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Budget Narrative
FY 20XX/XX

Personnel Salaries, Payroll Taxes & Employee Benefits – Line Items 0001-0042

These amounts reflect FTE positions, part-time positions and whether the positions are administrative or direct service.  Employee benefits should be limited to a maximum of 20% of total salaries.
Facilities/Equipment Expenses – Line Items 1010-1051

Identify building lease/rent expenses, equipment (office equipment, vehicles, etc.). Attach copy of lease agreements.

Operating Expenses - Line Items 1060-1079

Detail whether expenses are administrative or direct service.

Financial Services Expenses – Line Items 1080-1084

Local and corporate administrative costs are limited to 15% of the total program budget.  Copies of insurance policies may be required.

Special Expenses – Line Items 1090-1093

Detail each line item in Special Expenses.

Fixed Assets – Line Items 2000-2003

Include all purchases over Five Thousand Dollars ($5,000) including sales tax, and certain purchases under said amount such as camera, televisions, VCRs/DVDs and other sensitive items, made during he life of the Agreement resulting from this Request for Proposal, with funds paid pursuant to this Agreement and that will outlive the life of this Agreement. All fixed assets shall be identified as fixed assets with an assigned Fresno County Inventory Number.  These fixed assets shall be retained by Fresno County, as County property in the event this Agreement is terminated or upon expiration of the Agreement.  Vendor agrees to participate in annual inventory of all County fixed assets and shall be physically present when fixed assets are returned to County possession at the termination or expiration of this Agreement.  Vendor is responsible for returning to Fresno County all County-owned fixed assets, or the monetary value of said fixed assets, as determined by the MHSA Coordinator or designee.
DIRECT SERVICE REVENUE – Line Items 3000-3700
Detail any anticipated direct service revenue.

OTHER PROJECTED REVENUE – Line Items 4000-4300

Detail any other projected revenue.  Selected vendor shall provide written notification and explanation to MHSA Coordinator or designee within five (5) days of any funds received from another source to conduct the same services covered by the Agreement resulting from this RFP.

MHSA FUNDS – Line Items 5000-5100

Total amount of MHSA Funds requested for provision of services covered by the Agreement resulting from this RFP.
