Quotation No. 578-4082

	COUNTY  OF  FRESNO

	Request for Quotation

	
	NUMBER:  578-4082

 ref quote 578-4082
	

	BALLOT PRINTING

 ref subject  \*MERGEFORMAT BALLOT PRINTING

	March 29, 2005

	ORG/Requisition: 28500100/ 8505000267
	PURCHASING USE
	G:\RFQ\578-4082 BALLOT PRINTING1.DOC

	
	JOL
	

	IMPORTANT:  SUBMIT QUOTATION IN SEALED PACKAGE WITH QUOTATION NUMBER, CLOSING DATE AND BUYER’S NAME MARKED CLEARLY ON THE OUTSIDE TO:

	COUNTY OF FRESNO, Purchasing

4525 EAST HAMILTON AVENUE

FRESNO, CA  93702-4599

	Closing date of bid will be at 2:00 p.m., on MAY 10, 2005

 ref date  \* MERGEFORMAT MAY 10, 2005.
QUOTES WILL BE CONSIDERED LATE WHEN THE OFFICIAL PURCHASING TIME CLOCK READS 2:00 P.M.

	Quotes will be opened and publicly read at that time.  All quotation information will be available for review after contract award.

	Clarification of specifications are to be directed to:  CATHI J. PETERS

 ref buyer  \* MERGEFORMAT CATHI J. PETERS, phone (559) 456-7110, FAX (559) 456-7831.

	GENERAL CONDITIONS

	See “County Of Fresno Purchasing Standard Instructions And Conditions For Request For Proposals (RFP’S) and Requests for Quotations (RFQ’S)” attached.

	BIDDER TO COMPLETE

	UNDERSIGNED AGREES TO FURNISH THE COMMODITY OR SERVICE STIPULATED IN THE ATTACHED QUOTATION SCHEDULE AT THE PRICES AND TERMS STATED, SUBJECT TO THE “COUNTY OF FRESNO PURCHASING STANDARD INSTRUCTIONS AND CONDITIONS FOR REQUEST FOR PROPOSALS (RFP’S) AND REQUESTS FOR QUOTATIONS (RFQ’S)”ATTACHED.

	Except as noted on individual items, the following will apply to all items in the Quotation Schedule.

	1. Complete delivery will be made within 
	
	calendar days after receipt of Order.

	2. A cash discount of
	
	%
	
	days will apply.

	

	Company

	

	Address

	
	
	

	City
	State
	Zip Code

	(     ) 
	
	(     ) 
	
	

	Telephone Number
	
	Facsimile Number
	
	E-mail Address

	Taxpayer Federal I.D. No.:
	

	

	Signed By

	
	

	Print Name
	Title


COUNTY OF FRESNO PURCHASING

STANDARD INSTRUCTIONS AND CONDITIONS FOR
REQUESTS FOR PROPOSALS (RFP'S) AND REQUESTS FOR QUOTATIONS (RFQ'S)

Note: the reference to “bids” in the following paragraphs applies to RFP's and RFQ's

GENERAL CONDITIONS

By submitting a bid the bidder agrees to the following conditions.  These conditions will apply to all subsequent purchases based on this bid.

1. BID PREPARATION:  

A) All prices and notations must be typed or written in ink.  No erasures permitted.  Errors may be crossed out, initialed and corrections printed in ink by person signing bid.

B) Brand Names: Brand names and numbers when given are for reference. Equal items will be considered, provided the offer clearly describes the article and how it differs from that specified.  In the absence of such information it shall be understood the offering is exactly as specified.

C) State brand or make of each item.  If bidding on other than specified, state make, model and brand being bid and attach supporting literature/specifications to the bid.

D) Bid on each item separately.  Prices should be stated in units specified herein.  All applicable charges must be quoted; charges on invoice not quoted herein will be disallowed.

E) Time of delivery is a part of the consideration and must be stated in definite terms and must be adhered to.  F.O.B. Point shall be destination or freight charges must be stated.

F) All bids must be dated and signed with the firm’s name and by an authorized officer or employee.

G) Unless otherwise noted, prices shall be firm for 120 days after closing date of bid.

2. SUBMITTING BIDS:

A) Each bid must be submitted on forms provided in a sealed envelope with bid number and closing date and time on the outside of the envelope/package.

B) Interpretation: Should any discrepancies or omissions be found in the bid specifications or doubt as to their meaning, the bidder shall notify the Buyer in writing at once.  The County shall not be held responsible for verbal interpretations.  Questions regarding the bid must be received by Purchasing at least 5 working days before bid opening.  All addenda issued shall be in writing, duly issued by Purchasing and incorporated into the contract.

C) ISSUING AGENT/AUTHORIZED CONTACT: This RFQ has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFQ, its content, and all issues concerning it.

All communication regarding this RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFQ, its content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

D) Bids received after the closing time will NOT be considered.

E) Bidders are to bid what is specified or requested first. If unable to or willing to, bidder may bid alternative or option, indicating all advantages, disadvantages and their associated cost.

3. FAILURE TO BID:

A) If not bidding, return bid sheet and state reason for no bid or your name may be removed from mailing list.

4. TAXES, CHARGES AND EXTRAS: 

A) County of Fresno is subject to California sales and/or use tax (7.975%). Please indicate as a separate line item if applicable.

B) DO NOT include Federal Excise Tax.  County is exempt under Registration No. 94-73-03401-K.

C) County is exempt from Federal Transportation Tax.  Exemption certificate is not required where shipping papers show consignee as County of Fresno.

D) Charges for transportation, containers, packing, etc. will not be paid unless specified in bid.

5. W-9 – REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION:

Upon award of bid, the vendor shall submit to County Purchasing, a completed W-9 - Request for Taxpayer Identification Number and Certification if not already a current vendor with The County of Fresno. This form is available from the IRS to complete on line at http://www.irs.gov/pub/irs-pdf/fw9.pdf.
6. AWARDS:

A) Subject to the local preference provisions referenced in Paragraph 6 below and more thoroughly set forth in the General Requirements section of this RFQ, award(s) will be made to the most responsive responsible bidder.  The evaluation will include such things as life-cycle cost, availability, delivery costs and whose product and/or service is deemed to be in the best interest of the County. The County shall be the sole judge in making such determination.

B) Unless bidder gives notice of all-or-none award in bid, County may accept any item, group of items or on the basis of total bid.

C) The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

D) After award, all bids shall be open to public inspection. The County assumes no responsibility for the confidentiality of information offered in a bid.

7. LOCAL VENDORS

A) Local Vendor Preference (applicable to RFQ Process only)

The following provisions are applicable only to the County’s acquisition of materials, equipment or supplies through the RFQ process when the funding source does not require an exemption to the Local Vendor Preference.

THE PROVISIONS OF THIS PARAGRAPH ARE APPLICABLE, NOTWITHSTANDING ANY OTHER PROVISIONS OF THIS RFQ TO THE CONTRARY

If the apparent low bidder is not a local vendor, any local vendor who submitted a bid which was within five percent (5%) of the lowest responsive  bid as determined by the purchasing agent shall have the option of submitting a new bid within forty-eight hours (not including weekends and holidays) of County’s delivery of notification. Such new bids must be in an amount less than or equal to the lowest responsive bid as determined by the purchasing agent.  If the purchasing agent receives any new bids from local vendors who have the option of submitting new bids within said forty-eight hour period, it shall award the contract to the local vendor submitting the lowest responsible bid. If no new bids are received, the contract shall be awarded to the original low bidder as announced by the purchasing agent.

B) Local Vendor Defined

“Local Vendor” shall mean any business which:

1. Has its headquarters, distribution point or locally-owned franchise located in or having a street address within the County for at least six (6) months immediately prior to the issuance of the request for competitive bids by the purchasing agent; and

2. Holds any required business license by a jurisdiction located in Fresno County; and

3. Employs at least one (1) full-time or two (2) part-time employees whose primary residence is located within Fresno County, or if the business has no employees, shall be at least fifty percent (50%) owned by one or more persons whose primary residence(s) is located within Fresno County.

8. TIE BIDS:

All other factors being equal, the contract shall be awarded to the Fresno County vendor or, if neither or both are Fresno County vendors, it may be awarded by the flip of a coin in the presence of witnesses or the entire bid may be rejected and re-bid. If the General Requirements of this RFQ state that they are applicable, the provisions of the Fresno County Local Vendor Preference shall take priority over this paragraph.

9. PATENT INDEMNITY:

The vendor shall hold the County, its officers, agents and employees, harmless from liability of any nature or kind, including costs and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented invention, article or appliance furnished or used in connection with this bid.

10. SAMPLES:

Samples, when required, must be furnished and delivered free and, if not destroyed by tests, will upon written request (within 30 days of bid closing date) be returned at the bidder's expense. In the absence of such notification, County shall have the right to dispose of the samples in whatever manner it deems appropriate.

11. RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT:

A) In case of default by vendor, the County may procure the articles or service from another source and may recover the cost difference and related expenses occasioned thereby from any unpaid balance due the vendor or by proceeding against performance bond of the vendor, if any, or by suit against the vendor. The prices paid by the County shall be considered the prevailing market price at the time such purchase is made.

B) Articles or services, which upon delivery inspection do not meet specifications, will be rejected and the vendor will be considered in default. Vendor shall reimburse County for expenses related to delivery of non-specified goods or services.

C) Regardless of F.O.B. point, vendor agrees to bear all risks of loss, injury or destruction to goods and materials ordered herein which occur prior to delivery and such loss, injury or destruction shall not release vendor from any obligation hereunder.

12. DISCOUNTS:

Terms of less than 15 days for cash payment will be considered as net in evaluating this bid. A discount for payment within fifteen (15) days or more will be considered in determining the award of bid. Discount period will commence either the later of delivery or receipt of invoice by the County. Standard terms are Net Forty-five (45) days.

13. SPECIAL CONDITIONS IN BID SCHEDULE SUPERSEDE GENERAL CONDITIONS.

The “General Conditions” provisions of this RFP/RFQ shall be superseded if in conflict with any other section of this bid, to the extent of any such conflict.

14. SPECIAL REQUIREMENT:

With the invoice or within twenty-five (25) days of delivery, the seller must provide to the County a Material Safety Data Sheet for each product, which contains any substance on “The List of 800 Hazardous Substances”, published by the State Director of Industrial Relations. (See Hazardous Substances Information and Training Act. California State Labor Code Sections 6360 through 6399.7.)

15. RECYCLED PRODUCTS/MATERIALS:

Vendors are encouraged to provide and quote (with documentation) recycled or recyclable products/materials which meet stated specifications.

16. YEAR COMPLIANCE WARRANTY

Vendor warrants that any product furnished pursuant to this Agreement/order shall support a four-digit year format and be able to accurately process date and time data from, into and between the twentieth and twenty-first centuries, as well as leap year calculations. "Product" shall include, without limitation, any piece or component of equipment, hardware, firmware, middleware, custom or commercial software, or internal components or subroutines therein. This warranty shall survive termination or expiration of this Agreement. 

In the event of any decrease in product functionality or accuracy related to time and/or date data related codes and/or internal subroutines that impede the product from operating correctly using dates beyond December 31, 1999, vendor shall restore or repair the product to the same level of functionality as warranted herein, so as to minimize interruption to County's ongoing business process, time being of the essence. In the event that such warranty compliance requires the acquisition of additional programs, the expense for any such associated or additional acquisitions, which may be required, including, without limitation, data conversion tools, shall be borne exclusively by vendor. Nothing in this warranty shall be construed to limit any rights or remedies the County may otherwise have under this Agreement with respect to defects other than year performance.

17. PARTICIPATION:

Bidder may agree to extend the terms of the resulting contract to other political subdivision, municipalities and tax-supported agencies.

Such participating Governmental bodies shall make purchases in their own name, make payment directly to bidder, and be liable directly to the bidder, holding the County of Fresno harmless.

18. CONFIDENTIALITY:

All services performed by vendor shall be in strict conformance with all applicable Federal, State of California and/or local laws and regulations relating to confidentiality, including but not limited to, California Civil Code, California Welfare and Institutions Code, Health and Safety Code, California Code of Regulations, Code of Federal Regulations.

Vendor shall submit to County’s monitoring of said compliance.

Vendor may be a business associate of County, as that term is defined in the “Privacy Rule” enacted by the Health Insurance Portability and Accountability Act of 1996 (HIPAA). As a HIPAA Business Associate, vendor may use or disclose protected health information (“PHI”) to perform functions, activities or services for or on behalf of County as specified by the County, provided that such use or disclosure shall not violate HIPAA and its implementing regulations. The uses and disclosures if PHI may not be more expansive than those applicable to County, as the “Covered Entity” under HIPAA’S Privacy Rule, except as authorized for management, administrative or legal responsibilities of the Business Associate.

Vendor shall not use or further disclose PHI other than as permitted or required by the County, or as required by law without written notice to the County.

Vendor shall ensure that any agent, including any subcontractor, to which vendor provides PHI received from, or created or received by the vendor on behalf of County, shall comply with the same restrictions and conditions with respect to such information.

19. APPEALS
Appeals must be submitted in writing within five (5) working days after the review committee notification of proposed recommendations. Appeals should be submitted to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702-4599. Appeals should address only areas regarding RFP contradictions, procurement errors, quotation rating discrepancies, legality of procurement context, conflict of interest in rating process, and inappropriate or unfair competitive procurement grievance regarding the RFP process.

The Purchasing Manager will provide a written response to the complaint within five (5) working days unless the complainant is notified more time is required.

If the protesting bidder is not satisfied with the decision of the Purchasing Manager, he/she shall have the right to appeal to the Purchasing Agent within five (5) business days after notification of the Purchasing Manager’s decision.

If the protesting bidder is not satisfied with Purchasing Agent decision, the final appeal is with the Board of Supervisors.
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BIDDING INSTRUCTIONS

CONTRACT SERVICES
The County of Fresno is soliciting bids to establish an agreement under which the successful bidder will provide all labor, materials, taxes, insurance, etc. as necessary to provide Ballot Card printing for the Diebold Accu Vote ES-2000 Optical Scan Voting System as specified within this Request for Quotation.
if local vendor preference applies, delete this paragraph! LOCAL VENDOR PREFERENCE:  The Local Vendor Preference does not apply to this Request for Quotation.

DEFINITIONS:  The terms Bidder, Proposer, Contractor and Vendor are all used interchangeably and refer to that person, partnership, corporation, organization, agency, etc. which is offering the quotation and is identified on page one of this Request For Quotation (RFQ).

INTERPRETATION OF RFQ: Vendors must make careful examination of the requirements, specifications and conditions expressed in the RFQ and fully inform themselves as to the quality and character of services required.  If any person planning to submit a quotation finds discrepancies in or omissions from the RFQ or has any doubt as to the true meaning or interpretation, correction thereof may be requested at the scheduled Vendor Conference (see below). Any change in the RFQ will be made only by written addendum, duly issued by the County. The County will not be responsible for any other explanations or interpretations.

Questions may be submitted subsequent to the Vendor Conference, subject to the following conditions:

a. Such questions are submitted in writing or by Fax (Fax No. (559-456-7831). The deadline for submitting Requests for Clarification is April 22, 2005 8:00 A.M. Questions must be directed to the attention of the buyer identified on page one.

b. Such questions are submitted with the understanding that County can respond only to questions it considers material in nature.

Questions shall be delivered to the County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, CA 93702 or faxed to (559) 456-7831. If faxing the bidder must confirm receipt by phone within one-half (1/2) hour of transmission.

NOTE: The bidder is encouraged to submit all questions at the Vendor Conference. Time limitations can prevent a response to questions submitted after the conference.

AWARD:  Award will be made to the vendor(s) offering the services deemed to be to the best advantage of the County.  The County shall be the sole judge in making such determination.

RIGHT TO REJECT BIDS:  The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

ISSUING AGENT: This RFQ has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFQ, its content, and all issues concerning it.

AUTHORIZED CONTACT: All communication regarding this RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFQ, it content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

VENDOR CONFERENCE: On Wednesday April 13, 2005 10:00 A.M., a vendor's conference will be held in which the scope of the project and quotation requirements will be explained. The meeting will be held at the County of Fresno, County Clerk Office, 2221 Kern Street, Fresno, CA. An addendum will be prepared and distributed to all bidders only if necessary to clarify substantive items raised during the bidders' conference.

Bidders are to contact CATHI J. PETERS at the County of Fresno Purchasing, (559) 456-7110, if they are planning to attend the conference.

PARKING FOR VENDOR’S CONFERENCE
2221 KERN STREET, FRESNO

Metered Parking: 
Metered parking, up to 2 hours, is available on Kern Street and streets surrounding the office. (‘L’ St., ‘M’ St., Inyo St.)

Parking Garages (from $5.00 to $7.00 per day) 
City of Fresno parking garage is located at ‘L’ St. and Inyo St. (Near the Radisson Hotel)


A private parking garage is located across the street from the Kern Street Office. The entrance to the garage is located on ‘L’ St. between Inyo St. and Kern St.

Note: The vendor Conference will be held in conjunction with Request for Proposal 578-4084.

NUMBER OF COPIES:  Submit one (1) original and two (2) copies of your quotation no later than the quotation closing date and time as stated on the front of this document to the County of Fresno Purchasing. Each copy to be identical to the original, include all supporting documentation (i.e. literature, brochures, reports, schedules etc.). The cover page of each quotation is to be appropriately marked “Original” or “Copy”.

FIRM QUOTATION: For purpose of award all quotations shall remain firm for at least one hundred twenty (120) days. It is anticipated the effective date of the new agreement will be August 1, 2005.
TAXES:  The quoted amount must include all applicable taxes. If taxes are not specifically identified in the quotation it will be assumed that they are included in the total quoted.

SALES TAX: Fresno County pays California State Sales Tax in the amount of 7.975% regardless of vendor's place of doing business.

MINOR DEVIATIONS:  The County reserves the right to negotiate minor deviations from the prescribed terms, conditions and requirements with the selected vendor.

QUOTATION REJECTION: Failure to respond to all questions or not to supply the requested information could result in rejection of your quotation.

BIDDERS’ LIABILITIES:  County of Fresno will not be held liable for any cost incurred by vendors in responding to the RFQ.

PRICE RESPONSIBILITY:  The selected vendor will be required to assume full responsibility for all services and activities offered in the quotation, whether or not they are provided directly. Further, the County of Fresno will consider the selected vendor to be the sole point of contact with regard to contractual matters, including payment of any and all charges resulting from the contract.  The contractor may not subcontract or transfer the contract, or any right or obligation arising out of the contract, without first having obtained the express written consent of the County.

CONFIDENTIALITY:  Bidders shall not disclose information about the County's business or business practices and safeguard confidential data which vendor staff may have access to in the course of system implementation.

NEWS RELEASE:  Vendors shall not issue any news releases or otherwise release information to any third party about this RFQ or the vendor's quotation without prior written approval from the County of Fresno.

BACKGROUND REVIEW: The County reserves the right to conduct a background inquiry of each proposer/bidder which may include collection of appropriate criminal history information, contractual and business associations and practices, employment histories and reputation in the business community. By submitting a quotation/bid to the County, the vendor consents to such an inquiry and agrees to make available to the County such books and records the County deems necessary to conduct the inquiry.

EXCEPTIONS: Identify with explanation, any terms, conditions, specifications or stipulations of the RFQ with which you CAN NOT or WILL NOT comply. 

ADDENDUM: In the event that it becomes necessary to revise any part of this RFQ, an addendum will be provided to all agencies and organizations that receive the basic RFQ.

SUBCONTRACTORS: If a subcontractor is proposed, complete identification of the subcontractor and his tasks shall be provided. The primary contractor is not relieved of any responsibility by virtue of using a subcontractor.

CONFLICT OF INTEREST:  The County shall not contract with, and shall reject any bid or quotation submitted by the persons or entities specified below, unless the Board of Supervisors finds that special circumstances exist which justify the approval of such contract:

1. Employees of the County or public agencies for which the Board of Supervisors is the governing body.

2. Profit‑making firms or businesses in which employees described in Subsection (1) serve as officers, principals, partners or major shareholders.

3. Persons who, within the immediately preceding twelve (12) months, came within the provisions of Subsection (1), and who were employees in positions of substantial responsibility in the area of service to be performed by the contract, or participated in any way in developing the contract or its service specifications.

4. Profit‑making firms or businesses in which the former employees described in Subsection (3) serve as officers, principals, partners or major shareholders.

5. No County employee whose position in the County enables him to influence the selection of a contractor for this RFQ, or any competing RFQ, and no spouse or economic dependent of such employee, shall be employees in any capacity by a bidder, or have any other direct or indirect financial interest in the selection of a contractor.

INVOICING:  All invoices are to be delivered in duplicate to the ordering department. Each invoice shall reference the purchase order or contract no. The contractor shall obtain the “invoice to” address when receiving the order. Invoice terms shall be net forty-five (45) days.
PAYMENT:  County will make partial payments for all purchases made under the contract/purchase order and accumulated during the month.

CONTRACT TERM: It is County’s intent to contract with the successful bidder for a term of one (1) year with the option to renew for two (2) additional one (1) year periods.

PRICES:  Bidder agrees that prices quoted are maximum for the contract period, and in the event of a price decline such lower prices shall be extended to the County of Fresno.

QUANTITIES:  Quantities shown in the bid schedule are approximate and the County guarantees no minimum amount.  The County reserves the right to increase or decrease quantities.

ORDERING:  Orders will be placed as required by County Clerk/Elections.

SPECIFICATIONS: No exceptions to or deviations from this specification will be considered unless each exception or deviation is specifically stated by the bidder, in the designated places. If no exceptions or deviations are shown the bidder will be required to furnish items exactly as specified herein. The burden of proof of compliance with this specification is the responsibility of the bidder.

SAMPLES: On request, samples of the products on which you are bidding shall be made available to the County. County will designate where samples are to be delivered.

Successful bidder’s samples may be retained for checking against delivery, in which case allowance will be made to vendor.

VENDOR ASSISTANCE: Successful bidder shall furnish, at no cost to the County, a representative to assist County departments in determining their product requirements.
INDEPENDENT CONTRACTOR: In performance of the work, duties, and obligations assumed by Contractor under any ensuing Agreement, it is mutually understood and agreed that CONTRACTOR, including any and all of Contractor’s officers, agents, and employees will at all times be acting and performing as an independent contractor, and shall act in an independent capacity and not as an officer, agent, servant, employee, joint venturer, partner, or associate of the COUNTY.  Furthermore, County shall have no right to control or supervise or direct the manner or method by which Contractor shall perform its work and function.  However, County shall retain the right to administer this Agreement so as to verify that Contractor is performing its obligations in accordance with the terms and conditions thereof.  Contractor and County shall comply with all applicable provisions of law and the rules and regulations, if any, of governmental authorities having jurisdiction over matters the subject thereof.

Because of its status as an independent contractor, Contractor shall have absolutely no right to employment rights and benefits available to County employees. Contractor shall be solely liable and responsible for providing to, or on behalf of, its employees all legally‑required employee benefits.  In addition, Contractor shall be solely responsible and save County harmless from all matters relating to payment of Contractor's employees, including compliance with Social Security, withholding, and all other regulations governing such matters.  It is acknowledged that during the term of the Agreement, Contractor may be providing services to others unrelated to the County or to the Agreement.

HOLD HARMLESS CLAUSE:  Contractor agrees to indemnify, save, hold harmless and at County's request, defend the County, its officers, agents and employees, from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to County in connection with the performance, or failure to perform, by Contractor, its officers, agents or employees under this Agreement and from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to any person, firm or corporation who may be injured or damaged by the performance, or failure to perform, of Contractor, its officers, agents or employees under this Agreement.

INSURANCE: 
Without limiting the COUNTY's right to obtain indemnification from CONTRACTOR or any third parties, CONTRACTOR, at its sole expense, shall maintain in full force and effect the following insurance policies throughout the term of the Agreement:

A. Commercial General Liability
Commercial General Liability Insurance with limits of not less than One Million Dollars ($1,000,000) per occurrence and an annual aggregate of Two Million Dollars ($2,000,000). This policy shall be issued on a per occurrence basis.   COUNTY may require specific coverages including completed operations, products liability, contractual liability, Explosion-Collapse-Underground, fire legal liability or any other liability insurance deemed necessary because of the nature of this contract.

B. Automobile Liability
Comprehensive Automobile Liability Insurance with limits for bodily injury of not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person, Five Hundred Thousand Dollars ($500,000.00) per accident and for property damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).  Coverage should include owned and non-owned vehicles used in connection with this Agreement.

C. Professional Liability
If CONTRACTOR employs licensed professional staff, (e.g., Ph.D., R.N., L.C.S.W., M.F.C.C.) in providing services, Professional Liability Insurance with limits of not less than One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars ($3,000,000.00) annual aggregate.

D. Worker's Compensation
A policy of Worker's Compensation insurance as may be required by the California Labor Code.

CONTRACTOR shall obtain endorsements to the Commercial General Liability insurance naming the County of Fresno, its officers, agents, and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned.  Such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by COUNTY, its officers, agents and employees shall be excess only and not contributing with insurance provided under CONTRACTOR's policies herein.  This insurance shall not be cancelled or changed without a minimum of thirty (30) days advance written notice given to COUNTY.  

Within Thirty (30) days from the date CONTRACTOR executes this Agreement, CONTRACTOR shall provide certificates of insurance and endorsement as stated above for all of the foregoing policies, as required herein, to the County of Fresno, stating that such insurance coverage have been obtained and are in full force; that the County of Fresno, its officers, agents and employees will not be responsible for any premiums on the policies; that such Commercial General Liability insurance names the County of Fresno, its officers, agents and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned; that such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by COUNTY, its officers, agents and employees, shall be excess only and not contributing with insurance provided under CONTRACTOR's policies herein; and that this insurance shall not be cancelled or changed without a minimum of thirty (30) days advance, written notice given to COUNTY.  

In the event CONTRACTOR fails to keep in effect at all times insurance coverage as herein provided, the COUNTY may, in addition to other remedies it may have, suspend or terminate this Agreement upon the occurrence of such event.

All policies shall be with admitted insurers licensed to do business in the State of California.  Insurance purchased shall be purchased from companies possessing a current A.M. Best, Inc. rating of B+ FSC VIII or better.

PERFORMANCE BOND:  The successful bidders may be required to furnish a faithful performance bond.

DISPUTE RESOLUTION:  The ensuing contract shall be governed by the laws of the state of California.

Any claim which cannot be amicably settled without court action will be litigated in the U. S. District Court for the Eastern District of California in Fresno, CA or in a state court for Fresno County.

TERMINATION:  The County reserves the right to terminate any resulting contract upon written notice.

DEFAULT: In case of default by the selected bidder, the County may procure the services from another source and may recover the loss occasioned thereby from any unpaid balance due the selected bidder, or by any other legal means available to the County.

ASSIGNMENTS:  The ensuing proposed contract will provide that the vendor may not assign any payment or portions of payments without prior written consent of the County of Fresno.

ASSURANCES:  Any contract awarded under this RFQ must be carried out in full compliance with The Civil Rights Act of 1964, The Americans With Disabilities Act of 1990, their subsequent amendments, and any and all other laws protecting the rights of individuals and agencies.  The County of Fresno has a zero tolerance for discrimination, implied or expressed, and wants to ensure that policy continues under this RFQ.  The contractor must also guarantee that services, or workmanship, provided will be performed in compliance with all applicable local, state, or federal laws and regulations pertinent to the types of services, or project, of the nature required under this RFQ.  In addition, the contractor may be required to provide evidence substantiating that their employees have the necessary skills and training to perform the required services or work.

AUDITS AND INSPECTIONS: The Contractor shall at any time during business hours, and as often as the County may deem necessary, make available to the County for examination all of its records and data and respect to the matters covered by this Agreement. The Contractor shall, upon request by the County, permit the County to audit and inspect all of such records and data necessary to ensure Contractor's compliance with the terms of this Agreement.

If this Agreement exceeds Ten Thousand and No/100 dollars ($10,000.00), Contractor shall be subject to the examination and audit of the Auditor General for a period of three (3) years after final payment under contract (Government Code Section 10532).

SUPERVISION: The Contractor shall give efficient supervision to the work, using therein the skill and diligence for which he is remunerated in the contract price. He shall carefully inspect and study, specifications and other instructions, as ignorance of any phrase of any of the features or conditions affecting the contract will not excuse him from carrying  out its provisions to its full intent.

STANDARD OF PERFORMANCE: All work shall be performed in a good and workmanlike manner.
 Vendor must complete and return with Request for Quotation.
	Firm: 
	


REFERENCE LIST
The bidder shall submit a list of at least five (5) customer references. Such references shall be customers for whom the vendor has recently performed similar services.

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	

	

	Reference Name:
	
	City:  
	

	Contact:
	
	Phone No.: 
	

	Date and Service Provided:
	

	


FAILURE TO PROVIDE A LIST OF AT LEAST THREE (3) CUSTOMERS MAY BE CAUSE FOR REJECTION OF THIS RFQ.
BIDDER TO COMPLETE THE FOLLOWING:

PARTICIPATION

The County of Fresno is a member of the Central Valley Purchasing Group.  This group consists of Fresno, Kern, Kings, and Tulare Counties and all governmental, tax supported agencies within these counties.  

Whenever possible, these agencies co-op (piggyback) on contracts put in place by one of the other agencies.  

Any agency choosing to avail itself of this opportunity, will make purchases in their own name, make payment directly to the contractor, be liable to the contractor and vice versa, per the terms of the original contract, all the while holding the County of Fresno harmless.  If awarded this contract, please indicate whether you would extend the same terms and conditions to all tax supported agencies within this group as you are proposing to extend to Fresno County.
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	Yes, we will extend contract terms and conditions to all qualified agencies within the Central Valley Purchasing Group.

	
	No, we will not extend contract terms to any agency other than the County of Fresno.

	(Authorized Signature)

	Title


BALLOT CARD SPECIFICATIONS

SPECIFICATIONS FOR BALLOTS

OVERVIEW

Fresno County utilizes the Diebold AccuVote Es-2000 Optical Scan Voting System.  AccuVote ballots are available in three sizes: 8 ½” x 11”, 8 ½” x 14” and 8 ½” x 18.”

Fresno County requires that all ballots are printed by precinct number.

This contract is to run from August 1, 2005 to July 31, 2006.  Unless the parties have notified each other in writing, the contract will have an automatic renewal of two years.  

The County of Fresno prefers that this process take place within the Fresno area for the efficiency of the election operation.

As of today, we have the following elections scheduled:

	Election
	Date
	Approximate Number of Voters

	UDEL
	11/2005
	30,000

	Governor’s Primary
	6/2006
	330,000

	General Election
	11/2006
	330,000


BALLOT SPECIFICATIONS

· Ballot Type: AccuVote

· Ballots standards must meet requirements of the State of California Elections Code, the Secretary of State and requirements and recommendations of Diebold Election Systems.  Vendor must be listed on the Secretary of State’s official list of vendors to produce ballots.

· Ballot Characteristics

· Materials – The ballot shall be constructed with index card stock.  No embossed or printed patterns or smudges shall be present.  The ballot stock is NOT to be “pre-scored” for folds.

· Basis Weight – The weight of the paper stock can be between 90-lb. bond to 100-lb. bond.

· Physical Dimensions – The physical ballot size and tolerances are as follows:
	Width –
	8.500 in.
	+0.030 in.
	–0.020 in.

	Length –
	11.000 in.
	+0.060 in.
	–0.000 in.

	
	14.000 in.
	+0.060 in.
	–0.000 in.

	
	18.000 in.
	+0.060 in.
	–0.000 in.

	Thickness (Caliper)
	
	

	
	0.0070 in.
	to 0.0090 in.
	+0.0005 in.


Note: Thickness dimension is in ten thousandths of an inch NOT one thousandths of an inch.

Fresno County requires the double stub ballot.  Width – Standard ballot width (8.500 in.), Preferable Length 0 1.000 in.

The polling place ballots are to be:

1. Stapled and shrink-wrapped

2. With one tear-off stub that divides in two. (See sample)

· Ballot Cutting

· The cutting of the ballot must be kept within the printed “cut tolerance marks” as show on Attachment 1.    These marks are 0.030 in. (approximately 1/32 in.) wide by 0.125 in. (1/8 in.) long.  They specify the four corners of the ballot on both sides.  When the ballot is cut to its proper size, a small portion of these marks (approx. 0.010 in.) MUST be present on all four corners of the ballot’s edge on both sides of the ballot.

· Ballot Curl

· The curl of the ballot shall be measured from a flat reference surface.  The maximum allowable curl of the ballot measured from the flat surface to the most protruding point of curl on the ballot is 0.050 in.  This dimension applies to the ballot in both face up and face down orientations.

PRINTING

In the restricted zones of the ballot layout, only allowable background colors and black non-reflective ink will be used for printing as specified by each of the restricted zone descriptions.  Outside of the restricted zones, any color in or watermark pattern may be used.

· Background Colors
· The allowable background colors are listed in Attachment 1.  They are defined by the PANTONE color Management System (PMS).  The selections in Attachment 1 are taken from the PANTONE Color Selector 1000/Uncoated.  The number or name listed on the left of each color is the PMS color specification.  The color names to the right of each PANTONE listing are an interpreted description of the PANTONE color swatches under fluorescent lighting (D50 illuminant).  Any color descriptions containing two color names color component on the right.

· Restrictions – The following describes the background color restrictions for any particular ballot.  For each ballot, all of the restricted zones in the ballot layout must be of the same uniform color and density.  The background color for the restricted zones must be selected from Attachment 1.  In the restricted zones, only one of the available colors in Attachment 1 can be used per ballot.  Outside of the restricted zones, any color or watermark pattern can be used.

· Color Matching Tolerances – In the restricted zones, the color selection must be printed within a tolerance match of “4 (delta) e.”  

· Black Ink

· Black ink is used to print critical data elements such as the timing marks, diagnostic marks, and ballot ID marks.  Black ink can also be used to print the voting position ovals.  Black ink shall have a maximum reflectance of 5% at 620 nanometer wavelength (an ink normally containing a significant amount of black carbon in its formula.)
Note:  Reflectance measurements are referenced to 100% absolute white (i.e., not paper white).

RESTRICTED ZONES AND CRITICAL MARKS

· The layout of the ballot contains restricted zones where specifications must be held within the tolerances.  Deviations from the specifications can affect the accuracy of the scanning of the ballot. 

The following subsections describe the restricted zones:

· Calibration Zones – The calibration zones are the areas on the top and bottom of both sides of the ballot.  This equates to four zones. 

Each calibration zone is defined as the following area:

· 0.260 in. from the cut edge of the ballot by the full width of the ballot (8.5 in.)

· Text and Watermarks – No text or watermark patterns can be printed in any of these four zones.

· Background Color – The calibration zones must be uniform in color and density.

· Marks – No black ink is to be used in any of the calibration zones.  No marks, text or smudges can exist in the calibration zones except for portions of the cut tolerance marks.

· Timing Mark Zones – The timing marks are the black rectangular marks (0.191 in. wide by 0.063 in. height) that run along both sides of the ballot, front and back.  This equates to four zones.  The timing marks are spaced apart 0.250 in. from their centers. Each timing mark zone is defined as the following area:

(The full length of the ballot (8 in., 14 in. or 18 in.) minus the calibration zones), by (0.125 in., from the center of each timing mark column, to either side of the timing mark column).

· Text and Watermarks – No text or watermark patterns can be printed in any of these four zones.

· Background Color – The timing mark zones must be uniform in the background color and density.

· Marks – Black ink is to be used to create the timing marks.  The printed marks are to have sharp edged boundaries and are to be of uniform density.  No marks, text or smudges can exist in between the individual timing marks or above and below each timing mark column.

· ID Mark Zones and Diagnostic Mark Zones – The ID marks are the black rectangular marks (0.191 in. wide by 0.063 in. height) that run across the bottom of the ballot, front and back.  The presence or absence of ID marks is different for each ballot style/type.  The diagnostic marks are the black rectangular marks (0.191 in. wide by 0.063 in. height) that run across the top of the ballot, front and back.  This full row of diagnostic marks is always the same for every ballot style.  This equates to four zones.  Each of these zones is defined as the following area: 

(Between the timing mark zones on each face of the ballot) by (0.092 in. above and below the center of each row of ID marks and diagnostic marks).

· Text and Watermarks – No text or watermark patterns can be printed in any of these four zones.

· Background Color – The ID mark and diagnostic mark zones must be uniform in the background color and density.

· Marks – Black ink is to be used to create the ID marks and diagnostic marks.  The printed marks are to have sharp edged boundaries and are to be of uniform density.  No marks, above and below each ID mark row and diagnostic mark row.

Note:  The ballot identification text must be no closer than 0.060 in. to the ID mark row.

· Voting Position Zones – The voting position ovals are the marks that outline the data area to be filled in by the voter.  Red ink can be used to print the voting position ovals.  Although the voting positions usually follow a column, each voting position can be considered a zone defined as the following area:

(0.125 in. to either side of the center of each oval), by (0.100 in. above and below the center of each oval).

· Text and Watermarks – No text or watermark patterns can be printed in any of the voting position zones.

· Background Color – The voting position zones must be uniform in the background color and density.  

· Marks – any visible color (with sufficient contrast relative to the background color), including black ink can be used to create the voting position ovals.  The oval’s line thickness cannot exceed 0.002 in.  The printed ovals are to have sharp edged boundaries and are to be of uniform density.  No marks (other than the oval line), text or smudges can exist inside each voting position zone.

NON-RESTRICTED ZONES AND NON-CRITICAL MARKS

· Non-restricted Zones – Any area(s) NOT listed or described in ‘RESTRICTED ZONES AND CRITICAL MARKS’ Section are considered non-restrictive zones.  The background of these non-restricted zones can be any color or halftone.  Any type of text, marks and/or watermark patterns can be placed in these zones.
· Ballot Identification Text – Ballot identification text that can optionally be placed below the ID marks on the front and back of the ballot must be positioned as shown in Attachment 1.  The bottom of the text must not penetrate the calibration zone and the top of the text must be no closer than 0.060 in. to the ID marks.  The height of the text must be no greater than 0.100 in. (typically an 8-point font).  The text can be printed in any color, including black ink.
· General Text – General text (e.g., headers, footers, candidate and race names) can be printed in any color or halftone, including black ink or any font size as long as the text does not penetrate any of the critical zones listed in the ‘RESTRICTED ZONES AND CRITICAL MARKS’ Section.
· Watermarks Patterns and Striping – Watermark patterns and striping can be printed in any color or halftone as long as the watermark pattern and/or striping does not penetrate any of the critical zones listed that section.
PRINTED IMAGE REGISTRATION

· The front to back printed image registration will be within tolerances as long as the specifications for the ballot cutting (cut tolerance marks) have been met.

FOLDS AND BALLOT SCORING

· Scoring for folded ballots must occur in-between timing marks.  Scoring cannot occur anywhere on the timing marks.  The scoring must align with the equal and opposite side of the ballot.  For example, if the score was to start in-between the 10th and 11th timing mark on the left side of the ballot, the score must then end in-between the 10th and 11th timing marks on the right side of the ballot.  This alignment must also occur on the reverse side of the ballot.  Accurate printed image registration and ballot cutting will improve the vendor’s ability to meet the specifications for ballot scoring.
Note:  See ‘SUMMARY OF BALLOT REQUIREMENTS’ Section for additional requirements.  It should be noted that the less folds on the ballot, the better.  Additionally, ballots may NOT be printed on “pre-scored” ballot stock.

SUBMISSION OF ORDER

· The County of Fresno will submit computer generated hard copy with all pertinent data (e.g. quantity, numbering, etc.,) and/or electronic transmission of order to the vendor approximately sixty (60) days before the election date.
· Artwork:  The Diebold GEMS program will be utilized by the county to lay out the ballot.  This will be electronically transmitted to the vendor in a postscript file format.  The artwork will be provided to the supplier not later than fifty-four (54) days before the election date.  The County of Fresno will supply all language, titles for races, candidate information, measure information, etc. in a timely manner.  The County of Fresno will be the sole owner of all artwork created pursuant to the election.  The county requires proofs for final approval, prior to printing.
· Delivery of Order – Required delivery will be no later than forty-five (45) days before the election date.  No overages or shortages are accepted.
· Shipping Order – The supplier will provide shipping F.O.B. Fresno, CA.  All boxes will be sealed in a fashion so as to determine if the seal has been tampered with during shipping.  All boxes will be labeled on the outside with the precinct and serial numbers (e.g. From – To).  If these boxes are shipped in another carton, that carton is to be sealed in the above mentioned manner and labeled with the precinct number of the boxes contained there.  Fresno County is to be notified by telephone or e-mail and in writing the day the ballots are shipped, the name of the shipping company, their telephone number, address and exact delivery date of the shipment.
Note:  The County of Fresno is exploring a more efficient manner of delivering the precinct ballots to the precinct officers.  Therefore, the County may request that the individual polling place precinct boxes be packed on a pallet in specific routing order as specified by the County.  Can the vendor provide this service?  If so, what is the additional cost?

· Liquidated Damages:

· For each calendar day after the delivery dates specified in this section that the ballots have not been delivered to Fresno County, the vendor shall pay Fresno County the sum of $10,000 as fixed and agreed liquidated damages but not as a penalty.

· The Vendor does hereby authorize Fresno County to deduct such liquidated damages from the amount due.  The Vendor further agrees that any such deduction shall not in any degree release it from further obligation and liabilities in regard to the fulfillment of the entire contract.

· It is further agreed that time is of the essence in completing each portion of the contract.  The Vendor shall not be charged with liquidated damages or any excess costs when the delay in competition is due:

· To any preference or priority of allocation order duly issued by the County.

· To unforeseen causes beyond the control and without the fault of the vendor including but not restricted to acts of God, or of the public enemy.

· Provided, further that the Vendor shall, within one day of such delay notify the Fresno County Clerk.  No delays and extensions of time will be granted on account of work performed in a grossly negligent manner by a supplier.

SUMMARY OF BALLOT REQUIREMENTS

· TEST BALLOTS:

· Warehouse test deck: One ballot will be required for each precinct in each election.

· L&A test deck: The number of styles and races in each election will determine the size of the test deck.

· Vendor to pre-fill ovals in all test decks in a required pattern as specified by the County.

· No serial number nor stub will be required.

· The warehouse test deck will have the words “warehouse test deck” in the upper left-hand corner in red ink.

· Test decks are to be packaged flat, in precinct order with precinct number dividers.

· Do not staple the test deck ballots.

· POLLING PLACE BALLOTS:

· Number sequentially through each precinct.  Each precinct to start with one (1).  There will be four digits in each serial number run, “0001.”

· Serial number to be on the front of each ballot; on the stub.

· Package only one precinct per box.  Label outside of each box as specified in ‘SUBMISSION OF ORDER’ Section.

· Individual precinct boxes to be packed on a pallet, in a specific routing order, as specified by the county.

· The words “Polling place and precinct number” in black in on each ballot.  

· Ballots can be either stapled on a pad of 50 (or in quantity of 10 for Minor Parties when applicable for a Primary Election) or shrink-wrapped or stapled and shrink-wrapped.  Quote on each method.

· No folds or scoring of the ballots.

· ABSENTEE BALLOTS:

· Number sequentially through each precinct.  Each precinct to start with one (1).  There will be four digits in each serial number run, “0001.”

· The total number of absentee ballots required averages approximately 25% of the registered voters in each election.

· Serial number to be on the front of each ballot; on the stub.

· Absentees must be printed by individual precinct using software generated precinct ID markers.   

· Words “Absentee Ballot and precinct number” to be printed in red ink on each ballot.

· All absentees to be scored and folded (see ‘FOLDS AND BALLOT SCORING Section for restrictions.)

· The absentees are to be packaged as follows:

· 8 ½” x 11” and 8 ½” x 14” ballots: scores and folds must be centered between vertical timing marks; score the folds.  Folded ballots must fit into custom envelope not higher than approximately 5 5/8,” placed in box upright in sequential order.  If ballots will fit, vendor can pack more than one precinct in each box.  Put brightly colored marker in-between each precinct number.  Attach a separate packing list, listing each serial number and precinct number with each box.

· 8 ½” x 18” ballot: scores and folds must be centered between vertical timing marks; score the folds.  Folded ballots must fit into a custom envelope not higher than approximately 5 5/8,” placed in box upright in sequential order.  If ballots fit, vendor can pack more than one precinct in each box.  Put brightly colored marker in-between each precinct number.  Attach a separate packing list.

· Absentee ballots are NOT to be stapled on pads nor packaged in shrink-wrap.

· MAIL BALLOTS:

· Number sequentially through each precinct.  Each precinct to start with one (1).  There will be four digits in each serial number run “0001.”

· Serial number to be on the front of each ballot; on the stub.

· Mail ballots must be printed by individual precinct.

· Words “Mail Ballot and precinct number” to be printed in blue ink on each ballot.

· All mail ballots to be scored and folded (See ‘FOLDS AND BALLOT SCORING’ Section for restrictions).

· The mail ballots are to be packaged as follows:

· 8 ½” x 11” and 8 ½” x 14” ballots: scores and folds must be centered between vertical timing marks; score the folds.  Folded ballot must fit into envelope not higher than approximately 5 5/8” (custom envelope), placed in box upright in sequential order.  If ballots fit, vendor can pack more than one precinct in each box.  Put brightly colored marker in-between each precinct number.  Attach a separate packing list, listing each serial number and precinct number with each box.

· 8 ½” x 18” ballots: scores and folds must be centered between vertical timing marks; score the folds.  Folded ballot must fit into envelope not higher than 5 5/8” (custom envelope), placed in box upright, in sequential order.  If ballots fit, vendor can pack more than one precinct in each box.  Put brightly colored marker in-between each precinct number.  Attach a separate packing list, listing each serial number and precinct number with each box.

· Mail ballots are NOT to be stapled on pads, nor packaged in shrink-wrap.

· DUPLICATES:

· Number sequentially through each precinct.  Each precinct to start with one (1).  There will be four digits in each serial number run “0001”.

· Serial number to be on front of each ballot; on the stub.  

· Duplicate ballots must be printed by individual precinct.

· Words “Duplicate and precinct number” to be printed in blue ink on each ballot.

· Duplicates are NOT to be stapled on pads nor packed in shrink-wrap.

· EXTRA BOXES:

· County requires flat, empty ballot boxes to give to our precinct offices for proper return of all ballots.

quotation schedule

Provide price for ballot in quantities listed below (prices are F.O.B. Fresno, California).  Quote for one or two sided ballots:

SIZE OF BALLOT: 8-1/2” X 11”
	A
	-
	1
	to
	100
	
	$

	B
	-
	101
	to
	300
	
	$

	C
	-
	301
	to
	500
	
	$

	D
	-
	501
	to
	999
	
	$

	E
	-
	1,000
	to
	4,999
	
	$

	F
	-
	5,000
	to
	9,999
	
	$

	G
	-
	10,000
	to
	24,999
	
	$

	H
	-
	25,000
	to
	49,000
	
	$

	I
	-
	50,000
	plus
	
	
	$


SIZE OF BALLOT: 8-1/2” X 18”
	A
	-
	1
	to
	100
	
	$

	B
	-
	101
	to
	300
	
	$

	C
	-
	301
	to
	500
	
	$

	D
	-
	501
	to
	999
	
	$

	E
	-
	1,000
	to
	4,999
	
	$

	F
	-
	5,000
	to
	9,999
	
	$

	G
	-
	10,000
	to
	24,999
	
	$

	H
	-
	25,000
	to
	49,000
	
	$

	I
	-
	50,000
	plus
	
	
	$



SIZE OF BALLOT: 8-1/2” X 14”
	A
	-
	1
	to
	100
	
	$

	B
	-
	101
	to
	300
	
	$

	C
	-
	301
	to
	500
	
	$

	D
	-
	501
	to
	999
	
	$

	E
	-
	1,000
	to
	4,999
	
	$

	F
	-
	5,000
	to
	9,999
	
	$

	G
	-
	10,000
	to
	24,999
	
	$

	H
	-
	25,000
	to
	49,000
	
	$

	I
	-
	50,000
	plus
	
	
	$


Split packaging and delivery point:
(Note: Split packaging for Absentee Ballots – Example: percentage of ballots shipped to office/ percentage to facility where ballots are inserted.)

COST:







Provide pricing break-down for the following using the election information on page 13:

	
	COST

	General Charges:
	

	1. Machine setup charge per election
	

	2. Ballot printing plates/each. 
	

	3. Ballot printing per above quantities – one sided and two sided ballots.
	

	4. Perforation cost per thousand (except test ballots) 
	

	5. Top stub copy imprint per thousand (except test ballots) 
	

	6. Precinct number and serial number imprint each, front 
	

	7. Extra precinct boxes/each for return of voted ballots
	

	Test Ballots:
	

	8. Pre-filling of ovals in required pattern as specified by County on test decks.
	

	9. Cost of printing “warehouse test deck” and “L&A test deck”, in red, on test deck. 
	

	10. Cost of test ballots
	

	Polling Place Ballots:
	

	11. Staple and package per thousand (Staple in 50's; Staple in 10's for Primary Election)
	

	12. Cost of shrink wrapping polling place ballots. (In 50's and/or in 10's for Primary Election)
	

	13. Cost of packing polling place ballots on pallet in a specific routing order, as specified by the County.
	

	14. Packaging each precinct in individually labeled boxes
	

	Absentee Ballots:
	

	15. Scoring of absentee ballots per thousand
	

	16. Folding of absentee ballots per thousand
	

	17. Cost of absentee ballots by precinct number (including extra set-up, plate costs, etc.)
	

	18. Cost of absentee ballots by style
	

	19. Cost of additional ink color for printing “Absentee”
	

	20. Cost for special packaging of absentee ballots
	

	Mail Ballots:
	

	21. Cost of additional ink color for printing “Mail Ballot”
	

	22. Cost of mail ballots by precinct number (including extra set-up, plate costs, etc.)
	

	23. Cost for special packaging of mail ballots
	


Any additional charges that are required in manufacturing of the ballot which are not contained in the requested price shall be supplied with quote along with a description and explanation of the charge.

IMPORTANT NOTE:  The upcoming November 2005 Election will be a test election for whichever vendor is selected through this process.  If the vendor does not meet all of these specifications for the November 2005 Election, the contract is null and void and County of Fresno has the option of contracting with another vendor.  
attachment NUMBER one (1)
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1.11. Ballot Background Color Selections

The following table describes allowable ballot background color selections. They are defined by the PANTONE® Color Management System (PMS). The selections In Table 2 are taken from the PANTONE® Color Selector 1000 I Uncoated book.

In the left column, the name listed is a general category description of the colors. In the right column is the PMS color specification and an Interpreted description of each PANTONE® color swatch under fluorescent lighting (D50 iIIuminant). Any Interpreted color descriptions containing two color names (e.g. GREEN/YELLOW) indicate the major color component on the left and the minor color component on the right.
Table 2: Allowable PANTONE® ballot background color selections

	COLOR
	
	PMS SPECIFICATION
	COLOR DESCRIPTION

	Blue
	
	PMS 656 U
	BLUE

	Brown
	
	PMS 720 U
	BROWN

	
	
	PMS 4685 U
	BROWN

	
	
	PMS 726 U
	BROWN

	
	
	PMS 157 U
	BROWN/ORANGE

	
	
	PMS 475 U
	BROWN/ORANGE

	
	
	PMS 474 U
	BROWN/ORANGE

	
	
	PMS 482 U
	BROWN/VIOLET

	
	
	PMS 4755 U
	BROWN/VIOLET

	Buff
	
	PMS 1205 U
	BUFF

	
	
	PMS 1215 U
	BUFF

	
	
	PMS 607 U
	BUFF

	
	
	PMS 614 U
	BUFF

	
	
	PMS 719 U
	BUFF/BROWN

	
	
	PMS 461 U
	BUFF/BROWN

	
	
	PMS 460 U
	BUFF/BROWN

	
	
	PMS 615 U
	BUFF/GREEN

	
	
	PMS 129 U
	BUFF/ORANGE

	
	
	PMS 127 U
	BUFF/YELLOW

	
	
	PMS 128 U
	BUFF/YELLOW

	
	
	PMS 608 U
	BUFF/YELLOW

	
	
	PMS 609 U
	BUFF/YELLOW

	Green
	
	PMS 5807 U
	GREEN

	
	
	PMS 5803 U
	GREEN

	
	
	PMS 5665 U
	GREEN
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	 Color
	PMS Specification
	Color Description

	 (Green continued)
	PMS 580 U
	GREEN

	 
	PMS 5875 U
	GREEN/BROWN

	 
	PMS 5865 U
	GREEN/BROWN

	 
	PMS 587 U
	GREEN/YELLOW

	 
	PMS 586 U
	GREEN/YELLOW

	 
	PMS 387 U
	GREEN/YELLOW

	 
	PMS 380 U
	GREEN/YELLOW

	 
	PMS 585 U
	GREEN/YELLOW

	 
	PMS 393 U
	GREEN/YELLOW

	 
	PMS 394 U
	GREEN/YELLOW

	 
	PMS 386 U
	GREEN/YELLOW

	 
	PMS 379 U
	GREEN/YELLOW

	 
	PMS 395 U
	GREEN/YELLOW

	 Orange
	PMS 804 U 2X
	ORANGE

	 
	PMS 811 U
	ORANGE

	 
	PMS 134 U
	ORANGE

	 
	PMS 1225 U
	ORANGE

	 
	PMS 1355 U
	ORANGE

	 
	PMS 135 U
	ORANGE

	 
	PMS 136 U
	ORANGE

	 
	PMS 148 U
	ORANGE

	 
	PMS 149 U
	ORANGE

	 
	PMS 1235 U
	ORANGE

	 
	PMS 1345 U
	ORANGE

	 
	PMS 1365 U
	ORANGE

	 
	PMS 1485 U
	ORANGE

	 
	PMS 1495 U
	ORANGE

	 
	PMS 123 U
	ORANGE

	 
	PMS 137 U
	ORANGE

	 
	PMS 150 U
	ORANGE

	 
	PMS 1375 U
	ORANGE

	 
	PMS 1505 U
	ORANGE

	 
	PMS 1585 U
	ORANGE

	 
	PMS 151 U
	ORANGE
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	 Color
	PMS Specification
	Color Description

	 (Orange continued)
	PMS 116 U 2X
	ORANGE

	 
	PMS 130 U
	ORANGE

	 
	PMS 165 U
	ORANGE

	 
	PMS Orange 021 U
	ORANGE

	 
	PMS 714 U
	ORANGE

	 
	PMS 715 U
	ORANGE

	 
	PMS 141 U
	ORANGE/BROWN

	 
	PMS 142 U
	ORANGE/BROWN

	 
	PMS 143 U
	ORANGE/BROWN

	 
	PMS 144 U
	ORANGE/BROWN

	 
	PMS 130 U 2X
	ORANGE/BROWN

	 
	PMS 155 U
	ORANGE/BUFF

	 
	PMS 156 U
	ORANGE/BUFF

	 PInk
	PMS 806 U
	PINK

	 
	PMS 182 U
	PINK

	 
	PMS 176 U
	PINK

	 
	PMS 1765 U
	PINK

	 
	PMS 189 U
	PINK

	 
	PMS 196 U
	PINK

	 
	PMS 203 U
	PINK

	 
	PMS 705 U
	PINK

	 
	PMS 1767 U
	PINK

	 
	PMS 1775 U
	PINK

	 
	PMS 183 U
	PINK

	 
	PMS 197 U
	PINK

	 
	PMS 1895 U
	PINK

	 
	PMS 190 U
	PINK

	 
	PMS 210 U
	PINK

	 
	PMS 230 U
	PINK

	 
	PMS 706 U
	PINK

	 
	PMS 1905 U
	PINK

	 
	PMS 204 U
	PINK

	 
	PMS 211 U
	PINK

	 
	PMS 670 U
	PINK
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	 Color
	PMS Specification
	Color Description

	 (Pink continued)
	PMS 231 U
	PINK

	 
	PMS 707 U
	PINK

	 
	PMS 698 U
	PINK

	 
	PMS 671 U
	PINK

	 
	PMS 699 U
	PINK

	 
	PMS 813 U
	PINK

	 
	PMS 672 U
	PINK

	 
	PMS 691 U
	PINK

	 
	PMS 496 U
	PINK

	 
	PMS 700 U
	PINK

	 
	PMS 5035 U
	PINK

	 Red
	PMS 805 U 2X
	RED

	 
	PMS 811 U 2X
	RED

	 
	PMS 805 U
	RED

	 
	PMS 812 U
	RED

	 
	PMS 177 U
	RED

	 
	PMS 489 U
	RED

	 
	PMS 488 U
	RED

	 
	PMS 1777 U
	RED

	 
	PMS 1785 U
	RED

	 
	PMS 178 U
	RED

	 
	PMS 184 U
	RED

	 
	PMS 191 U
	RED

	 
	PMS 487 U
	RED

	 
	PMS 486 U
	RED

	 
	PMS 1787 U
	RED

	 
	PMS 1788 U
	RED

	 
	PMS 165 U 2X
	RED

	 
	PMS Warm Red U
	RED

	 
	PMS 708 U
	RED

	 
	PMS 709 U
	RED

	 
	PMS 171 U
	RED/ORANGE

	 
	PMS 1655 U
	RED/ORANGE

	 Salmon
	PMS 1555 U
	SALMON
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	Color Description

	 (Salmon continued)
	PMS 1565 U
	SALMON

	 
	PMS 162 U
	SALMON

	 
	PMS 169 U
	SALMON

	 
	PMS 1575 U
	SALMON

	 
	PMS 1625 U
	SALMON

	 
	PMS 1635 U
	SALMON

	 
	PMS 163 U
	SALMON

	 
	PMS 170 U
	SALMON

	 
	PMS 1645 U
	SALMON

	 
	PMS 712 U
	SALMON

	 
	PMS 713 U
	SALMON

	 
	PMS 164 U
	SALMON/ORANGE

	 Violet
	PMS 217 U
	VIOLET

	 
	PMS 2365 U
	VIOLET

	 
	PMS 223 U
	VIOLET

	 
	PMS 218 U
	VIOLET

	 
	PMS 224 U
	VIOLET

	 
	PMS 236 U
	VIOLET

	 
	PMS 677 U
	VIOLET

	 
	PMS 678 U
	VIOLET

	 
	PMS 684 U
	VIOLET

	 
	PMS 517 U
	VIOLET

	 
	PMS 5175 U
	VIOLET

	 
	PMS 531 U
	VIOLET

	 
	PMS 685 U
	VIOLET

	 Yellow
	PMS 803 U 2X
	YELLOW

	 
	PMS 803 U
	YELLOW

	 
	PMS 106 U
	YELLOW

	 
	PMS 114 U
	YELLOW

	 
	PMS 102 U
	YELLOW

	 
	PMS 107 U
	YELLOW

	 
	PMS 108 U
	YELLOW

	 
	PMS 109 U
	YELLOW

	 
	PMS 113 U
	YELLOW
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	 Color
	PMS Specification
	Color description

	 (Yellow continued)
	PMS 120 U
	YELLOW

	 
	PMS 121 U
	YELLOW

	 
	PMS 100 U
	YELLOW

	 
	PMS 101 U
	YELLOW

	 
	PMS 115 U
	YELLOW

	 
	PMS Yellow U
	YELLOW

	 
	PMS Yellow 012 U
	YELLOW

	 
	PMS 600 U
	YELLOW

	 
	PMS Process Yellow U 
	YELLOW

	 
	PMS Yellow U 2X
	YELLOW

	 
	PMS 601 U
	YELLOW

	 
	PMS 3935 U
	YELLOW

	 
	PMS 602 U
	YELLOW

	 
	PMS 3945 U
	YELLOW

	 
	PMS 603 U
	YELLOW

	 
	PMS 3955 U
	YELLOW

	 
	PMS 604 U
	YELLOW

	 
	PMS 810 U
	YELLOW/ORANGE

	 
	PMS 122 U
	YELLOW/ORANGE

	 
	PMS 116 U
	YELLOW/ORANGE
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ATTACHMENT number two (2)
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