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 ref bid  \* MERGEFORMAT 962-4294
COURT REPORTING SERVICES

 ref title  \* MERGEFORMAT COURT REPORTING SERVICES
The County of Fresno will be issuing Requests for Quotations (RFQ) and/or Requests for Proposals (RFP) for COURT REPORTING SERVICES.  To contain reproduction and mailing costs, we will mail the RFQ/RFP only to those organizations that request them. See attached overview for services needed.
The interest form must be received by FAX or mail at Fresno County Purchasing by July 11, 2006 by 5:00 p.m..

If your organization is interested in receiving RFQ/RFP’s for any of the above services, please return the completed form to:

Letter of Interest Number 962-4294
County of Fresno Purchasing
4525 E. Hamilton Avenue
Fresno, CA 93702
Phone: (559) 456-7110
FAX: (559) 456-7831

If you have any questions, please contact Patricia Flaherty, Buyer III, Purchasing Division at (559) 456-7110.
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Court Reporter Services Overview

The County of Fresno utilizes court reporting services for Civil Service Commission proceedings, retirement disability and discrimination hearings, and various other proceedings as required by the County.  Although not intended to be an indicator of future use, in a year’s time, the County conducts approximately 10-15 hearings, with the majority being Civil Service Commission hearings (about 10 were held in the past year and are typically one to two days long), four for retirement disability hearings (generally one day in length), and maybe one discrimination hearing lasting one to two days (none were held in the past year).

Services are provided primarily for Civil Service Commission hearings which are held on Tuesdays and Thursdays, typically between the hours of 9:00 a.m. and 5:00 p.m. and reporting services are paid at a flat rate for half-day (4 hours) or for full-day (8 hours). Hearings are scheduled as-needed on Tuesdays and Thursdays and are set based on the Commission’s and responding parties’ schedules.  These hearings are held in the Fresno County Plaza building at 2220 Tulare Street, Fresno, California.  Other types of hearings and proceedings, such as discrimination and disability retirement hearings, are also scheduled as-needed Monday through Friday, between the hours of 8:00 a.m. and 5:00 p.m., with the location being the same as above or at the Employees’ Retirement Association at 1111 H. Street, Fresno, California.

The successful contractor will provide all labor, materials, equipment, etc., (e.g. provide a California licensed court reporter, reporting machinery/equipment, and all supplies needed for equipment, etc.) to provide court reporting services.  Tapes produced as a result of court reporting are maintained by contractor for the length of time as required by applicable record retention statutes, laws, etc. 

Contractor must be available on Tuesdays and Thursdays as all Civil Service hearings are scheduled on these days.  Civil Service and retirement disability hearings include reporting services, but also occasionally include transcription services.  All proceedings are normally prescheduled.  The County of Fresno will normally provide one (1) week advance notice/confirmation of hearings and reserves the right to cancel until 5:00 p.m. the day before a scheduled hearing.  Once the contractor accepts an appearance date and is scheduled to appear for Fresno County, it will be expected that the contractor shall not withdraw from that date to accept another engagement.  Should transcripts be required, the “turn around time” should be no more than two (2) weeks.
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