prior to examinations however, there are occasional “emergency” tests that will need quicker response.  In the past, some of these emergency cases have been sent to the examiners’ home office in an effort to speed up the process.

The Sheriff’s Department tests two-three times a year for the positions of Deputy I and Deputy II and two-three times a year for the position of Correctional Officer I.  The polygraph examination is used as the first stage of the background process and may be used to screen candidates who obviously do not meet the standards.  In addition, most new civilian employees in the Sheriff’s Department are also given a pre-employment polygraph before being hired.

The bulk of the polygraph exams are cyclical, to correspond to testing dates.  The Sheriff’s Department is looking for a company that can handle up to 20 or 30 exams a week, for two week periods, 4 to 5 times a year.  Due to the competitive nature of the job market a turn around time on final reports of five days or less is requested.

Examination and report quality are very important and the County will reserve the right to review reports and pretest questionnaires prior to selecting the polygraph company.  All examinations and questionnaires must meet ADA standards and be free from any form of discrimination.  The Department reserves the right to approve any subcontractors who may be used to conduct examinations.  

The Polygraph examiners will be expected to diligently test the applicants and to thoroughly investigate areas of concern by using additional specific examination questions when needed.

While every effort is made to ensure the candidates come for their scheduled polygraph appointments, including reminder calls the day prior to testing, the no-show rate for nearly 400 exams in 2005 was still at 11 percent.  This is a significant amount and contract bidders should consider this portion of the contract carefully.
SPECIFICATIONS DISTRICT ATTORNEY

The Fresno County District Attorney’s Office employs investigators that are peace officers in accordance with Penal Code 830.1.  As such, the State of California mandates rigid standards for the employment of those investigators including an in depth background investigation.  During the past year, the District Attorney’s Office has included pre-employment polygraph examinations as a part of the backgrounding process. 

In the upcoming year, the need is anticipated for approximately 8-10 pre-employment polygraph examinations.

[image: image1.wmf]QUOTATION SCHEDULE
SEND ORIGINAL OF QUOTATION TO COUNTY PURCHASING DIVISION.

MAKE A COPY FOR YOUR FILE.
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F.O.B. POINT SHALL BE DESTINATION OR FREIGHT CHARGES MUST BE STATED IN QUOTATION.

	ITEM
	DESCRIPTION
	QTY
	UNIT
	UNIT
PRICE
	EXTENDED 
PRICE
	BRAND NAME TRADE #

	
	All material, labor, equipment, taxes etc. to provide Pre-employment Polygraph Testing services as specified within this Request for Quotation.
	
	
	
	
	

	1.
	Polygraph Examination Fee
	400
	EA
	$
	$
	

	2.
	“No-Show” Charge (11% estimated)
	44
	EA
	$
	$
	

	
	QUANTITIES ARE ESTIMATED
	
	
	
	
	

	
	Minimum number of exams per day:
	
	
	
	
	

	
	Maximum number of exams per day:
	
	
	
	
	

	
	Please state any additional fees if required to testify at administrative or civil hearings.
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Sample agreement only
A G R E E M E N T

THIS AGREEMENT is made and entered into this          day of _________________, 200__, by and between the COUNTY OF FRESNO, a Political Subdivision of the State of California, hereinafter referred to as "COUNTY", and _______________________ whose address is________________________________________, hereinafter referred to as "CONTRACTOR".

W I T N E S S E T H:

1. OBLIGATIONS OF THE CONTRACTOR

A. (etc.)

2. OBLIGATIONS OF THE COUNTY

A. (etc.)

3. TERM

This Agreement shall become effective on the ____ day of _______________, 200__, and shall terminate on the ____ day of _______________, 200__.

4. TERMINATION

A. Non‑Allocation of Funds ‑ The terms of this Agreement, and the services to be provided thereunder, are contingent on the approval of funds by the appropriating government agency. Should sufficient funds not be allocated, the services provided may be modified, or this Agreement terminated, at any time by giving the CONTRACTOR thirty (30) days advance written notice.

B. Breach of Contract ‑ The COUNTY may immediately suspend or terminate this Agreement in whole or in part, where in the determination of the COUNTY there is:

1) An illegal or improper use of funds;

2) A failure to comply with any term of this Agreement;

3) A substantially incorrect or incomplete report submitted to the COUNTY;

4) Improperly performed service.

In no event shall any payment by the COUNTY constitute a waiver by the COUNTY of any breach of this Agreement or any default which may then exist on the part of the CONTRACTOR. Neither shall such payment impair or prejudice any remedy available to the COUNTY with respect to the breach or default. The COUNTY shall have the right to demand of the CONTRACTOR the repayment to the COUNTY of any funds disbursed to the CONTRACTOR under this Agreement, which in the judgment of the COUNTY were not expended in accordance with the terms of this Agreement. The CONTRACTOR shall promptly refund any such funds upon demand.

Without Cause ‑ Under circumstances other than those set forth above, this Agreement may be terminated by COUNTY upon the giving of thirty (30) days advance written notice of an intention to terminate to CONTRACTOR.

5. COMPENSATION/INVOICING:   (Note to County staff: If sales tax is applicable and to be paid to an out-of-state vendor, it must be separated from the total compensation and the vendor must have a California Sales Tax Permit Number.) COUNTY agrees to pay CONTRACTOR and CONTRACTOR agrees to receive compensation as follows: 
___________________________.  CONTRACTOR shall submit monthly invoices in triplicate to the County of Fresno 
                   (department name)

In no event shall services performed under this Agreement be in excess of 



during the term of this Agreement.  It is understood that all expenses incidental to CONTRACTOR'S performance of services under this Agreement shall be borne by CONTRACTOR.   (Note to County staff:  If the number of days within which payment must be made is specified, this paragraph must provide for payment after a minimum of forty-five (45) days from date of receipt of invoice by the COUNTY.)
6. INDEPENDENT CONTRACTOR:  In performance of the work, duties and obligations assumed by CONTRACTOR under this Agreement, it is mutually understood and agreed that CONTRACTOR, including any and all of the CONTRACTOR'S officers, agents, and employees will at all times be acting and performing as an independent contractor, and shall act in an independent capacity and not as an officer, agent, servant, employee, joint venturer, partner, or associate of the COUNTY. Furthermore, COUNTY shall have no right to control or supervise or direct the manner or method by which CONTRACTOR shall perform its work and function. However, COUNTY shall retain the right to administer this Agreement so as to verify that CONTRACTOR is performing its obligations in accordance with the terms and conditions thereof. 

CONTRACTOR and COUNTY shall comply with all applicable provisions of law and the rules and regulations, if any, of governmental authorities having jurisdiction over matters the subject thereof.

Because of its status as an independent contractor, CONTRACTOR shall have absolutely no right to employment rights and benefits available to COUNTY employees. CONTRACTOR shall be solely liable and responsible for providing to, or on behalf of, its employees all legally‑required employee benefits. In addition, CONTRACTOR shall be solely responsible and save COUNTY harmless from all matters relating to payment of CONTRACTOR'S employees, including compliance with Social Security withholding and all other regulations governing such matters. It is acknowledged that during the term of this Agreement, CONTRACTOR may be providing services to others unrelated to the COUNTY or to this Agreement.

7. MODIFICATION:   Any matters of this Agreement may be modified from time to time by the written consent of all the parties without, in any way, affecting the remainder.

8. NON‑ASSIGNMENT:   Neither party shall assign, transfer or sub‑contract this Agreement nor their rights or duties under this Agreement without the prior written consent of the other party.

9. HOLD HARMLESS:  CONTRACTOR agrees to indemnify, save, hold harmless, and at COUNTY'S request, defend the COUNTY, its officers, agents, and employees from any and all costs and expenses, damages, liabilities, claims, and losses occurring or resulting to COUNTY in connection with the performance, or failure to perform, by CONTRACTOR, its officers, agents, or employees under this Agreement, and from any and all costs and expenses, damages, liabilities, claims, and losses occurring or resulting to any person, firm, or corporation who may  be injured  or damaged  by  the performance, or  failure to perform, of CONTRACTOR, its officers, agents, or employees under this Agreement.

10. INSURANCE:  Without limiting the COUNTY'S right to obtain indemnification from CONTRACTOR or any third parties, CONTRACTOR, at is sole expense, shall maintain in full force and effect the following insurance policies throughout the term of this Agreement:

A. (State the type and minimum amount of insurance coverage for each policy.)

B. Workers Compensation insurance in accordance with the California Labor Code.

Such insurance policies shall name the COUNTY, its officers, agents, and employees, individually and collectively as additional insured, but only insofar as the operations under this contract are concerned.  (Note to County staff:  If the Contractor is to name County as additional insured for less than all the policies, state here which ones apply, such as "Comprehensive General Liability only".  Check with Risk Management Division to see which policies, if any, should name the County as an additional insured.)  Such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by the COUNTY, its officers, agents, and employees, shall be excess only and not contributing with insurance provided under the CONTRACTOR'S policies herein. This insurance shall not be cancelled or changed without a minimum of thirty (30) days advance, written notice given to COUNTY.

Prior to the commencement of performing its obligations under this Agreement, CONTRACTOR shall provide certificates of insurance on the foregoing policies (Note to County staff:  If the Contractor is to provide certificates for less than all the policies, state here which ones apply, such as "Comprehensive General  Liability only"), as required herein, to the COUNTY'S 
 (department name)
, stating that such insurance coverages have been obtained and are in full force; that the COUNTY, its officers, agents, and employees will not be responsible for any premiums on the policies; that such insurance names the COUNTY, its officers, agents, and employees, individually  and  collectively, as  additional insured (except Workers Compensation Insurance), but only insofar as the operations under this contract are concerned; that such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by the COUNTY, its officers, agents, and employees, shall be excess only and not contributing with insurance provided under the CONTRACTOR'S policies herein; and that this insurance shall not be cancelled or changed without a minimum of thirty (30) days advance, written notice given to COUNTY.

In the event CONTRACTOR fails to keep in effect at all times insurance coverage as herein provided, the COUNTY may, in addition to other remedies it may have, suspend or terminate this Agreement upon the occurrence of such event.

11. AUDITS AND INSPECTIONS:  The CONTRACTOR shall at any time during business hours, and as often as the COUNTY may deem necessary, make available to the COUNTY for examination all of its records and data with respect to the matters covered by this Agreement. The CONTRACTOR shall, upon request by the COUNTY, permit the COUNTY to audit and inspect all of such records and data necessary to ensure CONTRACTOR'S compliance with the terms of this Agreement.

If this Agreement exceeds ten thousand dollars ($10,000.00), CONTRACTOR shall be subject to the examination and audit of the Auditor General for a period of three (3) years after final payment under contract (Government Code Section 8546.7).

12. NOTICES:  The persons and their addresses having authority to give and receive notices under this Agreement include the following:

COUNTY                      

CONTRACTOR
COUNTY OF FRESNO



Any and all notices between the COUNTY and the CONTRACTOR provided for or permitted under this Agreement or by law shall be in writing and shall be deemed duly served when personally delivered to one of the parties, or in lieu of such personal services, when deposited in the United States Mail, postage prepaid, addressed to such party.

13. GOVERNING LAW:  Venue for any action arising out of or related to this Agreement shall only be in Fresno County, California.

The rights and obligations of the parties and all interpretation and performance of this Agreement shall be governed in all respects by the laws of the State of California.

14. ENTIRE AGREEMENT:   This Agreement constitutes the entire agreement between the CONTRACTOR and COUNTY with respect to the subject matter hereof and supersedes all previous Agreement negotiations, proposals, commitments, writings, advertisements, publications, and understanding of any nature whatsoever unless expressly included in this Agreement. [If applicable, add the following:  In the event of any inconsistency in interpreting the documents which constitute this Agreement, the inconsistency shall be resolved by giving precedence in the following order of priority: (1) the text of this Agreement (excluding Attachment "A", the COUNTY'S Request for Quotation No. 964-4298 and the CONTRACTOR'S Quote in response thereto); (2) Agreement Renewal Attachment "A", dated 

; (3) the COUNTY'S Request for Quotation No. 964-4298; and (4)  the CONTRACTOR'S quotation made in response to COUNTY'S Request for Quotation No. 964-4298.]
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and year first hereinabove written.


CONTRACTOR

COUNTY OF FRESNO


(Authorized Signature)
Chairman, Board of Supervisors


Print Name & Title


Mailing Address


DATE:  


DATE:  


TAXPAYER FEDERAL I.D. #:

REVIEWED & RECOMMENDED



FOR APPROVAL


CA Sales Tax Permit No.
(Out‑of‑State vendors):



Department Head's Signature

APPROVED AS TO LEGAL FORM
APPROVED AS TO ACCOUNTING FORM


County Counsel
Auditor-Controller/Treasurer-Tax Collector

FOR ACCOUNTING USE ONLY:

ORG No.:

Account No.:

Requisition No.:

FCMC 1/95

G:\RFQ\964-4298 POLYGRAPH TESTING SERVICES.DOC

	attachment “A”
SAMPLE PERSONAL HISTORY STATEMENT
The following Applicant’s Statement of Personal History is used for both the sheriff department and the District Attorney’s Office. 
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	[image: image3.png]Personal History Statement

General Information

48. Have you ever been refused insurance for any reason other than fadure to pay a premium? O Yes
if ‘yes,” plsase explain (include company name and address, date, and reason).

I hereby certify that all statements made in this personal history statement are true and complete, and I understand that any
misstatements of material facts will subject me to disqualification or dismissal.

POAT 228 (Bey sow) Paoe 15





	[image: image4.png]Personal History Statement

Motor Vehicle Operation e iLwre:]

43. Have you ever besn involved as a criver in a motor vehicle accident within the last § years?
¥ “yos,® please give details for each accident

45, Haa your leanse evor boen suspended. mecked, or placed negfigent probation
i yos.” ploase give detail (inciude what, when, whors, why). T t OYe
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	[image: image5.png]; : Personal History Statement

[WRE] continued ' '

38. Nmmmhomnpomdbulumhrmmmuumiuhqp«maaw DYu
¥ ‘yes,” please give detais (include date, lew enforcement agency, dircumstances

).

37. Are you now or have you ever bean involved as a plaintiff or defendant in any civil court action?
lm‘pbaug’wdoﬂtmmm.mmdbaﬂmdma‘m).

Motor Vehicle Operation
Operation of @ mator vehicle is an intsgrel part of the position MW.MMW# iving ki wall be made A
e thiy it by following Iformmcsion: yowr driving kistory Hhrough & récords check. To

36. Please Ist other states where you have been fcensed ©
Staw ; State i State State

Name under which license was Name under which liconss was - | Name under which icenss was Name under which ficense was
granted granted grantad granted

operaie & motor vehicle.

40. Have you ever been refused a driver's lcense by any staw? [ Yes O N
¥ “yes," please explain (inclode when, where, why). :

mmﬂm‘dmwﬁd«hmwmm'm bond o deposit ~
the Department of Motor Vehides. Mm,mk(hmmmmmmmmzﬂdq‘? Armapw

H mbardsdahawdewshsd%.@bmlywmmhmnm please indical
dwaond [ sas.000 i .
POST 2-251 (Rev. 5/94) - Page 13
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HLELTEE Continued

31. Have your wages ever been gamisheed?

33. if you have ever been armesied or convictsd for any crime (excluding traffic ciations), pleese give the following information: (Ax arrest resulting in
pn‘dpubniuﬁw:iamarl&ﬁdMwmﬂmmmwbca&,.awlm,wawhw
legal implications a2 10 kow you should answer this question. Please see the cover page for details )
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S ET(ME Continued

7. waﬂym&u&d“mbnmnmdzspmu.m.aomwm.

i

¥
i
:
i
§
i

? O Yes
¥ “you," ploass give details (include when, whers, why).

O
¥

2. mmdmﬂ:mhmmndowhlmmw? DYu DNn
¥ “yes,” please give details (include when, firms involved, c ).

O
F

30. Have you ever had ssessed? O Yes
¥ “yes,” ploase give details (include when, ms involved, circumstances).

POST 2251 (Rev. 504) Page 11
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Military Service U]

26. The management of personal finances is relevant o an individual's qualifications for the position of peace officer. Therefore, piease fl in the nan-
dal statement below. Be compiete and accurale. The amount of indebtedness in itseif will not be used in evaluating your qualifications, but rather
the behavior exhibited in meeting your financial obligations. i

TOTAL MONTHLY INCOME

Savings

Chacking

RealEsaw =~
Stocks and Bonds

Life Insurance (cash value of whole
Hle polcy}

POST 2-251 (Rev. 5/94) Page 10
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Experience and Employment [ o]

16, MWMMimmmmmmmmdmmmmmﬁow OYes [Om
¥ "no,” when shouid such contact be made?
17. if you have had no prior smpioyment, pleass explain in the space below.

18. Have you had any extended work absences for reasons other than eamed vacalions?
lm'ﬂupuwﬁn(idﬁuh«xmdm.my).

19. Have you ever been fired or asked o resign from any piace of employment? [ ] Yes O Ne

If yes,” please give detas (Include when, whers, dircumstances).

0. meMlm«mmummmmmmﬂ

if “yes,” please give detais (include when, name of agency, circumstances).
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Experience and Employment JJSriare :

18. (Confinued)

= e
- =
.






	[image: image11.png]Personal History Statement

Experience and Employment

15. Beginning with your most current employment, please ist all jobs (including part-ime, emporary, and voluntary positions) you have heid in the past
10 years. (For the purposes of this personal history statement, volunteer work should be included as employment ) For identification and verifica-
#on, please indicate the nature of he activity; Le., lul-ime, part-ime, o¢ voluntary. f you have had intervening periods of military service or unem-
ployment, pleasa list those periods in sequence in the spaces provided.






	[image: image12.png]Personal History Statement

Equcation KO

13 Hmmmbmwwmdu.xmmimwhmadndummm (Post-secondary schodls include two- and four-year
universities, and business and vocational schools — any formal education beyond the high school level.)

a Yoo O

i ‘yes,” please explain (include school, date, and dircumstances).

Residence

Indivichaals who have became acquainted with you by reason of your residiag ia different locations, are oftea helpfid in providing wsefid information for the backgrowed

POST 2.251 (Rev. /54) 0 e
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Relatives and References BT |

10. In e space below, pisase st as references 3-S individuals who have knowledge of you and your qualifications. Exclude relatves and former
empioyers.

Address where person can be contacted
(Include Clty, State and Zip Code)

11. The Commission on Peace Officer Standards and Training requires & peace officer 1o possess a U.S. high school diploma or & equivalent. Please
indicaie your curment situation with regard to this requirement by checking one of the appropriate boxes.

[ 1 possass a high school diploma from a U.S. institution.

[ 1 passed the G.E.D. (General Educational Development) west.

[ 1 passad the Califomia High School Proficiency Examination.

[ 1 possess a two-year colege degree.

[ 1 possess a four-year college or university degres.

[ 1 6o not currenty have a high school diploma or its equivalent, but | plan 1o satisly the requirement in the Rture as folows:
When:
How:

1zm@muummmwwmwm mhwm_mmmm
you in a leaming environment will be contacted. A review of your school records may be made in conjunction with thoss contacts.
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Relatives:and References g3t

Telephone at which
person can be contacted
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Personalk ‘
The following information is requested of you for verification and contact purposes:

1. Your Name (Please print of type)

- = = |7
a,mwmlodmphommbu(l)nwﬁd\ . .
you can be contacied. { e A e Ve
Hrs. you can be contacied: Hrs. you can be contacted:

5. You must be a citizen of the United States or a permanent resident alien who is efigible for and has appfied for

Yesr) ¢ Can you provide such documentation?
[ ves (w0
-- mmmﬁﬁﬁ.FoduiPﬁqudﬁﬂ,wbmmwyTh.SSNvlilb-uudbr

identification purposes 0 ensure that proper records are obtained.)
7. For the purposes of dentification, please provide the following:

Soars. s, & other Getnguinhing marke

I
|

Relatives and References
During the course of the background investigation, persons who know you will be asked 10 comment upon your suitability for the
position of peace officer. Inquiries will be confined to job-relevant matters. :

Address where person can be contacted
(Include City, State and Zip Code)

POST 2-251 (Rev. 594) Page 3





	[image: image16.png]INSTRUCTIONS TO THE APPLICANT

The information you provide in this personal history statement will be used in the investigation
into your background to assist in determining your suitability for the position of peace officer.
Please fill out the questionnaire completely and accurately. Keep in mind that:

1. The completion of this form is mandatory, in accordance with Section 1002(a)(5) of
the Regulations of the Commission on Peace Officer Standards and Training.

2. All statements are subject to verification.

3. Deliberate inaccuracies or incomplete statements may bar or remove you from
employment.

4. All time periods in your background must be accounted for.

It is to your advantage to respond openly. Any negative factor in your background will be
evaluated in terms of the circumstances and facts surrounding its occurrence, and its degree of
relevance to the job of a peace officer. For example, bcmgﬁmdﬁmma)oborhaﬂnganm
record is not in itself grounds for disqualification. During the investigation, the investigator will
mqmmmtothcfactssxmundmgsuchmoccmmnce. Ancvnluanonwxllthmbemadeofthe
relevance of these facts to the requiremeants of the job.

Completing item 33: You must list the arrest and/or conviction if you have received a release
(per Section 1203.4 or 1203.4a of the Penal Code or Welfare and Institutions Code Section 1179
or 1772) or a pardon (per Section 4852.16 of the Penal Code). You must also list any arrest
within the last 5 years which resulted in your being placed in a diversion program, whether or
not you successfully completed the diversion. However, you need not list an arrest and/or
conviction when the record of such an incident has been sealed in accordance with Penal Code
Section 1203.45, 851.7, or 851.8, nor if your record has been expunged or is expungeable pur-
suant to Health and Safety Code Section 11361.5 (provided that at least two years have passed
since an arrest or conviction for an offense specified in Section 11361.5(a) or (b)), or the con-
viction was under Health and Safety Code Section 11557 or its successor 11366 when that
convicton was stipulated or designated to be a lesser included offense of the offense of
possession of marijuana. (See the reverse side for information on code sections.)

The Americans With Disabilities Act prohibits employers from making medically-related
inquiries prior to a conditional offer of employment. Thefefore, if you are completing this
personal history statement before you have received a conditional offer of employment, do not
divulge information concerning physical or medical conditions, either past or current.

Please pnnt in ink or type your responses to this questionnaire. If a question does not apply to
you, write N/A (not applicable) in the space provided for your answer. If you need more space
to respond to a question, use the reverse side of the page and identify the additional mfoxmanon
by question number. :

SETRUCTIONS TO FORT 3-231 (Ree. 304 Page 1





	[image: image17.png]Birth Certificate, Baptismal, or proof of legal entry into U.S.
High School Diploma, GED or High School Proficiency
Driver's License

Marriage Certificate

Dissolution of Marriage

Social Security Card

Military Discharge Papers

1E APPLICABLE

College Transcripts

College Degree(s)

POST Certificates

Selective Service Card (Males only, bom after January 1, 1960)
Training Certificates '







CHECK LIST

This Checklist is provided to assist the vendors in the preparation of their bid response.  Included in this list, are important requirements and is the responsibility of the bidder to submit with the bid package in order to make the bid compliant.  Because this checklist is just a guideline, the bidder must read and comply with the bid in its entirety.

Check off each of the following:

	1. 
	
	The Request for Quotation (RFQ) has been signed and completed.

	2. 
	
	The Federal Employers Identification Number or Social Security Number has been entered in the space provided.

	3. 
	
	One (1) original and three (3) copies of the RFQ have been provided.

	4. 
	
	Addendums, if any, have been completed, signed and included in the bid package.

	5. 
	
	The completed Reference List as provided with this RFQ.

	6. 
	
	The Quotation Schedule as provided with this RFQ, has been completed, priced reviewed for accuracy and any corrections initialed in ink.

	7. 
	
	Indicate all of bidder exceptions to the County’s requirements, conditions and specifications as stated within this RFQ.

	8. 
	
	Bidder Questionaire as provided with this RFQ.

	9. 
	
	Lastly, on the LOWER LEFT HAND CORNER of the sealed envelope, box, etc. transmitting your bid, attach the “Request for Quotation Label” and include the following information:


	County of Fresno RFQ No.
	964-4298

	Closing Date:
	August 14, 2006

	Closing Time:
	2:00 P.M.

	Commodity or Service:
	Polygraph Testing services

	
	


This Checklist does not need to be returned with your bid.
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