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	COUNTY  OF  FRESNO

	Request for proposal

	
	NUMBER:  952-4254952-4254
	

	HUMAN SERVICES FUNDING APPLICATION 2006-07

 ref subject  \*MERGEFORMAT HUMAN SERVICES FUNDING APPLICATION 2006-07

	March 23, 2006

	ORG/Requisition: 56407640/ 5645000861
	PURCHASING USE
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	IMPORTANT:  SUBMIT PROPOSAL IN SEALED PACKAGE WITH PROPOSAL NUMBER, CLOSING DATE AND BUYER’S NAME MARKED CLEARLY ON THE OUTSIDE TO:

	COUNTY OF FRESNO, Purchasing

4525 EAST HAMILTON AVENUE

FRESNO, CA  93702-4599

	Closing date of bid will be at 2:00 p.m., on May 1, 2006

 ref date  \* MERGEFORMAT May 1, 2006.

PROPOSALS WILL BE CONSIDERED LATE WHEN THE OFFICIAL PURCHASING TIME CLOCK READS 2:00 P.M.

	Proposals will be opened and publicly read at that time.  All proposal information will be available for review after contract award.

	Clarification of specifications are to be directed to:  Gary W. Parkinson

 ref buyer \*MERGEFORMAT Gary W. Parkinson, phone (559) 456-7110, FAX (559) 456-7831.

	GENERAL CONDITIONS

	See “County Of Fresno Purchasing Standard Instructions And Conditions For Request For Proposals (RFP’S) and Requests for Quotations (RFQ’S)” attached.

	BIDDER TO COMPLETE

	UNDERSIGNED AGREES TO FURNISH THE COMMODITY OR SERVICE STIPULATED IN THE ATTACHED PROPOSAL SCHEDULE AT THE PRICES AND TERMS STATED, SUBJECT TO THE “COUNTY OF FRESNO PURCHASING STANDARD INSTRUCTIONS AND CONDITIONS FOR REQUEST FOR PROPOSALS (RFP’S) AND REQUESTS FOR QUOTATIONS (RFQ’S)”ATTACHED.

	Except as noted on individual items, the following will apply to all items in the Proposal Schedule.

	1. Complete delivery will be made within 
	
	calendar days after receipt of Order.

	2. A cash discount of
	
	%
	
	days will apply.

	

	Company

	

	Address

	
	
	

	City
	State
	Zip Code

	(     ) 
	
	(     ) 
	
	

	Telephone Number
	
	Facsimile Number
	
	E-mail Address

	Taxpayer Federal I.D. No.:
	

	

	Signed By

	
	

	Print Name
	Title


COUNTY OF FRESNO PURCHASING

STANDARD INSTRUCTIONS AND CONDITIONS FOR
REQUESTS FOR PROPOSALS (RFP'S) AND REQUESTS FOR QUOTATIONS (RFQ'S)

Note: the reference to “bids” in the following paragraphs applies to RFP's and RFQ's

GENERAL CONDITIONS

By submitting a bid the bidder agrees to the following conditions.  These conditions will apply to all subsequent purchases based on this bid.

1. BID PREPARATION:  

A) All prices and notations must be typed or written in ink.  No erasures permitted.  Errors may be crossed out, initialed and corrections printed in ink by person signing bid.

B) Brand Names: Brand names and numbers when given are for reference. Equal items will be considered, provided the offer clearly describes the article and how it differs from that specified.  In the absence of such information it shall be understood the offering is exactly as specified.

C) State brand or make of each item.  If bidding on other than specified, state make, model and brand being bid and attach supporting literature/specifications to the bid.

D) Bid on each item separately.  Prices should be stated in units specified herein.  All applicable charges must be quoted; charges on invoice not quoted herein will be disallowed.

E) Time of delivery is a part of the consideration and must be stated in definite terms and must be adhered to.  F.O.B. Point shall be destination or freight charges must be stated.

F) All bids must be dated and signed with the firm’s name and by an authorized officer or employee.

G) Unless otherwise noted, prices shall be firm for 120 days after closing date of bid.

2. SUBMITTING BIDS:

A) Each bid must be submitted on forms provided in a sealed envelope with bid number and closing date and time on the outside of the envelope/package.

B) Interpretation: Should any discrepancies or omissions be found in the bid specifications or doubt as to their meaning, the bidder shall notify the Buyer in writing at once.  The County shall not be held responsible for verbal interpretations.  Questions regarding the bid must be received by Purchasing at least 5 working days before bid opening.  All addenda issued shall be in writing, duly issued by Purchasing and incorporated into the contract.

C) ISSUING AGENT/AUTHORIZED CONTACT: This RFQ has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFQ, its content, and all issues concerning it.

All communication regarding this RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFQ, its content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

D) Bids received after the closing time will NOT be considered.

E) Bidders are to bid what is specified or requested first. If unable to or willing to, bidder may bid alternative or option, indicating all advantages, disadvantages and their associated cost.

3. FAILURE TO BID:

A) If not bidding, return bid sheet and state reason for no bid or your name may be removed from mailing list.

4. TAXES, CHARGES AND EXTRAS: 

A) County of Fresno is subject to California sales and/or use tax (7.975%). Please indicate as a separate line item if applicable.

B) DO NOT include Federal Excise Tax.  County is exempt under Registration No. 94-73-03401-K.

C) County is exempt from Federal Transportation Tax.  Exemption certificate is not required where shipping papers show consignee as County of Fresno.

D) Charges for transportation, containers, packing, etc. will not be paid unless specified in bid.

5. W-9 – REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION:

Upon award of bid, the vendor shall submit to County Purchasing, a completed W-9 - Request for Taxpayer Identification Number and Certification if not already a current vendor with The County of Fresno. This form is available from the IRS to complete on line at http://www.irs.gov/pub/irs-pdf/fw9.pdf.
6. AWARDS:

A) Subject to the local preference provisions referenced in Paragraph 6 below and more thoroughly set forth in the General Requirements section of this RFQ, award(s) will be made to the most responsive responsible bidder.  The evaluation will include such things as life-cycle cost, availability, delivery costs and whose product and/or service is deemed to be in the best interest of the County. The County shall be the sole judge in making such determination.

B) Unless bidder gives notice of all-or-none award in bid, County may accept any item, group of items or on the basis of total bid.

C) The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

D) After award, all bids shall be open to public inspection. The County assumes no responsibility for the confidentiality of information offered in a bid.

7. LOCAL VENDORS

A) Local Vendor Preference (applicable to RFQ Process only)

The following provisions are applicable only to the County’s acquisition of materials, equipment or supplies through the RFQ process when the funding source does not require an exemption to the Local Vendor Preference.

THE PROVISIONS OF THIS PARAGRAPH ARE APPLICABLE, NOTWITHSTANDING ANY OTHER PROVISIONS OF THIS RFQ TO THE CONTRARY

If the apparent low bidder is not a local vendor, any local vendor who submitted a bid which was within five percent (5%) of the lowest responsive  bid as determined by the purchasing agent shall have the option of submitting a new bid within forty-eight hours (not including weekends and holidays) of County’s delivery of notification. Such new bids must be in an amount less than or equal to the lowest responsive bid as determined by the purchasing agent.  If the purchasing agent receives any new bids from local vendors who have the option of submitting new bids within said forty-eight hour period, it shall award the contract to the local vendor submitting the lowest responsible bid. If no new bids are received, the contract shall be awarded to the original low bidder as announced by the purchasing agent.

B) Local Vendor Defined

“Local Vendor” shall mean any business which:

1. Has its headquarters, distribution point or locally-owned franchise located in or having a street address within the County for at least six (6) months immediately prior to the issuance of the request for competitive bids by the purchasing agent; and

2. Holds any required business license by a jurisdiction located in Fresno County; and

3. Employs at least one (1) full-time or two (2) part-time employees whose primary residence is located within Fresno County, or if the business has no employees, shall be at least fifty percent (50%) owned by one or more persons whose primary residence(s) is located within Fresno County.

8. TIE BIDS:

All other factors being equal, the contract shall be awarded to the Fresno County vendor or, if neither or both are Fresno County vendors, it may be awarded by the flip of a coin in the presence of witnesses or the entire bid may be rejected and re-bid. If the General Requirements of this RFQ state that they are applicable, the provisions of the Fresno County Local Vendor Preference shall take priority over this paragraph.

9. PATENT INDEMNITY:

The vendor shall hold the County, its officers, agents and employees, harmless from liability of any nature or kind, including costs and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented invention, article or appliance furnished or used in connection with this bid.

10. SAMPLES:

Samples, when required, must be furnished and delivered free and, if not destroyed by tests, will upon written request (within 30 days of bid closing date) be returned at the bidder's expense. In the absence of such notification, County shall have the right to dispose of the samples in whatever manner it deems appropriate.

11. RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT:

A) In case of default by vendor, the County may procure the articles or service from another source and may recover the cost difference and related expenses occasioned thereby from any unpaid balance due the vendor or by proceeding against performance bond of the vendor, if any, or by suit against the vendor. The prices paid by the County shall be considered the prevailing market price at the time such purchase is made.

B) Articles or services, which upon delivery inspection do not meet specifications, will be rejected and the vendor will be considered in default. Vendor shall reimburse County for expenses related to delivery of non-specified goods or services.

C) Regardless of F.O.B. point, vendor agrees to bear all risks of loss, injury or destruction to goods and materials ordered herein which occur prior to delivery and such loss, injury or destruction shall not release vendor from any obligation hereunder.

12. DISCOUNTS:

Terms of less than 15 days for cash payment will be considered as net in evaluating this bid. A discount for payment within fifteen (15) days or more will be considered in determining the award of bid. Discount period will commence either the later of delivery or receipt of invoice by the County. Standard terms are Net Forty-five (45) days.

13. SPECIAL CONDITIONS IN BID SCHEDULE SUPERSEDE GENERAL CONDITIONS.

The “General Conditions” provisions of this RFP/RFQ shall be superseded if in conflict with any other section of this bid, to the extent of any such conflict.

14. SPECIAL REQUIREMENT:

With the invoice or within twenty-five (25) days of delivery, the seller must provide to the County a Material Safety Data Sheet for each product, which contains any substance on “The List of 800 Hazardous Substances”, published by the State Director of Industrial Relations. (See Hazardous Substances Information and Training Act. California State Labor Code Sections 6360 through 6399.7.)

15. RECYCLED PRODUCTS/MATERIALS:

Vendors are encouraged to provide and quote (with documentation) recycled or recyclable products/materials which meet stated specifications.

16. YEAR COMPLIANCE WARRANTY

Vendor warrants that any product furnished pursuant to this Agreement/order shall support a four-digit year format and be able to accurately process date and time data from, into and between the twentieth and twenty-first centuries, as well as leap year calculations. "Product" shall include, without limitation, any piece or component of equipment, hardware, firmware, middleware, custom or commercial software, or internal components or subroutines therein. This warranty shall survive termination or expiration of this Agreement. 

In the event of any decrease in product functionality or accuracy related to time and/or date data related codes and/or internal subroutines that impede the product from operating correctly using dates beyond December 31, 1999, vendor shall restore or repair the product to the same level of functionality as warranted herein, so as to minimize interruption to County's ongoing business process, time being of the essence. In the event that such warranty compliance requires the acquisition of additional programs, the expense for any such associated or additional acquisitions, which may be required, including, without limitation, data conversion tools, shall be borne exclusively by vendor. Nothing in this warranty shall be construed to limit any rights or remedies the County may otherwise have under this Agreement with respect to defects other than year performance.

17. PARTICIPATION:

Bidder may agree to extend the terms of the resulting contract to other political subdivision, municipalities and tax-supported agencies.

Such participating Governmental bodies shall make purchases in their own name, make payment directly to bidder, and be liable directly to the bidder, holding the County of Fresno harmless.

18. CONFIDENTIALITY:

All services performed by vendor shall be in strict conformance with all applicable Federal, State of California and/or local laws and regulations relating to confidentiality, including but not limited to, California Civil Code, California Welfare and Institutions Code, Health and Safety Code, California Code of Regulations, Code of Federal Regulations.

Vendor shall submit to County’s monitoring of said compliance.

Vendor may be a business associate of County, as that term is defined in the “Privacy Rule” enacted by the Health Insurance Portability and Accountability Act of 1996 (HIPAA). As a HIPAA Business Associate, vendor may use or disclose protected health information (“PHI”) to perform functions, activities or services for or on behalf of County as specified by the County, provided that such use or disclosure shall not violate HIPAA and its implementing regulations. The uses and disclosures if PHI may not be more expansive than those applicable to County, as the “Covered Entity” under HIPAA’S Privacy Rule, except as authorized for management, administrative or legal responsibilities of the Business Associate.

Vendor shall not use or further disclose PHI other than as permitted or required by the County, or as required by law without written notice to the County.

Vendor shall ensure that any agent, including any subcontractor, to which vendor provides PHI received from, or created or received by the vendor on behalf of County, shall comply with the same restrictions and conditions with respect to such information.

19. APPEALS
Appeals must be submitted in writing within five (5) working days after the review committee notification of proposed recommendations. Appeals should be submitted to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702-4599. Appeals should address only areas regarding RFP contradictions, procurement errors, quotation rating discrepancies, legality of procurement context, conflict of interest in rating process, and inappropriate or unfair competitive procurement grievance regarding the RFP process.

The Purchasing Manager will provide a written response to the complaint within five (5) working days unless the complainant is notified more time is required.

If the protesting bidder is not satisfied with the decision of the Purchasing Manager, he/she shall have the right to appeal to the Purchasing Agent within five (5) business days after notification of the Purchasing Manager’s decision.

If the protesting bidder is not satisfied with Purchasing Agent decision, the final appeal is with the Board of Supervisors.

COUNTY OF FRESNO

Department of Children and Family Services

HUMAN SERVICES FUNDING 

INSTRUCTIONS AND FORMS TO APPLY FOR

 FEDERAL FISCAL YEAR 2006-07 

PROPOSALS DUE NO LATER THAN 2:00 P.M., Monday, May 1, 2006.

PROPOSALS 
WILL BE CONSIDERED LATE AT 2:00 P.M. BY THE 
OFFICIAL PURCHASING TIME CLOCK.

PROPOSALS ARE TO BE STAPLED. 
PROPOSALS MUST NOT BE SUBMITTED IN FOLDERS, 
BINDERS OR ANY OTHER TYPE OF COVER.  DO NOT INCLUDE ANY ATTACHMENTS NOT REQUESTED BY THE RFP APPLICATION.  THESE WILL BE DISCARDED UNREAD.
Proposals must be received and logged in at:

County of Fresno Purchasing, 

4525 East Hamilton Avenue, Fresno, CA  93702

Contact:  Gary Parkinson, Chief Buyer, 559-456-7110

THE APPLICATION FORMS IN THIS PACKET, ALSO AVAILABLE VIA E-MAIL, MUST BE USED.  ELECTRONIC COPIES CAN BE DOWN LOADED FROM: WEBSITE: www.co.fresno.ca.us
Click-Business in the County 
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REQUIRED ATTACHMENTS - CHECK LIST

	 FORMCHECKBOX 

	1. Current Organization Chart(s): Include volunteers and proposed staff in the organization chart.  Please denote their positions with asterisks. 

	 FORMCHECKBOX 

	2. Job description for the Executive Director of the agency regardless of whether the position is funded by this proposal.  The job description must include:

_____ Minimum qualifications 
            _____ Duties 
            _____ Salary ranges 



	 FORMCHECKBOX 

	3. Job descriptions for each position funded by this proposal.  Job descriptions must include:

            _____ Minimum qualifications 
            _____ Duties 
            _____ Salary ranges 

Do not include job descriptions the agency is not requesting funding for through this proposal (with the exception of the Executive Director, see #2 above).



	 FORMCHECKBOX 

	4. Board of Directors’ meeting minutes for the most recent three meetings.  First and last names should be included in the minutes.  Minutes must be placed in chronological order (i.e. January 2006, February 2006, and March 2006).  DO NOT include attachments from meetings.

	 FORMCHECKBOX 

	5. List of the agency’s Board of Directors must include for each  member:
            _____ Name                    _____ City of permanent residence
            _____ Occupation            _____ Number of years on the Board



	 FORMCHECKBOX 

	6. Documentation verifying the agency is a California Non-Profit Public   

      Benefit Corporation at the time the application is submitted (State Form 199, California Exempt Organization Annual Information Return).

	 FORMCHECKBOX 

	7. Documentation verifying the agency is a non-profit corporation from the Internal Revenue Service at the time the application is submitted [Exempt status under Section 501(c)(3)].

	 FORMCHECKBOX 

	8. Resolution/Certification signed by the President of the Board.

	 FORMCHECKBOX 

	9. Glossary of Acronyms (if necessary)


Important Note: If you do not have, or are omitting ANY item on this checklist, include a written explanation placed in the appropriate section of your application.  

OVERVIEW

The County of Fresno, on behalf of the Department of Children and Family Services is soliciting proposals to provide social services to low income persons residing in certain areas of Fresno County and to abused and neglected children and their families.  Funds to be utilized for these services are Community Development Block Grant (CDBG) and Child Welfare Services (CWS) allocations and will be distributed through the Human Services Funding Process.  The provision of services is limited by the funding sources and is to be used as follows:
CDBG:  To provide services to extremely low, very low and low income persons (see Attachment D) residing in areas of Fresno County designated by the Department of Housing and Urban Development (HUD) as CDBG eligible communities (see attachment E).  A minimum of 51% of the clients served MUST reside in one or more eligible communities AND be of low or median income (as listed in attachments C and D) in order to be eligible for CDBG funds.

CWS: Provides services to abused and neglected children, children in foster care, and their families.  

Agencies will be required to select the funding source they are applying for.  Combining funds from the two available funding sources for one program is not an option.  Programs in the areas of Welfare, Probation and Social Development will be considered. The amount of funding available for FY 2006-07 is $181,389 for CDBG projects and $150,000 for CWS projects.  The minimum award granted will be $20,000 and the maximum award granted will be $60,000.

KEY DATES

	Vendor Conference:
	April 5, 2006 at 2:00 P.M.

	
	Sierra Resource Center

	
	Sierra Conference Room, 2nd Floor

	
	2025 E. Dakota, Fresno, CA 

	RFP Closing Date:
	May 1, 2006 at 2:00 P.M. 

	
	County of Fresno Purchasing

	
	4525 E. Hamilton Avenue

	
	Fresno, CA  93702

	Agency Hearings (TENTATIVE)
	June 5-June 9, 2006

	
	

	Vendors Notified
	July, 2006

	
	

	Funding Recommendations to Board of Supervisors
	September, 2006

	
	

	Contracts Operational
	October 1, 2006


GLOSSARY OF TERMS

Best Practice: Service delivery methods that have been shown to be promising as demonstrated by research and/or supported by the literature as practice-related knowledge. 

Child Welfare Services (CWS) funding: CWS is a California County administered program that provides services to abused and neglected children, children in foster care, and their families.

Community Development Block Grant (CDBG): Federal funding administered through Housing and Urban Development (HUD).  Public services funded by CDBG must benefit at least 51% low and median income persons (service recipients must complete eligibility forms) and be rendered to residents of CDBG eligible communities in Fresno County.

Duplication of Services: Refers to those situations where the same services are provided to the target population in the same geographical area with no documented justification demonstrating that this overlapping of services is necessary.

Educational Services: Services that are basically instructional in nature, promote intellectual or educational advancement and are the responsibility of local educational institutions.  
Human Resources Advisory Board (HRAB): The body responsible for reviewing applications and making funding recommendations.  They are volunteers, appointed by the Board of Supervisors.

In-Kind and Volunteer Contributions: Contributions to the project that have a monetary value but are provided at no cost to the project.  E.g., donated office equipment, professional services, office supplies, volunteer hours, etc.

Job Training/Manpower Development Programs: Programs specifically designed to enhance employment opportunities.
Low to Median Income Persons: Persons whose income is below 80% of the median income limits for Fresno County based on family size as defined by HUD (see Attachment C for income limits). 

Primary Health Care Programs: These are programs that provide direct health care services provided by health practitioners. 
Sponsoring Agency: The agency or organization “sponsoring” the project described in the proposal.  E.g. Fresno County Economic Opportunities Commission is the sponsoring agency for the Foster Grandparent Project.

Unduplicated Clients: Individuals that will be counted only once during a project year even though they may have multiple contacts with the agency throughout the program year.

GENERAL REQUIREMENTS

DEFINITIONS: The terms Bidder, Proposer, Contractor and Vendor are all used interchangeably and refer to that person, partnership, corporation, organization, agency, etc. which is offering the proposal and is identified on the "Provider" line of the Proposal Identification Sheet.

RFP CLARIFICATION AND REVISIONS: Any revisions to the RFP will be issued and distributed as written addenda.

FIRM PROPOSAL: All proposals shall remain firm for at least one hundred eighty (180) days.  Any proposal attachments, documents, letters and materials submitted by the vendor shall be binding and included as a part of the final contract should your bid be selected.

INTERPRETATION OF RFP: Vendors must make careful examination of the requirements, specifications and conditions expressed in the RFP and fully inform themselves as to the quality and character of services required.  If any person planning to submit a proposal finds discrepancies in or omissions from the RFP or has any doubt as to the true meaning or interpretation, correction thereof may be requested in writing from Purchasing a minimum of seven (7) County business days prior to the bid closing date.   Any change in the RFP will be made only by written addendum, duly issued by the County.  The County will not be responsible for any other explanations or interpretations.

RETENTION: County of Fresno reserves the right to retain all proposals, excluding proprietary documentation submitted per the instructions of this RFP, regardless of which response is selected.

ORAL PRESENTATIONS: Each finalist may be required to make an oral presentation in Fresno County and answer questions from County personnel.

AWARD/REJECTION: The award will be made to the vendor offering the overall proposal deemed to be to the best advantage of the County.  The County shall be the sole judge in making such determination.  The County reserves the right to reject any and all proposals.  The lowest bidders are not arbitrarily the vendors whose proposals will be selected.

Award may require approval by the County of Fresno Board of Supervisors.

NEGOTIATION: The County will prepare and negotiate its own contract with the selected vendor, giving due consideration to the stipulation of the vendor's standard contracts and associated legal documents.

WAIVERS: The County reserves the right to waive any informalities or irregularities and any technical or clerical errors in any quote as the interest of the County may require.

TERMINATION: The County reserves the right to terminate any resulting contract upon written notice.

MINOR DEVIATIONS: The County reserves the right to negotiate minor deviations from the prescribed terms, conditions and requirements with the selected vendor.

PROPOSAL REJECTION: Failure to respond to all questions or not to supply the requested information could result in rejection of your proposal.

ASSIGNMENTS:  The ensuing proposed contract will provide that the vendor may not assign any payment or portions of payments without prior written consent of the County of Fresno.

BIDDERS LIABILITIES: County of Fresno will not be held liable for any cost incurred by vendors in responding to the RFP.
DISPUTE RESOLUTION: The ensuing contract shall be governed by the laws of the State of California.

Any claim which cannot be amicably settled without court action will be litigated in the U. S. District Court for the Eastern District of California in Fresno, CA or in a state court for Fresno County.

NEWS RELEASE: Vendors shall not issue any news releases or otherwise release information to any third party about this RFP or the vendor's quotation without prior written approval from the County of Fresno.

BACKGROUND REVIEW: The County reserves the right to conduct a background inquiry of each proposer/bidder which may include collection of appropriate criminal history information, contractual and business associations and practices, employment histories and reputation in the business community. By submitting a proposal/bid to the County, the vendor consents to such an inquiry and agrees to make available to the County such books and records the County deems necessary to conduct the inquiry.

ACQUISITIONS: The County reserves the right to obtain the whole system as proposed or only a portion of the system, or to make no acquisition at all.

EXCEPTIONS: Identify with explanation, any terms, conditions, or stipulations of the RFP with which you CAN NOT or WILL NOT comply with by proposal group.

ADDENDA: In the event that it becomes necessary to revise any part of this RFP, addenda will be provided to all agencies and organizations that receive the basic RFP.

SUBCONTRACTORS: If a subcontractor is proposed, complete identification of the subcontractor and his tasks should be provided. The primary contractor is not relieved of any responsibility by virtue of using a subcontractor.

CONFLICT OF INTEREST: The County shall not contract with, and shall reject any bid or proposal submitted by the persons or entities specified below, unless the Board of Supervisors finds that special circumstances exist which justify the approval of such contract:

1. Employees of the County or public agencies for which the Board of Supervisors is the governing body.

2. Profit‑making firms or businesses in which employees described in Subsection (1) serve as officers, principals, partners or major shareholders.

3. Persons who, within the immediately preceding twelve (12) months, came within the provisions of Subsection (1), and who were employees in positions of substantial responsibility in the area of service to be performed by the contract, or participated in any way in developing the contract or its service specifications.

4. Profit‑making firms or businesses in which the former employees described in Subsection (3) serve as officers, principals, partners or major shareholders.

5. No County employee, whose position in the County enables him to influence the selection of a contractor for this RFP, or any competing RFP, and no spouse or economic dependent of such employee, shall be employees in any capacity by a bidder, or have any other direct or indirect financial interest in the selection of a contractor.
INDEPENDENT CONTRACTOR: In performance of the work, duties, and obligations assumed by Contractor under any ensuing Agreement, it is mutually understood and agreed that Contractor, including any and all of Contractor's officers, agents, and employees will at all times be acting and performing as an independent contractor, and shall act in an independent capacity and not as an officer, agent, servant, employee, joint venturer, partner, or associate of the County.  Furthermore, County shall have no right to control, supervise, or direct the manner or method by which Contractor shall perform its work and function.  However, County shall retain the right to administer this Agreement so as to verify that Contractor is performing its obligations in accordance with the terms and conditions thereof.  Contractor and County shall comply with all applicable provisions of law and the rules and regulations, if any, of governmental authorities having jurisdiction over matters the subject thereof.

Because of its status as an independent contractor, Contractor shall have absolutely no right to employment rights and benefits available to County employees. Contractor shall be solely liable and responsible for providing to, or on behalf of, its employees all legally required employee benefits.  In addition, Contractor shall be solely responsible and save County harmless from all matters relating to payment of Contractor's employees, including compliance with Social Security, withholding, and all other regulations governing such matters.  It is acknowledged that during the term of the Agreement, Contractor may be providing services to others unrelated to the COUNTY or to the Agreement.

HOLD HARMLESS CLAUSE:  Contractor agrees to indemnify, save hold harmless and at County's request, defend the County, its officers agents and employees, from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to County in connection with the performance, or failure to perform, by Contractor, its officers, agents or employees under this Agreement and from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to any person, firm or corporation who may be injured or damaged by the performance, or failure to perform, of Contractor, its officers, agents or employees under this Agreement.

ASSURANCES:  Any contract awarded under this RFP must be carried out in full compliance with The Civil Rights Act of 1964, The Americans With Disabilities Act of 1990, their subsequent amendments, and any and all other laws protecting the rights of individuals and agencies.  The County of Fresno has a zero tolerance for discrimination, implied or expressed, and wants to ensure that policy continues under this RFP.  The contractor must also guarantee that services, or workmanship, provided will be performed in compliance with all applicable local, state, or federal laws and regulations pertinent to the types of services, or project, of the nature required under this RFP.  In addition, the contractor may be required to provide evidence substantiating that their employees have the necessary skills and training to perform the required services or work.

CONTRACT TERM: It is County's intent to contract with the successful bidder for a term of one year with the option to renew for up to two (2) additional one (1) year periods. County will retain the right to terminate the Agreement upon giving thirty (30) days advance written notification to the Contractor

INSURANCE: 

Without limiting the COUNTY's right to obtain indemnification from CONTRACTOR or any third parties, CONTRACTOR, at its sole expense, shall maintain in full force and effect the following insurance policies throughout the term of the Agreement:

A. Commercial General Liability
Commercial General Liability Insurance with limits of not less than One Million Dollars ($1,000,000) per occurrence and an annual aggregate of Two Million Dollars ($2,000,000). This policy shall be issued on a per occurrence basis.   COUNTY may require specific coverage including completed operations, products liability, contractual liability, Explosion-Collapse-Underground, fire legal liability or any other liability insurance deemed necessary because of the nature of this contract.

B. Automobile Liability
Comprehensive Automobile Liability Insurance with limits for bodily injury of not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person, Five Hundred Thousand Dollars ($500,000.00) per accident and for property damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).  Coverage should include owned and non-owned vehicles used in connection with this Agreement.

C. Professional Liability
If CONTRACTOR employs licensed professional staff, (e.g., Ph.D., R.N., L.C.S.W., M.F.C.C.) in providing services, Professional Liability Insurance with limits of not less than One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars ($3,000,000.00) annual aggregate.

D. Worker's Compensation
A policy of Worker's Compensation insurance as may be required by the California Labor Code.

CONTRACTOR shall obtain endorsements to the Commercial General Liability insurance naming the County of Fresno, its officers, agents, and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned.  Such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by COUNTY, its officers, agents and employees shall be excess only and not contributing with insurance provided under CONTRACTOR's policies herein.  This insurance shall not be cancelled or changed without a minimum of thirty (30) days advance written notice given to COUNTY.  

PRIOR to the execution of the Agreement, CONTRACTOR shall provide certificates of insurance and endorsement as stated above for all of the foregoing policies, as required herein, to the County of Fresno, Department of Children and Family Services, 2011 Fresno Street, Suite 301, Fresno, CA 93721, stating that such insurance coverage have been obtained and are in full force; that the County of Fresno, its officers, agents and employees will not be responsible for any premiums on the policies; that such Commercial General Liability insurance names the County of Fresno, its officers, agents and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned; that such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by COUNTY, its officers, agents and employees, shall be excess only and not contributing with insurance provided under CONTRACTOR's policies herein; and that this insurance shall not be cancelled or changed without a minimum of thirty (30) days advance, written notice given to COUNTY.  

In the event CONTRACTOR fails to provide proof of insurance and fails to keep in effect at all times insurance coverage as herein provided, the COUNTY may, in addition to other remedies it may have, suspend or terminate this Agreement upon the occurrence of such event.

All policies shall be with admitted insurers licensed to do business in the State of California.  Insurance purchased shall be purchased from companies possessing a current A.M. Best, Inc. rating of B+ FSC VIII or better.

AUDITS AND INSPECTIONS: The Contractor shall at any time during business hours, and as often as the County may deem necessary, make available to the County for examination all of its records and data and respect to the matters covered by this Agreement. The Contractor shall, upon request by the County, permit the County to audit and inspect all of such records and data necessary to ensure Contractor's compliance with the terms of this Agreement.

If this Agreement exceeds Ten Thousand and No/100 dollars ($10,000.00), Contractor shall be subject to the examination and audit of the Auditor General for a period of three (3) years after final payment under contract (Government Code Section 10532).

County of Fresno will not be held liable for any cost incurred by bidders in responding to RFP.

DEFAULT: In case of default by the selected bidder, the County may procure materials and services from another source and may recover the loss occasioned thereby from any unpaid balance due the selected bidder, or by any other legal means available to the County.

BREACH OF CONTRACT: In the event of breach of contract by either party, the other party shall be relieved of its obligations under this agreement and may pursue any legal remedies.

CONFIDENTIALITY:

All services performed by CONTRACTOR shall be in strict conformance with all applicable Federal, State of California and/or local laws and regulations relating to confidentiality, including but not limited to, California Civil Code, California Welfare and Institutions Code, Health and Safety Code, California Code of Regulations, Code of Federal Regulations.

CONTRACTOR shall submit to County’s monitoring of said compliance.

CONTRACTOR may be a Business associate of County, as that term is defined in the “Privacy Rule” enacted by the Health Insurance Portability and Accountability Act of 1996 (HIPAA). As a HIPAA Business Associate, CONTRACTOR may use or disclose protected health information (“PHI”) to perform functions, activities or services for or on behalf of COUNTY, as specified by the County, provided that such use or disclosure shall not violate HIPAA and its implementing regulations. The uses and disclosures of PHI may not be more expansive than those applicable to COUNTY, as the “Covered Entity” under HIPAA’S Privacy Rule, except as authorized for management, administrative or legal responsibilities of the Business Associate.

CONTRACTOR shall not use or further disclose PHI other than as permitted or required by the COUNTY, or as required by law without written notice to the COUNTY.

CONTRACTOR shall ensure that any agent, including any subcontractor, to which CONTRACTOR provides PHI received from, or created or received by the CONTRACTOR on behalf of COUNTY, shall comply with the same restrictions and conditions with respect to such information.

APPEALS:

Appeals must be submitted in writing within five (5) working days after the review committee notification of proposed recommendations.  Appeals should be submitted to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702-4599.  Appeals should address only areas regarding RFP contradictions, procurement errors, quotation rating discrepancies, legality of procurement context, conflict of interest, and inappropriate or unfair competitive procurement grievance regarding the RFP process.

Purchasing Manager will provide a written response to the complaint within five (5) working days unless the complainant is notified more time is required.

If the protesting bidder is not satisfied with the decision of Purchasing Manager, he/she shall have the right to appeal to Purchasing Agent within five (5) business days after notification of Purchasing Manager’s decision.

If the protesting bidder is not satisfied with Purchasing Agent decision, the final appeal is with the Board of Supervisors.

SCOPE OF WORK

The County of Fresno, on behalf of the Department of Children and Family Services is soliciting proposals to provide social services to low income persons residing in certain areas of Fresno County and to abused and neglected children and their families.  Funds to be utilized for these services are Community Development Block Grant (CDBG) and Child Welfare Services (CWS) allocations and will be distributed through the Human Services Funding Process.  The provision of services is limited by the funding sources and is to be used as follows:

CDBG:  To provide services to extremely low, very low and low income persons (see Attachment C) residing in areas of Fresno County designated by the Department of Housing and Urban Development (HUD) as CDBG eligible communities (see attachment D).  A minimum of 51% of the clients served MUST reside in one or more eligible communities AND be of low income in order to be eligible for CDBG funds.  Available funding is $181,389.
CWS: Provides services to abused and neglected children, children in foster care, and their families.  Available funding is $150,000.
Proposals providing direct services as opposed to information and referral services are sought which meet the documented needs within the County of Fresno and are provided by agencies having a local Board of Directors which is actively participating in program and fiscal planning.  Funding received must be expended in Fresno County, with funded services provided to Fresno County residents.

Program areas considered for funding are:

· Welfare:  Programs that assist County residents to meet the basic needs of food, shelter and clothing resulting from crisis situations.  Also considered in this category are programs that assist County residents to remain in their own homes, secure their rights and entitlements or provide other services to meet the needs of low to median income individuals. 
· Probation:  Programs that assist County residents to meet needs arising from involvement or potential involvement in the criminal justice system.
· Social Development: Programs that assist County residents to enhance character and self-esteem through organized and supervised activities.  
Requests are sought from non-profit community-based organizations.  Projects that coordinate/collaborate services with other institutions in order to achieve a comprehensive approach to serving clients are encouraged.  

Proposals will not be considered for funding if:

· The proposed project is designed primarily for job training or manpower development. 

· It provides educational activities/services, which are the responsibility of local educational institutions.

· The project is designed to provide primary health care services, alcohol or drug treatment.

· Services involve political activities, or ongoing grants or non-emergency payments (defined as more than 3 consecutive months) to individuals for their food, clothing, rent, utilities, or other income payments.

· The services are duplicative.  Duplicative services refers to those situations where the same service is provided to the target population in the same geographic area with no documented justification demonstrating that this overlapping is necessary.

Funding Requests:

The minimum amount of funding that can be requested is $20,000.  The maximum amount of funding that can be requested is $60,000.  Proposals that request below the minimum ($20,000) or above the maximum ($60,000) will not be reviewed.
Agencies must self select which funding source they are applying for and will be allowed to select only one funding source per proposal.  

Only one proposal can be submitted per sponsoring agency.  A sponsoring agency is one with a board of directors (not an advisory board) and a 501©(3).  
Proposal Content Requirements
A.
Eligibility

Eligible recipients of funds are limited to community-based organizations that possess an Internal Revenue Service Classification as a Non-Profit Organization (exempt status under Section 501(c)(3)) at the time of proposal submission. Additionally, preference will be shown to organizations whose offices are located and the majority of its board membership resides within the boundaries of Fresno County.

B.
Availability

Additional copies of this application packet are available at the Fresno County Purchasing Division, 4525 East Hamilton Avenue, Fresno, California, phone number 559-456-7110 or at Website: www.co.fresno.ca.us  

C.
Proposal Submission Date
The deadline for receipt of applications is before  Monday, May 1, 2006, 2:00 P.M.  Applications must be delivered to the County of Fresno Purchasing Division, 4525 East Hamilton Avenue, Fresno, CA 93702.  Proposals not delivered to the County Purchasing Division or received after the published deadline will be returned to the addressee unopened.  Postmarks do not meet timeliness requirements.  ELECTRONIC SUBMISSIONS (e.g., via e-mail or FAX) WILL NOT BE ACCEPTED.


D.
Proposal Copies
One (1) original with original signature (marked “original”) and twelve (12) copies of the proposal(s) must be submitted.  It is the bidder’s responsibility to ensure that all copies are complete. 


E.
Funding Period
For the purposes of this RFP, the funding period is October 1, 2006 through September 30, 2007.


F.
Funding Award(s) 

The availability and level of funding is contingent upon funding sources and approval of the Fresno County Board of Supervisors.


G.
Minimum/Maximum Grant Application 

The minimum amount that can be applied for is $20,000 and the maximum amount to be applied for is $60,000.  The committee will reject any applications requesting less than the minimum amount or more than the maximum amount.


H.
Proposal Completion
All proposals must be submitted on the forms contained in this packet or those obtained from the County of Fresno, Purchasing Division.  All of the information requested in the RFP and on the application itself must be submitted and provided in the order requested and must be completely legible.  Unreadable copies will be rejected. ALL application pages MUST be numbered to correspond with RFP pages.  If your application requires more than one page for response to a section, keep the same page number and give each extra page a letter, i.e. 17-a, 17-b, etc.  
After the published deadline, no additions, deletions or modifications to any proposal that has been submitted will be permitted unless specifically requested by the County. 

I. 
Reporting Responsibilities

Activity Reports: Successful bidders will be required to submit to the County via electronic mail (e-mail), reports which clearly document all project activities including progress towards achieving agreed upon outcomes.  Report format and frequency will be at the discretion of the County.

Financial Reports: Successful bidders will be required to submit to the County via e-mail, monthly financial reports that include documentation of all claimed project expenses.  Report format will be at County discretion.  

The County may request back-up documentation for activity reports and/or financial reports at any time.


J.
Proposal Review and Selection
Each proposal received by the deadline will be reviewed by County staff for completeness and adherence to technical specifications.  Proposals found to be incomplete and/or missing any section found in the application forms or in violation of technical specifications may be rejected without further review.  The Human Resources Advisory Board (HRAB) will make funding recommendations to the Director of the Department of Children and Family Services.  The Fresno County Board of Supervisors has final approval of all agreements.  

Proposal ranking:

1.
Proposal ratings are based on the merits of each section of the proposal, as well as the agency hearing.  Each area is rated as follows:

	RFP Section
	Maximum Points Possible

	D.
	Problem and Need Description
	15

	E.
	Response to Problem/Need Description 
	15

	F.
	Existing Services


	5

	G.
	Consumer Population
	10

	H.
	Project Management
	10

	I.
	Activities, Indicators and Outcomes

	15

	J.-M.
	Project Funding
	15

	N.
	Sponsoring Agency Management & Board

of Directors Composition
	                 5

	
	Agency Hearing
	10

	
	RATING SCORE
	100


ATTACHMENT A
APPLICATION FORMS

Each form in the application packet is designed to solicit information used by the HRAB in determining project eligibility, Board and agency involvement in the project, and in forming final funding recommendations. 
Bidders are requested to staple their Proposals together (no binder) in the top corner. Mark “Original” on the original signature application Proposal.

COUNTY OF FRESNO

Human Services Funding FY 2006-07
SUMMARY INFORMATION

A.          AGENCY/PROJECT INFORMATION:
	Agency Name:
	

	Project Name:
	

	Project Address:
	

	Telephone:
	
	Fax:
	                      
	E-mail:
	

	Project Director:
	


B.
PROJECT SUMMARY: (Limit response to 100 words or less.)  



Highlight the key elements of the proposal and the purpose of the project.   
C.1
FUNDING SOURCE REQUESTED?  (Response is Mandatory)
_______
CDBG
________
CWS
  C.2
AMOUNT REQUESTED: List the dollar amount of Human Services Funding requested for October 1, 2006 through September 30, 2007.  Also indicate the amount of funds from non-Human Services Funding sources including sponsoring agency’s cash and in-kind contributions to this specific project for the specific time period.  

	Human Services Funding Requested:

(Minimum $20,000, Maximum $60,000)
	$
	

	Sponsoring Agency Funding:

(Cash and in-kind contributions applied to this project)
	$
	

	All Other Funding:

(Funding obtained from all other sources applied to this project)
	$
	

	Total FY 2006-07 Project Funding:
	$
	


D. PROBLEM AND NEED DESCRIPTION (Maximum Score Possible – 15 pts.)

Attach additional pages as needed.  MAXIMUM NUMBER OF PAGES - TWO (2).

Describe and quantify the problem and the need to which the project will respond.  Define the target population this project proposes to serve and whether the project is targeting individuals or family groups.  USE THE MOST CURRENT LOCAL DATA AND STATISTICS AVAILABLE, citing all sources of supporting data.  If supporting data is older than three years, explain why. 
E. RESPONSE TO PROBLEM AND NEED DESCRIPTION (PROJECT OVERVIEW) - (Maximum Score Possible- 15 pts.) Attach additional pages as needed.  MAXIMUM NUMBER OF PAGES – FOUR (4).

Give an overview of the proposed project.  Describe the proposed response/project to the problems and needs documented in Section D.  State whether this is a new project or the expansion of an existing program above what was provided in the previous twelve months.  Cite specific theoretical, research or other “best practice” foundations for the proposed project.  
F. EXISTING SERVICES (Maximum Score Possible – 5 pts.) 

Attach additional pages as needed.  Maximum number of pages – Two (2).

1. Compare and contrast the proposed project with existing, local programs that currently address the needs of the project’s target population.  

2. If the proposed project is the same as or similar to existing services provided to the target population, provide justification demonstrating that this overlapping of services is necessary.

3. Provide examples of collaboration with other institutions (e.g. County of Fresno, Fresno-Madera Area Agency on Aging, Universities, First5 Fresno, etc.) and service providers to enhance effectiveness. 
G. CONSUMER POPULATION (Maximum Score Possible – 10 pts.)  

Provide the following demographic information for this project only for the total number of unduplicated clients.  “Unduplicated” refers to the number of distinct individuals to be served. 
1.  Show the total number of clients to be served by age level, ethnicity and sex.

	AGE LEVELS


	ETHNICITY

	0 – 5
	
	Caucasian
	
	Vietnamese
	

	6 – 12
	
	Hispanic
	
	Other (Specify)
	

	13 – 17
	
	African American
	
	
	

	18 – 34
	
	Native American
	
	TOTAL*
	

	35 – 54
	
	Asian/Pacific Islander
	
	
	

	55 – 59
	
	Filipino
	
	SEX
	

	60 – 64
	
	Cambodian
	
	Female
	

	65+
	
	Laotian
	
	Male
	

	TOTAL*
	
	Hmong
	
	TOTAL*
	

	
	
	
	
	
	


2.  Show the distribution of the total number of clients to be served by the number residing in each specific zip code area:

	METROPOLITAN

FRESNO
	NON-METROPOLITAN FRESNO COUNTY COMMUNITIES

	93701
	
	
	Auberry**
	93602
	
	Laton**
	93242
	

	93702
	
	
	Big Creek
	93605
	
	Mendota**
	93640
	

	93703
	
	
	Biola**
	93606
	
	Miramonte
	93641
	

	93704
	
	
	Burrell**
	93607
	
	Mono Hot Spr.
	93642
	

	93705
	
	
	Cantua Creek**
	93608
	
	Orange Cove
	93646
	

	Easton**
	
	
	Caruthers**
	93609
	
	Parlier
	93648
	

	93710
	
	
	Coalinga**
	93210
	
	Piedra
	93649
	

	93711
	
	
	Del Rey**
	93616
	
	Prather**
	93651
	

	93720
	
	
	Dos Palos
	93620
	
	Raisin City**
	93652
	

	93721
	
	
	Dunlap**
	93621
	
	Reedley**
	93654
	

	93722
	
	
	Firebaugh
	93622
	
	Riverdale**
	93656
	

	Malaga**
	
	
	Five Points
	93624
	
	Sanger**
	93657
	

	Calwa**
	
	
	Fowler**
	93625
	
	San Joaquin
	93660
	

	93726
	
	
	Friant
	93626
	
	Selma**
	93662
	

	93727
	
	
	Helm
	93627
	
	Shaver Lake
	93664
	

	93728
	
	
	Hume
	93628
	
	Squaw Valley**
	93675
	

	Pinedale
	
	
	Huntington L.
	93629
	
	Tollhouse**
	93667
	

	93650
	
	
	Huron
	93234
	
	Tranquility**
	93668
	

	
	
	
	Kerman**
	93630
	
	
	
	

	Clovis
	
	
	Kingsburg**
	93631
	
	Total Metro
	
	

	93611
	
	
	Lakeshore
	93634
	
	Total Non-Metro
	
	

	93612
	
	
	Lanare**
	
	
	
	
	

	93613
	
	
	
	
	
	TOTAL*
	
	

	
	
	
	
	
	
	
	
	


* All totals indicated with an asterisk (*) must show the same number. 

**CDBG eligible Fresno County participating cities/unincorporated areas as approved by                 HUD.

	3.

4.
	Total Number of Out of County residents served by this program: 
If you are requesting CDBG funds, please answer the following:

Total number of clients who will be served through the requested project that reside in CDBG eligible participating cities/unincorporated areas (as identified

On page 23):                                                                                        
	__________
	


        (To be eligible for CDBG funding, a minimum of 51% of clients served 
         MUST reside in CDBG eligible participating cities/unincorporated areas.)
5.     Indicate the number of low to extremely low income clients to be served.  (To be eligible
        for CDBG funding, a minimum of 51% of clients served MUST reside in 
        be extremely low income, very low income or low income (see attachment 

        C for income limits).  
	Income Level***
	Number of Clients Served

	0-30% of median income (extremely low income)


	

	31-50% of median income (very low income)


	

	51-80% of median income (low income)


	


  ***See Attachment C for specific income levels.

H. PROJECT MANAGEMENT (Maximum Score Possible – 10 pts.) 
Attach additional pages as needed.  Maximum number of pages – Three (3).
1. Provide a copy of the organization chart, including how this project is integrated into your overall management structure. Volunteers and proposed staff to be funded are to be included in the organization chart.  (Organizational Chart does not count against page count).
2. Include a description of the respective roles of the Board of Directors, consumers, line staff, management and others in the development of the project.   Attach job descriptions that include minimum qualifications, duties and salary ranges for the Executive Director and for each position involved in the project that is funded by this proposal.  List the Executive Director’s percentage of time spent on this project and identify how the Executive Director is funded for the time spent on this proposed project. (Job Descriptions do not count against page count).
3. Copies of the audited Financial Statements for the last three (3) years for the agency or program that will be providing the service(s) proposed. If audited statements are not available, complied or reviewed statements will be accepted with copies of three years of corresponding federal tax returns.

4. Describe any terminated contracts for services similar to vendor’s current bid for the RFP and provide the following:

· Agency contract with

· Date of original contract

· Reason for termination

· Contact person and telephone number for agency

5. Describe any pending lawsuits or legal actions:

· Location filed, name of court and docket number

· Nature of the lawsuit or legal action

6. Describe any past payment problems with the County:

· Funding source

· Date(s) and amount(s)

· Resolution

· Impact to financial viability of organization.
7. Detail plans for ensuring that consumers of project services have an active, meaningful and ongoing role in the development of the project and the project’s operations.  Cite examples of consumer participation in the evaluation of the program’s responsiveness to the identified need as well as the timeliness of rendered services.  

8. Describe the internal evaluation process, including a list of the measurement tools that will be used.  An example of this evaluation component might include focus groups composed of consumers, board members and program staff in a self-assessment process which would review the governance, outreach/engagement of recipients of service, cultural competency, specific programs, etc. 

9. How does the proposed project fit into your agency’s overall objectives?

I. (1.) EXAMPLE- PROPOSED ACTIVITIES, INDICATORS AND OUTCOMES- (Maximum Score Possible – 15 pts.) – State the long-term outcome for this project and how the short-term outcomes will be measured.  Attach examples of your assessment and client tracking tools.  Please limit the number of long-term outcomes to one (1) and the number of short-term outcomes to two (2).

	Long-Term Outcome: 

Long-term outcomes should be realistic and stated in terms addressing a community need.
	Children with special medical, emotional, social and developmental needs will develop to their full ability.


	Specific Activities:

The specific activities are the actions or activities actually provided to each client.  Activities must be directly related to the corresponding indicator and outcome.
	Outcome Indicators (outputs):

The outcome indicators are the specific information collected to track a program’s success on outcome.   They are specific, measurable, attainable, realistic and time limited.
	 Short-Term Outcomes:

Short-term outcome(s) should reflect the project impact(s) for participants to be achieved during the contract period.  (Must be measurable.)

	1 a.) Developmental interventions will be provided through weekly home visits, individual center-based sessions, therapeutic play groups and/or therapeutic intervention as needed.

b.) Parent support groups will be held weekly.

c.) Parenting classes will be provided weekly.

2. Immunization record review will be conducted for each participating child every 6-months.


	1. Of the 40 participating parents, 85% (34) will increase their knowledge, parenting skills and social support as measured by increased scores on the Adult/Adolescent Parenting Inventory and their Maternal Support Scale (MSS).

2. Of the 45 infants and children of participating families, 95% (43) will report no series illness for which they have been immunized.


	1.  Participating parents will develop the skills necessary to provide support to their children with special developmental needs.

2.   Participating parents will have a better understanding of the health needs of their children.




I. (2.) PROPOSED ACTIVITIES, INDICATORS AND OUTCOMES (Maximum Score Possible – 15 pts.) – State the long-term outcome for this project and how the short-term outcomes will be measured.  Attach examples of your assessment and client tracking tools.  Please limit the number of long-term outcomes to one (1) and the number of short-term outcomes to two (2).

	Long-Term Outcome:

Long-term outcomes should be realistic and stated in terms addressing a community need.
	


	Specific Activities:

The specific activities are the actions or activities actually provided to each client.  Activities must be directly related to the corresponding indicator and outcome.
	Outcome Indicators (outputs):

The outcome indicators are the specific information collected to track a program’s success on outcome.   They are specific, measurable, attainable, realistic and time limited (to be completed during the contract period.)
	 Short-Term Outcomes:

Short-term outcome(s) of the program should reflect the project impact(s) for participants to be achieved during the contract period.  (Must be measurable.)

	
	
	


I. (2.) PROPOSED ACTIVITIES, INDICATORS AND OUTCOMES (Maximum Score Possible – 15 pts.) – State the long-term outcome for this project and how the short-term outcomes will be measured.  Attach examples of your assessment and client tracking tools.  Please limit the number of long-term outcomes to one (1) and the number of short-term outcomes to two (2).

	Long-Term Outcome:

Long-term outcomes should be realistic and stated in terms addressing a community need.
	


	Specific Activities:

The specific activities are the actions or activities actually provided to each client. Activities must be directly related to the corresponding indicator and outcome.
	Outcome Indicators (outputs):

The outcome indicators are the specific information collected to track a program’s success on outcome.   They are specific, measurable, attainable, realistic and time limited (to be completed during the contract period.)
	 Short-Term Outcomes:

Short-term outcome(s) of the program should reflect the project impact(s) for participants to be achieved during the contract period.  (Must be measurable.)

	
	
	


J. OTHER FUNDING (Total Maximum Score Possible Sections “J-M” – 15 pts.)  
Attach additional pages as needed.
	1.
	Describe any fundraising activities planned for this project in FY 2005-06.  Please note, applicants must demonstrate an attempt to obtain alternative funding, indicating other community financial support such as fundraising, program/income development, fees for service, etc. 




K. (1.)
 EXAMPLE- PROPOSED PROJECT BUDGET DETAIL FOR SALARIES, SERVICES & SUPPLIES 

Provide detailed information of all expenses for the proposed project year(s) for all salaries, services and supplies to be funded through this proposal.  See Attachment B (Chart of Accounts) for account numbers and descriptions of specific budget categories.  Please list salaries and percentage of time for all personnel to be funded through this proposal that are involved in this project.   

	Account
	Category Descriptions & Calculations
	Subtotal
	Total

	
0100

0101

0150

0151

0250

0252


	Salaries:

Executive Director ($55,000 x 5% = $2,750)

Case Manager ($32,000 x 100% = $32,000)

Office Assistant ($20,000 x  75% = $15,000)

Payroll Taxes:

FICA ($49,750 x 7.65% = $3,806)

Insurance:

Liability Insurance ($500 annually)

Total
	2,750

32,000

15,000

3,806

500

$54,056
	49,750

3,806

500

$54,056

	
	
	
	


K.(2.) PROPOSED PROJECT BUDGET DETAIL FOR SALARIES, SERVICES & SUPPLIES - Provide detailed information of all expenses for the proposed project year(s) for all salaries, services and supplies to be funded through this proposal.  See Attachment B (Chart of Accounts) for account numbers and descriptions of specific budget categories.  Please list salaries and percentage of time for all personnel to be funded through this proposal that are involved in this project.

	Account
	Category Descriptions & Calculations
	Subtotal
	Total

	
	
	
	


PROPOSED PROJECT EXPENSES BY INCOME SOURCE

[image: image1.emf]L.  PROPOSED PROJECT EXPENSES BY INCOME SOURCE FOR - FY 2006-2007  

List all sources of budgeted agency income and expenses for the proposed project.

(This page is available in an Excel spreadsheet.  Areas shaded in blue are calculated

automatically when using Excel.)

Human Sponsoring

Services Agency's All Total

INCOME (List all sources) Funding Funding Others Funding

Human Services Funding

Donations

Fundraising

Other-

Total Income

EXPENSES

Salaries & Benefits

Salaries

Payroll Taxes

Benefits

Subtotal

Services & Supplies

Insurance

Communications

Office Expense

Equipment

Office Rental

Facilities

Travel Costs

Program Supplies

Consultancy

Fiscal and Audits

Other Costs

Fundraising

Other- 

Other- 

Subtotal

TOTAL EXPENSES


Sponsoring Agency Budget

[image: image2.emf]Current Agency Budget Proposed Agency Budget

AGENCY BUDGET

FY 2005-06 FY 2006-07

INCOME (List all Sources)

Human Services Funding

Donations

Fundraising

Total Income

EXPENSES

Salaries & Benefits

Salaries

Payroll Taxes

Benefits

Subtotal

Services & Supplies

Insurance

Communications

Office Expense

Equipment

Office Rental

Facilities

Travel Costs

Program Supplies

Consultancy

Fiscal and Audits

Other Costs

Fundraising

Other- 

Other-   

Other-  

Subtotal

TOTAL EXPENSES

SURPLUS OR (DEFICIT)

M.(3)  SPONSORING AGENCY BUDGET - List in detail all sources of budgeted agency income for 

the current year (FY 2005-06), and the projected agency expenses for the proposed project year 

(FY 2006-07).

(This page is available in an Excel spreadsheet.  All shaded areas are calculated automatically 

when using Excel.)


N.
SPONSORING AGENCY MANAGEMENT & BOARD OF DIRECTORS COMPOSITION (Maximum Score Possible – 5 pts.)

	1.  How often does the Board meet?
	


	2.  What was the average attendance at Board meetings last year?
	


	3. Based on the by-laws, what is the minimum and maximum number of seats on the Board?

	     Minimum
	
	   Maximum
	


	4.  What constitutes a quorum?
	


	5.
Attach current Board of Directors’ roster, including the names, cities of permanent residence, occupations and number of years served on the Board, to the end of this proposal.


	6.  Please provide the following information:


	
a.  Date of Incorporation:
	


	b.  IRS Employer Number:
	


FINANCIAL

	2.  How often are the financial records audited, and by whom?
	

	
	

	3.   What are the Agency’s internal audit procedures?
	

	
	


	4.   Who in the organization is bonded (i.e. Treasurer)?                                   
	

	       a.  For how much?
	                

	b. If no one is bonded, why?  


	

	
	

	5.   When was your bonding policy last reviewed?
	


	6.   List any judgments or pending lawsuits against the agency or project:

	


	7.   List any outstanding obligations:
	


RESOLUTION/CERTIFICATION

	WE, THE BOARD OF DIRECTORS OF 
	

	
	Agency Name

	DO HEREBY RESOLVE THAT ON
	
	

	
	Date
	

	THE BOARD REVIEWED THIS APPLICATION AND, FURTHERMORE, THE BOARD IN A PROPER MOTION AND VOTE APPROVED THIS APPLICATION FOR SUBMISSION TO THE COUNTY OF FRESNO.


FURTHERMORE, WE HEREBY CERTIFY THAT THE AGENCY MAKING THIS APPLICATION IS (1) NON-PROFIT, (2) TAX EXEMPT, AND (3) INCORPORATED IN THE STATE OF CALIFORNIA, AND HAS COMPLIED WITH ALL APPLICABLE LAWS AND REGULATIONS.  TO THE BEST OF OUR KNOWLEDGE, ALL INFORMATION PRESENTED HEREIN IS CORRECT AND COMPLETE.

	  AGENCY NAME:  
	


	CORPORATE ADDRESS:
	


	DATE:
	
	TELEPHONE:
	


	BY:
	

	
	President of the Board on behalf of the Board of Directors as named above




THIS APPLICATION AND THE INFORMATION CONTAINED HEREIN ARE TRUE, CORRECT AND COMPLETE, TO THE BEST OF MY KNOWLEDGE.

	



Executive Director

	PROPOSAL WRITTEN BY:
	


	Relationship to project/service:
	
	Fee Paid:
	$


ATTACHMENT B

CHART OF ACCOUNTS

ATTACHMENT B
	FRESNO COUNTY
CHART OF ACCOUNTS

	Number
	Account Title
	Description

	
	Salaries - 0100
	

	0101
	Salaries
	Wages, permanent employees, extra help, overtime, monthly, hourly 

	
	Payroll Taxes - 0150
	

	0151
	FICA
	Employers Social Security Withholding Tax

	0152
	SUI
	Employers State Unemployment Insurance

	0153
	SDI
	Employers State Disability Insurance

	0154
	Payroll Taxes Other-Specify

	
	Benefits - 0200
	

	0201
	Health Insurance
	Employees health and dental insurance

	0202
	Life Insurance
	Employees life insurance

	0203
	Retirement
	Employees retirement costs

	0204
	Benefits Other-Specify
	

	
	Insurance - 0250
	

	0251
	Workers' Compensation Ins
	Employers workers compensation insurance costs

	0252
	Liability Insurance
	Agency's liability insurance costs

	0253
	Insurance Other-Specify
	

	
	Communications - 0300
	

	0301
	Tele-Communications/data lines
	Telephones, cellular phones, pagers, FAX lines, internet access

	0302
	Answering Service
	Cost of telephone answering service

	
	Office Expense - 0350
	

	0351
	Office Supplies
	Desk top office supplies, paper 

	0352
	Postage
	Postage costs, including overnight delivery costs

	0353
	Printing/Reproduction
	Printing and reproduction costs

	0354
	Publications
	Publication costs

	0355
	Legal Notices/Advertising
	Legal notices and advertising costs

	
	Equipment - 0400
	

	0401
	Purchase of Equipment 
	Costs of purchase of equipment that has a value of at least $500 or the use of such equipment will exceed the life of the contract


	0402
	Equipment Rent/Lease 
	Equipment rental and lease costs

	
	Equipment Maintenance
	Maintenance of equipment costs

	
	Facilities - 0450
	

	0451
	Rent/Lease Building
	Rental and leases of facilities, building

	0452
	Facilities Maintenance
	Maintenance costs of facilities

	0453
	Utilities
	Gas, disposal and electricity

	
	Travel Costs - 0500
	

	0501
	Staff Mileage
	Staff mileage for local travel

	0502
	Staff Travel (Out-of-County)
	Out of county travel costs, including lodging and meals

	0503
	Staff Training-Registration
	Staff training

	0504
	Transportation-Consumers
	Cost of transporting consumers

	
	Program Supplies - 0550
	

	0551
	Program Supplies-Food
	Food supplies for consumers

	0552
	Program Supplies-Educational
	Educational/promotional supplies

	0553
	Program Supplies-Other
	Supplies for consumers excluding food or educational supplies

	
	Consultancy - 0600
	

	0601
	Consultant Services
	Cost of professional services

	0602
	Contracted Services
	Cost of services to consumers by sub-contractors

	
	Fiscal & Audits - 0650
	

	0651
	Accounting/

Bookkeeping
	Cost of accounting services by an outside agency

	0652
	External Audit
	Cost of audits performed by an independent agency

	
	Other Costs - 0700
	

	0701
	Indirect Costs
	Agency's approved indirect costs

	0749
	Other Costs - Specify
	Cost not covered on a line item above

	
	Revenues/Match
	Revenues or match from agency to the project.  May be in-cash or in-kind contributions


NOTE:
Add any other categories needed to accomplish your budget in the space provided in the budget section of the application.  Any additional budget categories should begin with Account Number 0800 and continue in increments of fifty (50).  Additional categories must be specific.  A “Miscellaneous” budget category will not be accepted.
ATTACHMENT C
Median Income Limits for Fresno County

FY 2005
	# of persons in family
	0-30% of

median income

(extremely low)
	31-50% of

median income

(very low income)
	51-80% of

median income

(low income)

	1 person
	0-$10,300 (   )
	$10,301-$17,200 (   )
	$17,201-$27,500 (   )

	2 persons
	0-$11,800 (   )
	$11,801-$19,650 (   )
	$19,651-$31,400 (   )

	3 persons
	0-$13,250 (   )
	$13,251-$22,100 (   )
	$22,101-$35,350 (   )

	4 persons
	0-$14,750 (   )
	$14,751-$24,550 (   )
	$24,551-$39,300 (   )

	5 persons
	0-$15,900 (   )
	$15,901-$26,500 (   )
	$26,501-$42,400 (   )

	6 persons
	0-$17,100 (   )
	$17,101-$28,500 (   )
	$28,501-$45,550 (   )

	7 persons
	0-$18,250 (   )
	$18,251-$30,450 (   )
	$30,451-$48,700 (   )

	8 or more
	0-$19,450 (   )
	$19,451-$32,400 (   )
	$32,401-$51,850 (   )


www.huduser.org
ATTACHMENT D

CDBG Eligible Communities

· Easton


· Malaga

· Calwa

· Auberry

· Biola

· Burrell

· Cantua Creek

· Caruthers

· Coalinga

· Del Rey

· Dunlap

· Fowler

· Kerman

· Kingsburg

· Lanare

· Laton 

· Mendota

· Prather

· Raisin City

· Reedley

· Riverdale

· Sanger

· Selma

· Squaw Valley

· Tollhouse

· Tranquility

i
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_1202295211.xls
Proposed Project Exp. D-11

		L.  PROPOSED PROJECT EXPENSES BY INCOME SOURCE FOR - FY 2006-2007

		List all sources of budgeted agency income and expenses for the proposed project.

		(This page is available in an Excel spreadsheet.  Areas shaded in blue are calculated

		automatically when using Excel.)

				Human		Sponsoring

				Services		Agency's		All		Total

		INCOME (List all sources)		Funding		Funding		Others		Funding

		Human Services Funding		$0		$0		$0		$0

		Donations		$0		$0		$0		$0

		Fundraising		$0		$0		$0		$0

		Other-		$0		$0		$0		$0

		Total Income		$0		$0		$0		$0

		EXPENSES

		Salaries & Benefits

		Salaries								$0

		Payroll Taxes								$0

		Benefits								$0

		Subtotal		$0		$0		$0		$0

		Services & Supplies

		Insurance								$0

		Communications								$0

		Office Expense								$0

		Equipment								$0

		Office Rental								$0

		Facilities								$0

		Travel Costs								$0

		Program Supplies								$0

		Consultancy								$0

		Fiscal and Audits								$0

		Other Costs								$0

		Fundraising

		Other-								$0

		Other-								$0

		Subtotal		$0		$0		$0		$0

		TOTAL EXPENSES		$0		$0		$0		$0



&L&"Arial,Bold"&11Proposal No. &C&"Arial,Bold"&14PROPOSED PROJECT EXPENSES BY INCOME SOURCE

&C&12A - 14(a)



Agency Budget D-14

		M.(3)  SPONSORING AGENCY BUDGET - List in detail all sources of budgeted agency income for the

		current year (FY 2004-05), and the projected agency expenses for the proposed project year

		(FY 2005-06).

		(This page is available in an Excel spreadsheet.  All shaded areas are calculated automatically

		when using Excel.)

						Current Agency Budget		Proposed Agency Budget

		AGENCY BUDGET				FY 2004-05		FY 2005-06

		INCOME (List all Sources)

		Human Services Funding

		Donations

		Fundraising

		Total Income

		EXPENSES

		Salaries & Benefits

		Salaries

		Payroll Taxes

		Benefits

		Subtotal

		Services & Supplies

		Insurance

		Communications

		Office Expense

		Equipment

		Office Rental

		Facilities

		Travel Costs

		Program Supplies

		Consultancy

		Fiscal and Audits

		Other Costs

		Fundraising

		Other-

		Other-

		Other-

		Subtotal

		TOTAL EXPENSES

		SURPLUS OR (DEFICIT)



&LProposal No.&C&"Arial,Bold"&14SPONSORING AGENCY BUDGET

&C&12A -14(b)




_1202295845.xls
Proposed Project Exp. D-11

		L.  PROPOSED PROJECT EXPENSES BY INCOME SOURCE FOR - FY 2005-2006

		List in detail all sources of budgeted agency income and expenses for the proposed  year.

		(This page is available in an Excel spreadsheet.  Areas shaded in blue are calculated

		automatically when using Excel.)

				Human		Sponsoring

				Services		Agency's		All		Total

		INCOME (List all sources)		Funding		Funding		Others		Funding

		Human Services Funding		$0		$0		$0		$0

		Donations		$0		$0		$0		$0

		Fundraising		$0		$0		$0		$0

		Other-		$0		$0		$0		$0

		Total Income		$0		$0		$0		$0

		EXPENSES

		Salaries & Benefits

		Salaries								$0

		Payroll Taxes								$0

		Benefits								$0

		Subtotal		$0		$0		$0		$0

		Services & Supplies

		Insurance								$0

		Communications								$0

		Office Expense								$0

		Equipment								$0

		Office Rental								$0

		Facilities								$0

		Travel Costs								$0

		Program Supplies								$0

		Consultancy								$0

		Fiscal and Audits								$0

		Other Costs								$0

		Fundraising

		Other-								$0

		Other-								$0

		Subtotal		$0		$0		$0		$0

		TOTAL EXPENSES		$0		$0		$0		$0



&L&"Arial,Bold"&11Proposal No. &C&"Arial,Bold"&14PROPOSED PROJECT EXPENSES BY INCOME SOURCE

&C&12A - 14(a)



Agency Budget D-14

		M.(3)  SPONSORING AGENCY BUDGET - List in detail all sources of budgeted agency income for the current year (FY 2005-06), and the projected agency expenses for the proposed project year (FY 2006-07).

		(This page is available in an Excel spreadsheet.  All shaded areas are calculated automatically when using Excel.)

						Current Agency Budget		Proposed Agency Budget

		AGENCY BUDGET				FY 2005-06		FY 2006-07

		INCOME (List all Sources)

		Human Services Funding

		Donations

		Fundraising

		Total Income

		EXPENSES

		Salaries & Benefits

		Salaries

		Payroll Taxes

		Benefits

		Subtotal

		Services & Supplies

		Insurance

		Communications

		Office Expense

		Equipment

		Office Rental

		Facilities

		Travel Costs

		Program Supplies

		Consultancy

		Fiscal and Audits

		Other Costs

		Fundraising

		Other-

		Other-

		Other-

		Subtotal

		TOTAL EXPENSES

		SURPLUS OR (DEFICIT)



&LProposal No.&C&"Arial,Bold"&14SPONSORING AGENCY BUDGET

&C&12A -14(b)




