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 MACROBUTTON  LETTER OF INTEREST NUMBER 962-4135

 ref bid  \* MERGEFORMAT 962-4135
PROVIDER RECOGNITION DAY EVENT PLANNER

 ref title  \* MERGEFORMAT PROVIDER RECOGNITION DAY EVENT PLANNER
The County of Fresno will be issuing a Request for Proposals (RFP) for a Care Provider Recognition Day Event Planner.  To contain reproduction and mailing costs, we will mail the RFP only to those organizations that request them. 

1. The purpose of this RFP is to hire an Event Planner that is expected to have an in depth knowledge of the logistical issues surrounding a meeting for the aged and disabled. The person(s) shall have access to resources to completely plan and execute a large gathering for a festive occasion that will include awards from the County Board of Supervisors, state and county Board resolutions, culturally and population appropriate food and beverages, live entertainment and music in a service setting that provides ease of access and transportation solutions to mobilize a low income population. Decorations and media challengers are intrinsic to this as well as marketing opportunities to ensure a maximum capacity crowd. All must be accomplished operationally with a low budget and without the cost of ticket or sponsorship sales. Finally there must be prizes and favors for a large part of the participants, advance notification of the event and the ability to track number of attendees.
2. Responses will be considered on the following criteria: References for similar events in the County of Fresno; number of years experience in planning and executing events with at least 500 participants; a budgeted amount not to exceed $10,000; retention by non-profit organizations for similar events; background information on the organization; any inherent time and scheduling constraints; relationships with organizations that provide a location for these kinds of events; existing professional relationships that are in conflict with the goals and principles of the sponsoring organization or its principals.

3. The evaluation of the proposal will include provision of service levels at specific amounts.

4. The contract is for a singular event to be executed in early November.

The County of Fresno will select event planners that have an established history of planning and coordinating large events; are currently designated under Federal income tax law under section 501( c) 3 of the Internal Revenue Code.; and can implement services for the County of Fresno on the anticipated contract start date of September 15, 2005.

It is the County’s intent to contract with the successful bidder for a term of 2 months effective September 15, 2005 to November 15, 2005.  County will retain the right to terminate the Agreement upon giving thirty- (30) day’s advance written notification to the Contractor.

The interested agencies shall have the appropriate licenses and certifications to provide said services as established by the laws and regulations of the United States, State of California, the County of Fresno, and any other applicable governmental agencies.

The interest form must be received by FAX or mail at Fresno County Purchasing no later than 8:00 A.M.JULY 20, 2005 .

If your organization is interested in receiving RFQ/RFP’s for any of the above services, please return the completed form to:

Letter of Interest Number 962-4135
County of Fresno Purchasing
4525 E. Hamilton Avenue
Fresno, CA 93702
Phone: (559) 456-7110
FAX: (559) 456-7831

If you have any questions, please contact Gary W. Parkinson, Purchasing Supervisor, Purchasing at (559) 456-7110.
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