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REQUEST FOR PROPOSAL NUMBER  918-4396
March 2, 2007

	COUNTY  OF  FRESNO

	ADDENDUM NUMBER: ONE (1)

 ref No  \* MERGEFORMAT ONE (1)

	
	RFP NUMBER:  918-4396

 REF bid 918-4396
	

	ALTERNATE INDIGENT DEFENSE

 ref subject  \*MERGEFORMAT ALTERNATE INDIGENT DEFENSE

	February 26,2007


	
	PURCHASING USE
	

	ORG/Requisition: 2875/  MACROBUTTON NOMACRO[REQUISITION] 2877000010
	jol
	G:\BIDSFORWEB\918-4396 ADD 1.DOC

	IMPORTANT:  SUBMIT PROPOSAL IN SEALED PACKAGE WITH PROPOSAL NUMBER, CLOSING DATE AND BUYER’S NAME MARKED CLEARLY ON THE OUTSIDE TO:

	COUNTY OF FRESNO, Purchasing

4525 EAST HAMILTON AVENUE

FRESNO, CA  93702-4599

	Closing date of proposal will be at 2:00 p.m., on March 21, 2007

 ref date  \* MERGEFORMAT March 21, 2007.
PROPOSALS WILL BE CONSIDERED LATE WHEN THE OFFICIAL PURCHASING TIME CLOCK READS 2:00 P.M.

	Proposals will be opened and publicly read at that time.  All proposal information will be available for review after contract award.

	Clarification of specifications are to be directed to:  Gary Parkinson

 ref buyer Gary Parkinson, phone (559) 456-7110, FAX (559) 456-7831.

	

	NOTE THE following and attached ADDITIONS, DELETIONS AND/OR CHANGES TO THE REQUIREMENTS OF REQUEST FOR PROPOSAL NUMBER: 918-4396 AND INCLUDE THEM IN YOUR RESPONSE. PLEASE SIGN AND RETURN THIS ADDENDUM WITH YOUR PROPOSAL.

· CHANGE IN DUE DATE:
“Closing date of Bid will be at 2:00 P.M. on March 21, 2007"




	ACKNOWLEDGMENT OF ADDENDUM NUMBER ONE (1) TO RFP 918-4396

	COMPANY NAME: 
	

	(PRINT)

	SIGNATURE: 
	

	NAME & TITLE: 
	

	(PRINT)


The following additions, deletions and/or changes shall be incorporated to the Specific Requirements of Request for Proposal Number: 918-4396.
Reference Pages No. 17 Specific Terms and Conditions

PAYMENT: The County of Fresno may use Procurement Card to place and make payment for orders under the ensuing contract.

· Contractor shall receive payment according to the following schedule:
· The first payment on August 1, 2007 and each month thereafter on the first day of each succeeding month of which Contractor services were provided. This amount does not include reimbursable fund expenses.
· Reimbursable Ancillary Services
· Attorney shall submit an invoice for Five Thousand Dollars ($5,000) as the first draw on these funds.  These monies shall be placed into a trust fund which shall be subject to requests by the attorneys to whom an indigent defendant case is assigned.  When the Five Thousand Dollars has been drawn down to an amount of One Thousand Dollars ($1,000) or less, Attorney may request an additional Five Thousand Dollars drawn down by invoice to the County.  Invoice must be accompanied by an accounting requesting a draw on the funds to be expended, including any and all receipts, invoices or other billing documents etc.
Reference Pages No. 21, 22 Specific Requirements

9.
 For auditing and statistical purposes, Contractor shall provide to the County Administration Office monthly, , and annual reports in the format required by the County providing detail on each appointed case or proceeding, specifying information such as the adult defendant’s name (last and first) or juvenile ward’s name (first and last name initial), Superior Court case number, date of appointment, level of appointment, listing the charges or offenses by statutory code number and name of charge/s, disposition, and date of disposition.   Failure to provide the monthly or annual reports shall be cause to withhold payment to Contractor until such time as the required reports are filed.

Contractor shall also maintain records adequate for auditing purposes of all costs and expenses, including, but not limited to, ancillary services such as for investigation, expert witness examinations, testing, exhibit preparation, and witness expenses, if any.  Upon request by the County, Contractor shall provide copies of such records and/or make such records available for audit and inspection for the period of the contract and up to three years following the date of termination of the contract, including any extensions thereof.

· Omits: Quarterly reports. 
· Contractor shall complete case reports in the format required by the County shown in Exhibit D.  Upon request by the County, Contractor shall provide copies of such records and/or make such records available for audit and inspection for the period of the contract and up to three years following the date of termination of the contract, including any extensions thereof.
· Monthly reports as shown in Exhibit E shall be filed with the County Administrative Office and Fresno County Courts Executive Officer on or before the 15th day of the month following the month of activity reported.  

· Annual reports as shown in Exhibit F shall be filed with the County Administrative Office and Fresno County Courts Executive Officer no later than January 30th of each year.  
· Ancillary services reimbursement requests shall be completed in the format required by the County as shown in Exhibit G.  
13.
A performance bond in the amount of twenty-five percent (25%) of contract price in favor of the County of Fresno will be required and shall be submitted prior to final contract signing.

· A irrevocable letter of credit in a County approved format in the amount of twenty-five percent (25%) of the annual contract price in favor of the County of Fresno may be substituted for said performance bond and will be required and shall be submitted prior to final contract signing.  In the event that the bank issuing the irrevocable letter credit requires the Contractor to give and maintain with such bank any collateral as security for said irrevocable letter of credit during the term of the Agreement, Contractor agrees that Contractor shall not remove such collateral from the control of said bank or allow such collateral to be used as a security for any other purpose, nor shall Contractor allow such collateral to be subject to any encumbrance, levy attachment, or security interest therein so long as such collateral is required by such bank for such purpose.   Contractor shall obtain an extension to said irrevocable letter of credit or obtain a new irrevocable letter of credit each year of the Agreement and submit proof of said letter of credit to County.  Contractor shall notify County within a minimum of sixty (60) prior to any changes made to the holding institution or cancellation of said letter of credit.
Add:

20.
All files, including time records for any legal services provided under the Agreement shall be the responsibility of the Contractor.  Contractor shall maintain all misdemeanor files and time records for each misdemeanor case for a period of five (5) years following closure of the file.  Contractor shall maintain all felony files and time records for each felony case for a period of at least ten (10) years following closure of the file.  Contractor shall furnish safe and secure storage for all of Contractors files for the respective five (5) and ten (10) year time periods prescribed above.  Contractor shall inform the County of the storage location and type of building.  Contractor shall notify County of any changes in storage location.
Reference Pages No. 40, 41Exhibit B

1. Reporting Requirement:

Contractor is to provide County with monthly, and annual reports concerning the amount, extent and quality of services provided; reports shall be made timely, and failure to provide timely reports is cause for withholding of payments; contractor shall make all of its records and data respecting covered services available for audit and inspection; all records and data are subject for three (3) years following final payment under the agreement; all records shall be retained for a minimum of three (3) years after each fiscal year, contractor will comply with relevant procedures under Penal Code section 987.8; contractor will maintain confidentiality of records pursuant to applicable laws and professional standards.

· Omits: Quarterly reports.
2. Insurance:

Contractor shall be required to provide certificates of insurance as evidence that the following insurance is in force throughout the term of the agreement:

a. Comprehensive general liability with limits of One Million Dollars ($1,000,000.00); County named as additional insured.

b. Automobile liability with limits of One Million Dollars ($1,000,000.00).

c. Errors and omission professional liability insurance with limits of One Million Dollars ($1,000,000.00) per claim, and Three Million Dollars ($3,000,000.00) annual aggregate.

d. A performance bond in the amount of twenty‑five percent (25%) of Total Contract Price insuring faithful performance by contractor.

e. Workers' Compensation insurance, with limits of not less than One Million Dollars ($1,000,000.00).
· A irrevocable letter of credit in a County approved format in the amount of twenty-five percent (25%) of the annual contract price in favor of the County of Fresno may be substituted for said performance bond and will be required and shall be submitted prior to final contract signing.  In the event that the bank issuing the irrevocable letter credit requires the Contractor to give and maintain with such bank any collateral as security for said irrevocable letter of credit during the term of the Agreement, Contractor agrees that Contractor shall not remove such collateral from the control of said bank or allow such collateral to be used as a security for any other purpose, nor shall Contractor allow such collateral to be subject to any encumbrance, levy attachment, or security interest therein so long as such collateral is required by such bank for such purpose.   Contractor shall obtain an extension to said irrevocable letter of credit or obtain a new irrevocable letter of credit each year of the Agreement and submit proof of said letter of credit to County.  Contractor shall notify County within a minimum of sixty (60) prior to any changes made to the holding institution or cancellation of said letter of credit.
EXHIBIT D

(DRAFT) ALTERNATE DEFENDER CASE REPORT

SC Case No.:

Defendant’s Name (L,F):

Date of Appointment:

Level of Conflict:

Number of Co-Defendants:

Code §§/Violation:

Disposition:

Date of Disposition:

Appeal Filed?/Date:

EXHIBIT D

(DRAFT) ALTERNATE DEFENDER CASE REPORT

(JUVENILE)

SC Case No.:

Minor’s Name (F, LNI):

Date of Appointment:

Level of Conflict:

Number of Co-Minors:

Code §§/Violation:

Adjudication/Disposition:

Date of Adjudication/Disposition:

Appeal Filed?/Date:

EXHIBIT E

(DRAFT) MONTHLY REPORT FORMAT

	REPORT OF THE CONFLICT SERVICES FOR FRESNO UNDER CONTRACT WITH

	

	NUMBER OF CASES APPOINTED
	
	FOR THE MONTH OF
	

	LEVEL OF CONFLICT APPOINTMENTS: 1ST 
	
	 2ND 
	
	 3RD 
	

	(UP TO ALL LEVELS OF CONFLICT)
	
	
	
	
	

	CASES AS OF PREVIOUS MONTH
	

	VOP’s ASSIGNED THIS MONTH
	

	JUVENILE VOP’s ASSIGNED THIS MONTH
	

	NUMBER OF CASES REMAINING OPEN
	

	CASES CLOSED THIS MONTH
	

	JUVENILE CASES CLOSED THIS MONTH
	


CONTRACT ATTORNEYS ON STAFF

	FULL-TIME ATTORNEYS ASSIGNED DURING CURRENT MONTH OF REPORT:
	

	PART-TIME ATTORNEYS ASSIGNED DURING CURRENT MONTH OF REPORT:
	

	AVERAGE NUMBER OF CASES ASSIGNED PER FULL-TIME ATTORNEY DURING CURRENT MONTH OF REPORT:
	

	AVERAGE NUMBER OF CASES ASSIGNED TO “WHEEL ATTORNEYS”: 
	

	NUMBER OF APPONTMENTS OUTSIDE CONTRACT: 
	

	CASES NAME & CASE NUMBER: 
	


ANCILLARY EXPENSES

	BEGINNING BALANCE FOR:
	
	 : 
	

	TOTAL EXPENSES FOR THIS MONTH  : 
	

	CONTINUING BALANCE FOR 20
	
	 : 
	


EXHIBIT E

(PROPOSED) ANNUAL REPORT FORMAT

STATISTICAL OVERVIEW

	Court 
	1st Qtr
	2nd Qtr
	3rd Qtr
	4th Qtr
	Total

	Superior
	
	
	
	
	

	Juvenile
	
	
	
	
	


	APPOINTMENTS OUTSIDE CONTRACT

	Court 
	1st Qtr
	2nd Qtr
	3rd Qtr
	4th Qtr
	Total

	Superior
	
	
	
	
	

	Juvenile
	
	
	
	
	


	PERCENTAGE TOTAL APPOINTMETS

	Court 
	1st Qtr
	2nd Qtr
	3rd Qtr
	4th Qtr
	Total

	Superior
	
	
	
	
	

	Juvenile
	
	
	
	
	


	PERCENTAGE TOTAL APPOINTMETS OUTSIDE CONTRACT

	Court 
	1st Qtr
	2nd Qtr
	3rd Qtr
	4th Qtr
	Total

	Superior
	
	
	
	
	

	Juvenile
	
	
	
	
	


CLEARANCE RATE

	Percentage of Total Cases Cleared for 200
	:

	Superior
	

	Juvenile
	


	Other Comments as Required:
	

	

	

	

	


EXHIBIT G

 (PROPOSED) MONTHLY REPORT FOR ANCILLARY SERVICES

	ANCILLARY SERVICES FOR THE MONTH OF
	


	DESCRIPTION OF SERVICE
	AMOUNT
	MUNI
	SUP
	JUV
	JUS

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	BEGINNING BALANCE FOR:
	
	 : 
	

	TOTAL EXPENSES FOR THIS MONTH  : 
	

	CONTINUING BALANCE FOR 20
	
	 : 
	


Alternate Indigent Defense

RFP Vendor Conference

2/21/07

· Current Contract Term Ends June 30, 2007

· Reimbursement Schedule

Contract January 1, 2002 - December 31, 2004

Maximum Amount of $7,307,700 for 3 years

[image: image1.emf]
· Payments made at the beginning of each month beginning July 1, 2007.

· Ancillary Reimbursements

· Attorney shall submit an invoice for Five Thousand Dollars ($5,000) as the first draw on these funds. These monies shall be placed into a trust fund which shall be equally accessible to the attorneys to whom an indigent defendant case is assigned. When the Five Thousand Dollars has been drawn down to an amount of One Thousand Dollars ($1,000) or less, Attorney may request an additional Five Thousand Dollars drawn down by invoice to the County. Invoice must by accompanied by an accounting of the precious funds spent including any and all receipts, invoices or other billing documents etc.
· Ancillary charges in any year, which exceed the annual amount appropriated by the County for that year, will be applied against the appropriation for the succeeding years or years remaining in the Agreement.
· In the event that the total appropriations to the fund for the contract period of the Agreement have been fully exhausted by the Attorney through invoices for reasonable and necessary charges for the provision of Reimbursable Services, the parties will mutually review the amounts and funding levels and explore an adjustment through a contract modification or contract renegotiations.
· Records

Attorney will be responsible for furnishing safe storage for all of Attorney's files and all closed case files for a period of five (5) years for misdemeanor appointments and ten (10) years for felony appointments.

· Reports

Case Reports, Monthly Reports and Annual Report Samples

· Payments may be withheld if reports are not received by County in a timely manner.

· Transition

Upon termination or expiration of Agreement, Attorney shall cooperate fully with the County and with such persons as may be designated by County to succeed Attorney or to whom Attorney may replace in order to effect the orderly transition of legal services from Attorney to Attorney's successor or vice-versa. The cooperation specified in this paragraph includes, but is not limited to, the releasing or acceptance of such files, papers and records as may be required to carry out the provisions of this Agreement, and subsequent Agreement with the successor contractor or assumption of case loads as otherwise required by County, and insuring the continued adequate legal representation of persons eligible for the services set forth.

[image: image2.emf]
CASES ASSIGNED THIS MONTH


SUP	JUV


FEL	DEL


96	62


MISD


41	 0


TOTAL   137	 62








MARSDEN CONFLICTS





		SUP	JUV


   0  	   0
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