Quotation No. 485-5025

	COUNTY  OF  FRESNO

	Request for QUOTATION

	485-5025JANITORIAL CLEANERS, CHEMICALS, PAPER PRODUCTS, POLY LINERS AND MISCELLANEOUS SUPPLIES

 ask date "Enter Bid Closing date, or just put a space in here: February 28, 2012Craig Nickel
	NUMBER:  485-5025
	

	JANITORIAL CLEANERS, CHEMICALS, PAPER PRODUCTS, POLY LINERS AND MISCELLANEOUS SUPPLIES

	January 20, 2012

	ORG/Requisition: various/ various
	PURCHASING USE
	G:\PUBLIC\RFQ\485-5025 JANITORIAL CHEMICALS AND SUPPLIES.DOC

	
	JEB
	

	IMPORTANT:  SUBMIT QUOTATION IN SEALED PACKAGE WITH QUOTATION NUMBER, CLOSING DATE AND BUYER’S NAME MARKED CLEARLY ON THE OUTSIDE TO:

	COUNTY OF FRESNO, Purchasing

4525 EAST HAMILTON AVENUE, 2nd Floor
FRESNO, CA  93702-4599

	Closing date of bid will be at 2:00 p.m., on February 28, 2012.

	QUOTATIONS WILL BE CONSIDERED LATE WHEN THE OFFICIAL PURCHASING TIME CLOCK READS 2:00 P.M.

	Quotations will be opened and publicly read at that time.  All quotation information will be available for review after contract award.

	Clarification of specifications is to be directed to:  Craig Nickel, e-mail CountyPurchasing@co.fresno.ca.us, phone (559) 600-7110, FAX (559) 600-7126.

	GENERAL CONDITIONS:  See “County Of Fresno Purchasing Standard Instructions And Conditions For Request For Proposals (RFP’S) and Requests for Quotations (RFQ’S)” attached.  Check County of Fresno Purchasing’s Open Solicitations website at http://www2.co.fresno.ca.us/0440/Bidshome2.asp for RFQ/RFP documents and changes.

	BIDDER TO COMPLETE

	UNDERSIGNED AGREES TO FURNISH THE COMMODITY OR SERVICE STIPULATED IN THE ATTACHED QUOTATION SCHEDULE AT THE PRICES AND TERMS STATED, SUBJECT TO THE “COUNTY OF FRESNO PURCHASING STANDARD INSTRUCTIONS AND CONDITIONS FOR REQUEST FOR QUOTATIONS (RFP’S) AND REQUESTS FOR QUOTATIONS (RFQ’S)”ATTACHED.

	Except as noted on individual items, the following will apply to all items in the Quotation Schedule.

	1. Complete delivery will be made within 
	
	calendar days after receipt of Order.

	2. A cash discount of
	
	%
	
	days will apply.

	

	Company

	

	Address

	
	
	

	City
	State
	Zip Code

	(     ) 
	
	(     ) 
	
	

	Telephone Number
	
	Facsimile Number
	
	E-mail Address

	

	Signed By

	
	

	Print Name
	Title


COUNTY OF FRESNO PURCHASING

STANDARD INSTRUCTIONS AND CONDITIONS FOR
REQUESTS FOR PROPOSALS (RFP'S) AND REQUESTS FOR QUOTATIONS (RFQ'S)

Note: the reference to “bids” in the following paragraphs applies to RFP's and RFQ's

GENERAL CONDITIONS

By submitting a bid the bidder agrees to the following conditions.  These conditions will apply to all subsequent purchases based on this bid.

1. BID PREPARATION:  

A) All prices and notations must be typed or written in ink.  No erasures permitted.  Errors may be crossed out, initialed and corrections printed in ink by person signing bid.

B) Brand Names: Brand names and numbers when given are for reference. Equal items will be considered, provided the offer clearly describes the article and how it differs from that specified.  In the absence of such information it shall be understood the offering is exactly as specified.

C) State brand or make of each item.  If bidding on other than specified, state make, model and brand being bid and attach supporting literature/specifications to the bid.

D) Bid on each item separately.  Prices should be stated in units specified herein.  All applicable charges must be quoted; charges on invoice not quoted herein will be disallowed.

E) Time of delivery is a part of the consideration and must be stated in definite terms and must be adhered to.  F.O.B. Point shall be destination or freight charges must be stated.

F) All bids must be dated and signed with the firm’s name and by an authorized officer or employee.

G) Unless otherwise noted, prices shall be firm for one hundred eighty (180) days after closing date of bid.

2. SUBMITTING BIDS:

A) Each bid must be submitted on forms provided in a sealed envelope/package with bid number and closing date and time on the outside of the envelope/package.

B) Interpretation: Should any discrepancies or omissions be found in the bid specifications or doubt as to their meaning, the bidder shall notify the Buyer in writing at once.  The County shall not be held responsible for verbal interpretations.  Questions regarding the bid must be received by Purchasing at least five (5) working days before bid opening.  All addenda issued shall be in writing, duly issued by Purchasing and incorporated into the contract.

C) ISSUING AGENT/AUTHORIZED CONTACT: This RFP/RFQ has been issued by County of Fresno, Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFP/RFQ, its content, and all issues concerning it.

All communication regarding this RFP/RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFP/RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFP/RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFP/RFQ, its content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFP/RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.

D) Bids received after the closing time will NOT be considered.

E) Bidders are to bid what is specified or requested first. If unable to or unwilling to, bidder may bid alternative or option, indicating all advantages, disadvantages and their associated cost.

F) Public Contract Code Section 7028.15
Where the State of California requires a Contractor’s license, it is a misdemeanor for any person to submit a bid unless specifically exempted.
3. FAILURE TO BID:

A) If not bidding, return bid sheet and state reason for no bid or your name may be removed from mailing list.

4. TAXES, CHARGES AND EXTRAS: 

A) County of Fresno is subject to California sales and/or use tax (7.975%). Please indicate as a separate line item if applicable.

B) DO NOT include Federal Excise Tax.  County is exempt under Registration No. 94-73-03401-K.

C) County is exempt from Federal Transportation Tax.  Exemption certificate is not required where shipping papers show consignee as County of Fresno.

D) Charges for transportation, containers, packing, etc. will not be paid unless specified in bid.

5. W-9 – REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION & CALIFORNIA FORM 590 WITHHOLDING EXEMPTION CERTIFICATE:
Upon award of bid, the vendor shall submit to County Purchasing, a completed IRS Form W-9 - Request for Taxpayer Identification Number and Certification and a California Form 590 Withholding Exemption Certificate if not currently a County of Fresno approved vendor.
6. AWARDS:

A) Award(s) will be made to the most responsive responsible bidder; however, the Fresno County Local Vendor Preference and/or the Disabled Veteran Business Enterprise Preference shall take precedence when applicable.  Said Preferences apply only to Request for Quotations for materials, equipment and/or supplies only (no services); the preference do not apply to Request for Proposals. RFQ evaluations will include such things as life-cycle cost, availability, delivery costs and whose product and/or service is deemed to be in the best interest of the County.  The County shall be the sole judge in making such determination. 
B) Unless bidder gives notice of all-or-none award in bid, County may accept any item, group of items or on the basis of total bid.

C) The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

D) Award Notices are tentative: Acceptance of an offer made in response to this RFP/RFQ shall occur only upon execution of an agreement by both parties or issuance of a valid written Purchase Order by Fresno County Purchasing.

E) After award, all bids shall be open to public inspection. The County assumes no responsibility for the confidentiality of information offered in a bid.

7. TIE BIDS:

All other factors being equal, the contract shall be awarded to the Fresno County vendor or, if neither or both are Fresno County vendors, it may be awarded by the flip of a coin in the presence of witnesses or the entire bid may be rejected and re-bid. If the General Requirements of the RFQ state that they are applicable, the provisions of the Fresno County Local Vendor Preference shall take priority over this paragraph.

8. PATENT INDEMNITY:

The vendor shall hold the County, its officers, agents and employees, harmless from liability of any nature or kind, including costs and expenses, for infringement or use of any copyrighted or uncopyrighted composition, secret process, patented or unpatented invention, article or appliance furnished or used in connection with this bid.

9. SAMPLES:

Samples, when required, must be furnished and delivered free and, if not destroyed by tests, will upon written request (within thirty (30) days of bid closing date) be returned at the bidder's expense. In the absence of such notification, County shall have the right to dispose of the samples in whatever manner it deems appropriate.

10. RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT:

A) In case of default by vendor, the County may procure the articles or service from another source and may recover the cost difference and related expenses occasioned thereby from any unpaid balance due the vendor or by proceeding against performance bond of the vendor, if any, or by suit against the vendor. The prices paid by the County shall be considered the prevailing market price at the time such purchase is made.

B) Articles or services, which upon delivery inspection do not meet specifications, will be rejected and the vendor will be considered in default. Vendor shall reimburse County for expenses related to delivery of non-specified goods or services.

C) Regardless of F.O.B. point, vendor agrees to bear all risks of loss, injury or destruction to goods and materials ordered herein which occur prior to delivery and such loss, injury or destruction shall not release vendor from any obligation hereunder.

11. DISCOUNTS:

Terms of less than fifteen (15) days for cash payment will be considered as net in evaluating this bid. A discount for payment within fifteen (15) days or more will be considered in determining the award of bid. Discount period will commence either the later of delivery or receipt of invoice by the County. Standard terms are Net forty-five (45) days.

12. SPECIAL CONDITIONS IN BID SCHEDULE SUPERSEDE GENERAL CONDITIONS:

The “General Conditions” provisions of this RFP/RFQ shall be superseded if in conflict with any other section of this bid, to the extent of any such conflict.

13. SPECIAL REQUIREMENT:

With the invoice or within twenty-five (25) days of delivery, the seller must provide to the County a Material Safety Data Sheet for each product, which contains any substance on “The List of 800 Hazardous Substances”, published by the State Director of Industrial Relations. (See Hazardous Substances Information and Training Act. California State Labor Code Sections 6360 through 6399.7.)

14. RECYCLED PRODUCTS/MATERIALS:

Vendors are encouraged to provide and quote (with documentation) recycled or recyclable products/materials which meet stated specifications.

15. YEAR COMPLIANCE WARRANTY:

Vendor warrants that any product furnished pursuant to this Agreement/order shall support a four-digit year format and be able to accurately process date and time data from, into and between the twentieth and twenty-first centuries, as well as leap year calculations. "Product" shall include, without limitation, any piece or component of equipment, hardware, firmware, middleware, custom or commercial software, or internal components or subroutines therein. This warranty shall survive termination or expiration of this Agreement. 

In the event of any decrease in product functionality or accuracy related to time and/or date data related codes and/or internal subroutines that impede the product from operating correctly using dates beyond December 31, 1999, vendor shall restore or repair the product to the same level of functionality as warranted herein, so as to minimize interruption to County's ongoing business process, time being of the essence. In the event that such warranty compliance requires the acquisition of additional programs, the expense for any such associated or additional acquisitions, which may be required, including, without limitation, data conversion tools, shall be borne exclusively by vendor. Nothing in this warranty shall be construed to limit any rights or remedies the County may otherwise have under this Agreement with respect to defects other than year performance.

16. PARTICIPATION:

Bidder may agree to extend the terms of the resulting contract to other political subdivision, municipalities and tax-supported agencies.

Such participating Governmental bodies shall make purchases in their own name, make payment directly to bidder, and be liable directly to the bidder, holding the County of Fresno harmless.

17. CONFIDENTIALITY:

All services performed by vendor shall be in strict conformance with all applicable Federal, State of California and/or local laws and regulations relating to confidentiality, including but not limited to, California Civil Code, California Welfare and Institutions Code, Health and Safety Code, California Code of Regulations, Code of Federal Regulations.

Vendor shall submit to County’s monitoring of said compliance.

Vendor may be a business associate of County, as that term is defined in the “Privacy Rule” enacted by the Health Insurance Portability and Accountability Act of 1996 (HIPAA). As a HIPAA Business Associate, vendor may use or disclose protected health information (“PHI”) to perform functions, activities or services for or on behalf of County as specified by the County, provided that such use or disclosure shall not violate HIPAA and its implementing regulations. The uses and disclosures if PHI may not be more expansive than those applicable to County, as the “Covered Entity” under HIPAA’s Privacy Rule, except as authorized for management, administrative or legal responsibilities of the Business Associate.

Vendor shall not use or further disclose PHI other than as permitted or required by the County, or as required by law without written notice to the County.

Vendor shall ensure that any agent, including any subcontractor, to which vendor provides PHI received from, or created or received by the vendor on behalf of County, shall comply with the same restrictions and conditions with respect to such information.

18. APPEALS:
Appeals must be submitted in writing within seven (7) working days after notification of proposed recommendations for award. A “Notice of Award” is not an indication of County’s acceptance of an offer made in response to this RFP/RFQ. Appeals should be submitted to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702-4599. Appeals should address only areas regarding RFP contradictions, procurement errors, quotation rating discrepancies, legality of procurement context, conflict of interest, and inappropriate or unfair competitive procurement grievance regarding the RFP/RFQ process.

Purchasing will provide a written response to the complainant within seven (7) working days unless the complainant is notified more time is required.

If the protesting bidder is not satisfied with the decision of Purchasing, he/she shall have the right to appeal to the Purchasing Agent/CAO within seven (7) business days after Purchasing’s notification; except if, notified to appeal directly to the Board of Supervisors at the scheduled date and time.

If the protesting bidder is not satisfied with Purchasing Agent/CAO’s decision, the final appeal is with the Board of Supervisors.
19. OBLIGATIONS OF CONTRACTOR:

A) CONTRACTOR shall perform as required by the ensuing contract. CONTRACTOR also warrants on behalf of itself and all subcontractors engaged for the performance of the ensuing contract that only persons authorized to work in the United States pursuant to the Immigration Reform and Control Act of 1986 and other applicable laws shall be employed in the performance of the work hereunder.

B) CONTRACTOR shall obey all Federal, State, local and special district laws, ordinances and regulations.

20. AUDITS & RETENTION:

The Contractor shall maintain in good and legible condition all books, documents, papers, data files and other records related to its performance under this contract. Such records shall be complete and available to Fresno County, the State of California, the federal government or their duly authorized representatives for the purpose of audit, examination, or copying during the term of the contract and for a period of at least three (3) years following the County's final payment under the contract or until conclusion of any pending matter (e.g., litigation or audit), whichever is later. Such records must be retained in the manner described above until all pending matters are closed.
21. DISCLOSURE – CRIMINAL HISTORY & CIVIL ACTIONS:

Applies to Request for Proposal (RFP); does not apply to Request for Quotation (RFQ) unless specifically stated elsewhere in the RFQ document.

In their proposal, the bidder is required to disclose if any of the following conditions apply to them, their owners, officers, corporate managers and partners (hereinafter collectively referred to as “Bidder”):

· Within the three-year period preceding the proposal, they have been convicted of, or had a civil judgment rendered against them for:

· fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction;

· violation of a federal or state antitrust statute;

· embezzlement, theft, forgery, bribery, falsification, or destruction of records; or

· false statements or receipt of stolen property

Within a three-year period preceding their proposal, they have had a public transaction (federal, state, or local) terminated for cause or default.
22. DATA SECURITY: 

Individuals and/or agencies that enter into a contractual relationship with the COUNTY for the purpose of providing services must employ adequate controls and data security measures, both internally and externally to ensure and protect the confidential information and/or data provided to contractor by the COUNTY, preventing the potential loss, misappropriation or inadvertent access, viewing, use or disclosure of COUNTY data including sensitive or personal client information; abuse of COUNTY resources; and/or disruption to COUNTY operations.

Individuals and/or agencies may not connect to or use COUNTY networks/systems via personally owned mobile, wireless or handheld devices unless authorized by COUNTY for telecommuting purposes and provide a secure connection; up to date virus protection and mobile devices must have the remote wipe feature enabled.  Computers or computer peripherals including mobile storage devices may not be used (COUNTY or Contractor device) or brought in for use into the COUNTY’s system(s) without prior authorization from COUNTY’s Chief Information Officer and/or designee(s).

No storage of COUNTY’s private, confidential or sensitive data on any hard-disk drive, portable storage device or remote storage installation unless encrypted according to advance encryption standards (AES of 128 bit or higher).

The COUNTY will immediately be notified of any violations, breaches or potential breaches of security related to COUNTY’s confidential information, data and/or data processing equipment which stores or processes COUNTY data, internally or externally.

COUNTY shall provide oversight to Contractor’s response to all incidents arising from a possible breach of security related to COUNTY’s confidential client information.  Contractor will be responsible to issue any notification to affected individuals as required by law or as deemed necessary by COUNTY in its sole discretion.  Contractor will be responsible for all costs incurred as a result of providing the required notification.

23. PURCHASING LOCATION & HOURS:
Fresno County Purchasing is located at 4525 E. Hamilton Avenue (second floor), Fresno, CA 93702.  Non-holiday hours of operation are Monday through Friday, 8:00 A.M. to 12:00 Noon and 1:00 P.M. to 5:00 P.M. PST; Purchasing is closed daily from 12:00 Noon to 1:00 P.M.  The following holiday office closure schedule is observed:
	January 1*
	
	New Year's Day

	Third Monday in January
	
	Martin Luther King, Jr.’s Birthday

	Third Monday in February
	
	Washington ‑ Lincoln Day

	March 31*
	
	Cesar Chavez’ Birthday

	Last Monday in May
	
	Memorial Day

	July 4*
	
	Independence Day

	First Monday in September
	
	Labor Day

	November 11*
	
	Veteran's Day

	Fourth Thursday in November
	
	Thanksgiving Day

	Friday following Thanksgiving
	
	

	December 25*
	
	Christmas

	* When this date falls on a Saturday, the holiday is observed the preceding Friday.  If the date falls on a Sunday, the holiday is observed the following Monday.


bIDDING INSTRUCTIONS
CONTRACT SUPPLIES
The County of Fresno Purchasing on behalf of various County Departments is soliciting quotations to establish an agreement for the purchase of janitorial cleaners, chemicals, paper products, poly liners, floor care products and miscellaneous supplies on an as needed basis as specified within this Request for Quotation.

The items on the Quotation Schedule are a sampling of items purchased in the past and are being used for bidding purposes only.
VENDOR CONFERENCE: On February 8, 2012 at 10:00 a.m., a vendor's conference will be held in which the scope of the quotation requirements will be explained. The meeting will be held at the office of County of Fresno Purchasing, 4525 E. Hamilton (between Cedar and Maple), 2nd Floor, Fresno, California. An addendum to the RFQ will be prepared and distributed to all bidders only if necessary to clarify substantive items raised during the bidders' conference.

Bidders are to contact Craig Nickel at County of Fresno Purchasing, (559) 600-7110, if they are planning to attend the conference.
REPORTS:  Contractor upon request will provide annual reports for all products purchased under any agreement resulting from this Request for Quotation. 
Report information to include but is not limited to the following:
· Complete product description, product number and manufacture product number

· Quantity

· Department Name

· Pricing per unit of measure

· Extended price

Reports must be delivered to County of Fresno Purchasing, 4525 E. Hamilton Avenue, Fresno, California 93702, not later than thirty (30) days following the date of the request. The agreement number should be referenced on all reports.

NON-EXCLUSIVE: This will be a non-exclusive Agreement. The County of Fresno reserves the right to requote any of the items depending on department usage, increase in quantities, etc.

AWARD:  Award will be made to the vendor whose product, price, delivery and service is deemed most advantageous to the County.  The County reserves the right to make the award on the basis of the entire group, per line item basis or any combination of items. The County will be the sole judge in making such determination. Due to multiple user Departments the County reserves the right to make multiple awards.

FIRM QUOTATION: For purpose of award all quotations shall remain firm for one hundred twenty (120) days.

COPIES: Submit one (1) original and six (6) copies of your quotation no later than the RFQ closing date and time as stated on the front of this document, to County of Fresno Purchasing. Each copy to be identical to the original, including all supporting documentation (i.e. literature, brochures etc.). The cover page of each quotation is to be appropriately marked “Original” or “Copy”.

INTERPRETATION OF REQUEST FOR QUOTATION: Vendors must make careful examination of the requirements, specifications and conditions expressed in the Request for Quotation and fully inform themselves as to the quality and character of the product required. If any person planning to submit a Quotation finds discrepancies in or omissions from the Request for Quotation or has any doubt as to the true meaning or interpretation, correction thereof may be requested in writing, by Fax (Fax No. (559) 600-7126) or by e-mail (countypurchasing@co.fresno.ca.us) from Purchasing. The deadline for submitting requests for clarification is February 17, 2012 at 8:00 A.M.

If faxing, the bidder must confirm receipt by phone within one-half (1/2) hour of transmissions.

NOTE: Time constraints will prevent County from responding to questions submitted after the cutoff date.
Any change in the Request for Quotation will be made only by written addendum, duly issued by the County. The County will not be responsible for any other explanations or interpretations.

ISSUING AGENT: This RFQ has been issued by County of Fresno Purchasing. Purchasing shall be the vendor’s sole point of contact with regard to the RFQ, its content, and all issues concerning it.
AUTHORIZED CONTACT: All communication regarding this RFQ shall be directed to an authorized representative of County Purchasing. The specific buyer managing this RFQ is identified on the cover page, along with his or her telephone number, and he or she should be the primary point of contact for discussions or information pertaining to the RFQ. Contact with any other County representative, including elected officials, for the purpose of discussing this RFQ, it content, or any other issue concerning it, is prohibited unless authorized by Purchasing. Violation of this clause, by the vendor having unauthorized contact (verbally or in writing) with such other County representatives, may constitute grounds for rejection by Purchasing of the vendor’s quotation.

The above stated restriction on vendor contact with County representatives shall apply until the County has awarded a purchase order or contract to a vendor or vendors, except as follows. First, in the event that a vendor initiates a formal protest against the RFQ, such vendor may contact the appropriate individual, or individuals who are managing that protest as outlined in the County’s established protest procedures. All such contact must be in accordance with the sequence set forth under the protest procedures. Second, in the event a public hearing is scheduled before the Board of Supervisors to hear testimony prior to its approval of a purchase order or contract, any vendor may address the Board.
RIGHT TO REJECT BIDS:  The County reserves the right to reject any and all bids and to waive informalities or irregularities in bids.

TERM: The initial contract period shall be for one (1) year.

QUANTITIES:  Quantities shown in the bid schedule are approximate and the County makes no guarantee as to the minimum or maximum amount. The County reserves the right to increase or decrease quantities. 

SPECIFICATIONS AND EQUALS:  Brand names where used, are a means of establishing quality and style.  Bidders are invited to quote their equals.  Alternate offers are to be supported by literature, which fully describes items that you are bidding.
No exceptions to or deviations from this specification will be considered unless each exception or deviation is specifically stated by the bidder, in the designated places.  If no exceptions or deviations are shown, the bidder will be required to furnish items exactly as specified herein. The burden of proof of compliance with this specification is the responsibility of the bidder.

LITERATURE:  Bidders shall submit literature, which fully describes items on which they are bidding, not later than the closing date of this bid.  Any and all literature submitted must be stamped with bidders name and address.

MERCHANDISE RETURNABLE FOR FULL CREDIT:  Bidder agrees to accept for full credit any merchandise sold by him on contract or award resulting from this bid, if returned in good condition by the County.

GUARANTEE AGAINST DEFECTS:  All items are to carry a full guarantee against defects in materials and workmanship and guarantee against breakage and other malfunctions when performing work for which they are designed.
ORDERING

A. Orders will be placed on an as-needed basis by the various County departments.  The vendor will work with each department to identify which entities within the Department will be authorized to place orders.

B. Orders will be placed by Fax, Internet or telephone as determined by the ordering entity.

INVOICING: 

A. A separate invoice (in duplicate) will be issued for each order delivery.  A Summary billing of all invoices will also be provided as required by each ordering entity.  The. summary billing to indicate Vendor’s invoice number and the corresponding County order number.

B. County Departments will designate the invoicing address for each delivery location. It is common practice to have a single invoicing address for multiple delivery locations. It will be the vendor’s responsibility to properly identify each order, ordering entity and delivery information on each invoice.  Each order will be invoiced separately.

C. The vendor may be required to customize invoices to meet each County Department’s needs.

D. The Agreement number must be referenced on all invoices, and at a minimum each invoice will include the following:

· Complete product description, product number and quantity
· Core Price (if applicable)
· Non Core items must include list price of product, discounted price and extended price.
E. Invoices shall be delivered to the correct County Department within ten (10) County business days of the date that the order was properly delivered.

PAYMENT TERMS

A. Payment terms shall be Net 45 Days.

B. Vendor will accept credit card payments. 

SAMPLES: On request, samples of the products on which you are bidding shall be made available to the County. County will designate where samples are to be delivered. All samples shall be delivered within five (5) working days from date of request.

Successful bidder’s samples may be retained for checking against delivery, in which case allowance will be made to vendor. Samples may be used for testing product which the bidder has quoted and therefore may be destroyed by such test. Such samples destroyed by testing will be considered as furnished free to the County and no allowance will be made to the vendor.
County will return samples to the bidder at the bidder’s expense.  Bidder must submit a written request for return of samples not later than thirty (30) days following award of bid.  Request to be delivered to County’s Purchasing Manager.

PACKAGING: Some items listed in the bid gives as part of its description the minimum packaging size that the County would order. The County feels it more reasonable to order the successful bidder's standard "carton" sizes; therefore, each bidder is asked to fill in the information for each item. Normally the circumstances resort to minimum package size orders. Be sure to fill in your "standard" carton size on the quotation schedule if different from stated.

Quote separate prices on each individual item in County unit of measure (i.e., Ea, Dz, Pg, not your standard carton price).

RENEWAL: Contract may be renewed automatically for two (2) additional one (1) year periods.

VENDOR ASSISTANCE: Successful bidder shall furnish, at no cost to the County, a representative to assist County departments in determining their product requirements.

TERMINATION:  This agreement may be terminated by the County at any time upon written notice.

INSURANCE: 

Without limiting the COUNTY's right to obtain indemnification from CONTRACTOR or any third parties, CONTRACTOR, at its sole expense, shall maintain in full force and effect, the following insurance policies or a program of self-insurance, including but not limited to, an insurance pooling arrangement or Joint Powers Agreement (JPA) throughout the term of the Agreement:

A. Commercial General Liability
Commercial General Liability Insurance with limits of not less than One Million Dollars ($1,000,000) per occurrence and an annual aggregate of Two Million Dollars ($2,000,000). This policy shall be issued on a per occurrence basis. County may require specific coverages including completed operations, products liability, contractual liability, Explosion-Collapse-Underground, fire legal liability or any other liability insurance deemed necessary because of the nature of this contract.

B. Automobile Liability
Comprehensive Automobile Liability Insurance with limits for bodily injury of not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person, Five Hundred Thousand Dollars ($500,000.00) per accident and for property damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).  Coverage should include owned and non-owned vehicles used in connection with this Agreement.

C. Professional Liability
If CONTRACTOR employs licensed professional staff, (e.g., Ph.D., R.N., L.C.S.W., M.F.C.C.) in providing services, Professional Liability Insurance with limits of not less than One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars ($3,000,000.00) annual aggregate.

D. Worker's Compensation
A policy of Worker's Compensation insurance as may be required by the California Labor Code.

Contractor shall obtain endorsements to the Commercial General Liability insurance naming the County of Fresno, its officers, agents, and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned. Such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by County, its officers, agents and employees shall be excess only and not contributing with insurance provided under contractor's policies herein. This insurance shall not be cancelled or changed without a minimum of thirty (30) days advance written notice given to County.
Within thirty (30) days from the date contractor executes this Agreement, contractor shall provide certificates of insurance and endorsement as stated above for all of the foregoing policies, as required herein, to the County of Fresno, Purchasing Supervisor, stating that such insurance coverage have been obtained and are in full force; that the County of Fresno, its officers, agents and employees will not be responsible for any premiums on the policies; that such Commercial General Liability insurance names the County of Fresno, its officers, agents and employees, individually and collectively, as additional insured, but only insofar as the operations under this Agreement are concerned; that such coverage for additional insured shall apply as primary insurance and any other insurance, or self‑insurance, maintained by County, its officers, agents and employees, shall be excess only and not contributing with insurance provided under contractor's policies herein; and that this insurance shall not be cancelled or changed without a minimum of thirty (30) days advance, written notice given to County.

In the event contractor fails to keep in effect at all times insurance coverage as herein provided, the County may, in addition to other remedies it may have, suspend or terminate this Agreement upon the occurrence of such event.

All policies shall be with admitted insurers licensed to do business in the State of California.  Insurance purchased shall be purchased from companies possessing a current A.M. Best, Inc. rating of A FSC VII or better.

HOLD HARMLESS CLAUSE:  Contractor agrees to indemnify, save, hold harmless and at County's request, defend the County, its officers, agents and employees, from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to County in connection with the performance, or failure to perform, by Contractor, its officers, agents or employees under this Agreement and from any and all costs and expenses, damages, liabilities, claims and losses occurring or resulting to any person, firm or corporation who may be injured or damaged by the performance, or failure to perform, of Contractor, its officers, agents or employees under this Agreement.

ASSURANCES:  Any contract awarded under this RFQ must be carried out in full compliance with The Civil Rights Act of 1964, The Americans With Disabilities Act of 1990, their subsequent amendments, and any and all other laws protecting the rights of individuals and agencies.  The County of Fresno has a zero tolerance for discrimination, implied or expressed, and wants to ensure that policy continues under this RFQ.  The contractor must also guarantee that services, or workmanship, provided will be performed in compliance with all applicable local, state, or federal laws and regulations pertinent to the types of services, or project, of the nature required under this RFQ.  In addition, the contractor may be required to provide evidence substantiating that their employees have the necessary skills and training to perform the required services or work.

PRICES: All prices quoted shall be firm for the contract period.  No price increase shall be permitted on quantities ordered from the contract prior to expiration date of the contract. Quotations are to be F.O.B. Destination.

PRICE DECREASE: The vendor shall immediately notify the County of Fresno of all manufacturer's price decreases and the County of Fresno shall receive full benefit of all such decreases, effective on the date of the manufacturer's general public announcement.

SALES TAX: The County of Fresno is responsible for sales tax in the amount of 7.975% regardless of the vendor’s place of doing business.

PRODUCT DISCONTINUANCE: In the event that a manufacturer discontinues a product and/or model, the County of Fresno may allow the successful bidder to provide a substitute for the discontinued items or may cancel the contract.  If the successful bidder requests permission to substitute a new product or model, the following information must be provided to the County:

· Documentation from the manufacturer that the product and/or model has been discontinued.

· Documentation that names the replacement product or model.

· Documentation that provides clear and convincing evidence that the replacement meets or exceeds all of the Specification required by the original Request for Quotation.

· Documentation confirming that the price for the replacement is the same as or less than the discontinued product or model.

Note: Product discontinuance applies only to those items specifically listed on any agreement resulting from the Request for Quotation. This will not apply to catalog items not specifically listed on the agreement. 

PROCUREMENT CARD: The County of Fresno may utilize a procurement card to place and make payments for orders under any agreement resulting from this Request for Quotation. All pricing must be in accordance with current contract pricing.
CATALOGS

A. Vendor to maintain a full line published catalog.

B. Current catalog with all supplements delivered to all ordering entities at no charge. Additional catalogs provided upon request at no charge.
BIDDER TO COMPLETE THE FOLLOWING: 
GUARANTEED DELIVERY:  Bidder will be considered in award of bid only if they can guarantee delivery.  Enter guaranteed delivery on this line (i.e. number of days from receipt of order to delivery): Delivery shall be F.O.B. Destination.

	A. Delivery time from date of order for in-stock material.
	
	days

	B. Delivery time from date of order for non-stock material.
	
	days


	

	By:
	(Authorized Signature)


ADDITIONAL ITEMS: The County will require additional items (non-core) from those in bid schedule. 

Bidders are to bid related items/products that are not specifically addressed as line items in this Request for Quotation by offering discount pricing off their product line. Catalogs/Pricing documents and any additional pricing offered shall be made available upon request.

Prices on additional items will be based on successful bidder's firm discount prices from current published price list.  Successful bidder will be required to file any new price list that may become effective during the life of the contract with the County of Fresno Purchasing Supervisor within thirty (30) days of its becoming effective. 

Purchase Order mailing address:

	

	

	

	


MINIMUM ORDER:  Bidder to state minimum order quantities and charges for less than minimum order quantity (if not stated it will be assumed there are none). 

	

	

	

	Phone Orders: 
	

	Fax Orders:
	

	E-Mail:
	

	Company Website (if available):
	


COUNTY OF FRESNO

LOCAL VENDOR BID PREFERENCE
AND
DISABLED VETERAN BUSINESS ENTERPRISE BID PREFERENCE
The Local Vendor and Disabled Veteran Business Enterprise Preferences apply to this RFQ.

Whenever the Purchasing Agent purchases supplies, materials and/or equipment for the County through the use of competitive bids, the Purchasing Agent, in evaluating the price or bid for such supplies, materials and/or equipment shall determine if each bidder is a Fresno County Local Vendor (FCLV) and/or a Disabled Veteran Business Enterprise (DVBE).  Bidders that are either an FCLV or a California State Certified DVBE may be granted a preference when determining the award of a bid.  FCLV and DVBE, for the purposes of this section, are defined below.
A. Fresno County Local Vendor (FCLV)
1. The vendor has its headquarters, distribution point or locally-owned franchise located in or having a street address within the County for at least six (6) months immediately prior to the issuance of the request for competitive bids by the Purchasing Agent; and
2. The vendor holds any required business license by a jurisdiction located in Fresno County; and
3. The vendor employs at least one (1) full-time or two (2) part-time employees whose primary residence is located within Fresno County, or if the business has no employees, shall be at least fifty percent (50%) owned by one or more persons whose primary residence(s) is located within Fresno County.
B. Disabled Veteran Business Enterprise (DVBE)

A vendor must be certified by the State of California as a Disabled Veteran Business Enterprise (DVBE) as of the close of the competitive bid process in which they are participating.  State certification as a DVBE is issued by the California Department of General Services.

Other Conditions
1. Any vendor claiming to be a FCLV as defined above, or a DVBE shall so certify in writing to the Purchasing Agent.  The Purchasing Agent shall not be required to verify the accuracy of any such certifications, and shall have sole discretion to determine if a vendor meets the definition of a FCLV.
2. Any person or business falsely claiming to be a FCLV or DVBE under this section shall be ineligible to transact any business with the County for a period of not less than three (3) months and not more twenty-four (24) months as determined at the sole discretion of the Purchasing Agent.  The Purchasing Agent shall also have the right to terminate all or any part of any contract entered into with such person or business.
3. In the event that the Purchasing Agent rejects a vendor’s claim that they are a FCLV and/or a DVBE, and as such declares them to be ineligible, such vendor shall be entitled to a public hearing before the Board of Supervisors and a five (5) day notice of the time and place thereof.
4. This section shall not apply to contracts required by state or federal statutes or regulations to be awarded to the lowest responsible bidder or otherwise exempted from local preference.
Preferences
FCLVs and DVBEs that submit a bid within five percent (5%) of the lowest responsive and responsible bid will, under certain specified circumstances, qualify to submit a new bid within two County business days of County’s notification.  Such new bids must be in an amount less than or equal to the lowest responsive and responsible bid previously determined by the Purchasing Agent.  If the Purchasing Agent receives new bids from qualifying FCLVs and/or DVBEs, he shall award the contract to the FCLV or DVBE  that submits the lowest responsive and responsible bid.  If no new bids are received, the contract shall be awarded to the original low bidder as announced by the Purchasing Agent. The lowest responsive and responsible bid shall be solely determined by the Purchasing Agent.
The Purchasing Agent will consider the following four categories of bidder relative to the Fresno County Local Vendor Preference and the Disabled Veteran Business Enterprise Preference.
Vendor Preference Categories

1) FCLV – Fresno County Local Vendor as defined above.
2) DVBE – Disabled Veteran Business Enterprise as defined above; a DVBE is not also a FCLV unless specifically designated as such. 
3) FCLV & DVBE – A vendor that is both a Fresno County Local Vendor and Disabled Veteran Business Enterprise as defined above.
4) VNP – Vendor No Preference; A vendor that is neither a Fresno County Local Vendor nor a Disabled Veteran Business Enterprise.
The following table identifies the various combinations of vendor preference categories that could be received in response to an RFQ.  It also indicates when a vendor qualifies for a re-bid under either the FCLV or DVBE Preference.
The first column of the table identifies the Vendor Preference Category of the bidder that the Purchasing Agent has determined to be the lowest cost, responsive and responsible bidder.  Each vendor preference category is shown in the columns to the right.  The table indicates when a vendor category qualifies for a re-bid relative to the low bid category in the first column (read left to right).

	Low Bid Submitted by

Vendor Preference Category
	FCLV & DVBE
	FCLV
	DVBE
(Not a FCLV)
	VNP

	FCLV & DVBE
Award to Low Bid
No Re-bid Opportunity
	No Re-bid Opportunity
	No Re-bid Opportunity
	No Re-bid Opportunity
	No Re-bid Opportunity

	VNP

Award Subject to 
Preference Re-bid
	May Re-bid when within 5% of low bid
	May Re-bid when within 5% of low bid
	May Re-bid when within 5% of low bid
	No Re-bid Opportunity

	FCLV
Award Subject to 
Preference Re-bid
	May Re-bid when within 5% of low bid
	No Re-bid Opportunity
	No Re-bid Opportunity
	No Re-bid Opportunity

	DVBE
(Not a FCLV)

Award Subject to 
Preference Re-bid
	May Re-bid when within 5% of low bid
	May Re-bid when within 5% of low bid
	No Re-bid Opportunity
	No Re-bid Opportunity


Applying the Preferences
In determining the award of a Request for Quotation (RFQ), the Purchasing Agent will first identify the lowest cost responsive and responsible bidder, and award will be made to that vendor when such vendor is both a FCLV and a DVBE.

If the lowest such bidder is not an FCLV, it will be determined if the Local Vendor Preference and/or the DVBE Preference are applicable to other bidders. The preferences will then apply to bids submitted by FCLVs and DVBEs that are within 5% of the designated low bid. The vendors submitting bids that are within the 5% will be granted an opportunity to submit a new bid.  It must be stressed that in the event of a tie between a FCLV and a DVBE that is not a FCLV, the FCLV shall take precedence in award of the contract. This condition is necessary to remain consistent with Fresno County Charter Section 12 (h), which specifically calls for a preference to local vendors.
When the lowest responsive and responsible bidder is a FCLV, other bidders who are both FCLVs and DVBEs will have the opportunity to re-bid.  

When the lowest responsive and responsible bid is from a non-local DVBE, all FCLVs will be offered a re-bid opportunity.
PREFERENCE CERTIFICATION
Local VendOR 
AND/OR
DISABLED VETERANS BUSINESS ENTERPRISE

The Fresno County Local Vendor Preference (FCLV) and the Disabled Veteran Business Enterprise Preference (DVBE) are applicable to this Request for Quotation as previously explained.

Qualified Vendors that desire consideration as a FCLV and/or a DVBE under this RFQ must complete the “Statement of Local Vendor Certification” and/or the “Statement of DVBE Certification”, each is included below, and submit it/them as a part of their quotation.  Late submittals of these certification forms will not be considered.  Submission of either or both certifications will qualify the vendor for treatment as a local vendor or a DVBE for purposes of this RFQ only.  The certification(s) made under this RFQ do not qualify the vendor for a preference under any other RFQ.

NOTIFICATION OF RE-BID

If a vendor’s bid qualifies under the Fresno County Local Vendor Preference or the DVBE Preference, the vendor will be notified of his/her opportunity to re-bid.  If so notified, the Vendor must submit his/her re-bid within two County business days of notification.

Notification will be issued by e-mail or Fax, whichever is preferred by the vendor.  Notification to Vendor shall be considered complete upon County’s transmission of e-mail or Fax.  It will be the vendor’s responsibility to check his/her e-mail or Fax messages for notification.  The vendor’s delay in retrieval of his/her notification will not alter the two (2) County business day period allowed for re-bid submission.

FCLV or DVBE TO COMPLETE:

Indicate ONE method for notification of re-bid opportunity by providing the appropriate e-mail address or Fax number.  Submit this document as a part of your quotation.

	


E-Mail Address or Fax Number (Identify contact person)

	

	STATEMENT OF LOCAL VENDOR CERTIFICATION
COUNTY OF FRESNO

	Qualified local vendors desiring consideration under the Fresno County Local Vendor Preference must complete the following and submit with their quotation (print or type).

	I
	
	,
	

	
	(individual submitting bid)
	
	(title)

	of/for
	
	Certify that
	

	
	(Company Name)
	
	(Company Name)

	Is a Fresno County local Vendor as defined within this RFQ and therefore qualifies for the Local Vendor Preference.

	
	
	
	
	

	Signature
	
	Title
	
	Date

	
	
	
	
	

	(Print Name)
	
	
	
	


	

	STATEMENT OF DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION

	Qualified vendors desiring consideration under the Fresno County DVBE Preference must complete the following and submit with their quotation (print or type).

	I
	
	,
	

	
	(individual submitting bid)
	
	(title)

	of/for
	
	Certify that
	

	
	(*Company Name)
	
	(Company Name)

	Is a Disabled Veteran Business Enterprise certified by the State of California and therefore qualifies for the DVBE Preference.

	State of California DVBE Certification Number:
	
	

	
	
	
	
	

	Signature
	
	Title
	
	Date

	
	
	
	
	

	(Print Name)
	
	
	
	

	*Company name on file with the State of California DVBE program.

	


SELF-DEALING TRANSACTION DISCLOSURE (financial)

Non-corporate bidders may disregard this section.

Bidders shall complete a SELF-DEALING TRANSACTION DISCLOSURE FORM, provided herein, for each applicable corporate director of the bidding company.  The signed form(s) shall be submitted as a part of the company’s proposal or quotation.

Complete the form and indicate “NONE” under part 3 when your company is a corporation and no directors are involved with a Self-Dealing Transaction. The form must be signed by an individual authorized to legally bind the corporation when no directors have a Self-Dealing Transaction. 

DISCLOSURE OF SELF-DEALING TRANSACTIONS: The following provision will be incorporated into ensuing agreements.  It shall apply only when the CONTRACTOR is operating as a corporation (a for-profit or non-profit corporation) or if during the term of the agreement, CONTRACTOR changes its status to operate as a corporation.

This provision is only applicable if the CONTRACTOR is operating as a corporation (a for-profit or non-profit corporation) or if during the term of this agreement, the CONTRACTOR changes its status to operate as a corporation. 

Members of the CONTRACTOR’s Board of Directors shall disclose any self-dealing transactions that they are a party to while CONTRACTOR is providing goods or performing services under this agreement. A self-dealing transaction shall mean a transaction to which the CONTRACTOR is a party and in which one or more of its directors has a material financial interest. Members of the Board of Directors shall disclose any self-dealing transactions that they are a party to by completing and signing a Self-Dealing Transaction Disclosure Form (Exhibit #) and submitting it to the COUNTY prior to commencing with the self-dealing transaction or immediately thereafter.

SELF-DEALING TRANSACTION DISCLOSURE FORM instructions

In order to conduct business with the County of Fresno (hereinafter referred to as “County”), members of a contractor’s board of directors (hereinafter referred to as “County Contractor”), must disclose any self-dealing transactions that they are a party to while providing goods, performing services, or both for the County.  A self-dealing transaction is defined below:

“A self-dealing transaction means a transaction to which the corporation is a party and which one or more of its directors has a material financial interest”

The definition above will be utilized for purposes of completing the disclosure form.

(1) Enter board member’s name, job title (if applicable), and date this disclosure is being made.

(2) Enter the board member’s company/agency name and address.

(3) Describe in detail the nature of the self-dealing transaction that is being disclosed to the County. At a minimum, include a description of the following:

a. The name of the agency/company with which the corporation has the transaction; and

b. The nature of the material financial interest in the Corporation’s transaction that the board member has.

(4) Describe in detail why the self-dealing transaction is appropriate based on applicable provisions of the Corporations Codes.

(5) Form must be signed by the board member that is involved in the self-dealing transaction described in Sections (3) and (4).

Form provided on following page.

SELF-DEALING TRANSACTION DISCLOSURE FORM

	(1) Company Board Member Information:

	Name:
	
	Date:
	

	Job Title:
	
	
	

	(2) Company/Agency Name and Address:

	

	

	

	

	(3) Disclosure (Please describe the nature of the self-dealing transaction you are a party to)

	

	

	

	

	(4) Explain why this self-dealing transaction is consistent with the requirements of Corporations Code 5233 (a)

	

	

	

	

	

	

	

	(5) Authorized Signature

	Signature:
	
	Date:
	


specification/requirements

The following pages state the specifications and requirements for the products covered under this Request for Quotation. Bidders are instructed to indicate their compliance or non-compliance with specification.

Compliance is to be noted by marking “YES” on the line provided to the right of specification. Non-compliance is to be indicated by marking “NO” on the line. When the specification includes a size or dimensions, the bidder shall also indicate the size or dimensions of that item for the equipment they are quoting. Exceptions may be explained on a separate page entitled “EXCEPTIONS”. Each exception must appropriately reference the specification by Page Number, Name and Item Number. The bidder’s response to County specifications must be submitted as a part of his/her quotation.

NOTE: Merely attaching pre-printed product literature, specifications, etc., does not satisfy the above requirement. As such, it will not exempt the bidder from responding as instructed.
REQUIREMENTS
Develop, supply and provide the County with a complete supply of Janitorial Products for Countywide facilities which include medical clinics, libraries, detention facilities and general office buildings.
	SPECIFICATION
	COMPLIANCE

	1. Product Qualification: 
	

	a. Must have full product line available and used by the public for a minimum of two (2) years.
	

	2. Delivery
	

	a. All products and materials must be delivered in a sealed case or drum.
	

	b. When available, product containers must be recyclable (plastic preferred).
	

	c. All delivered orders must have a packaging slip which states Department’s name and address, quantity and unit cost of items, and referencing the Agreement Number. All deliveries must be signed for by County personnel.
	

	d. All products must be properly labeled for easy identification. Labels must meet or exceed OSHA requirements.
	

	3. Lead Time:
	

	a. In stock products: Maximum lead time of three (3) County business days from the time of order to receipt of goods.
	

	b. Out of stock products: Maximum lead time of fourteen (14) County business days from the time of order to receipt of goods.
	

	4. Products and materials must meet specifications. Rejected deliveries shall be removed by the vendor within five (5) business days from notification, at vendor’s expense. The County will not be responsible, nor pay for, rejected products
	

	5. Green Products:
	

	Vendors are encouraged to include under this Request for Quotation “Green products” that have a reduced effect on human health and the environment when compared with goods that serve the same purpose
	

	Vendors may bid these items by including a complete list of available products, description and associated pricing or by indicating “Green Product” on the Quotation Schedule.
	 

	The user Departments may elect to request samples and evaluate the products prior to purchasing.
	

	6. Chemical Safety
	

	Upon request, vendor must supply Material Safety Data Sheets (MSDS) to all departments on all products purchased by County. Vendor must update this file when a product is reformulated and/or when a new product is introduced (even for trial purposes). Vendor is responsible for notifying the County if any products contain potentially harmful chemicals and suggest safer alternatives that are of equal performance and cost.
	

	7. Discontinuation/Substitution of Products:
	

	Vendor must give a minimum of thirty (30) days notice in writing when discontinuing a product in use by the County. County will have the option to accept an alternative product from vendor that is equal in quality and cost or choose an alternative vendor.
	

	Substitutions of a product will only be done with the written request of or with the written approval of the County. All substitutions must be of equal quality and cost. Vendor must provide sufficient quantity of substitute product to perform evaluation testing. Specifications and MSDS must accompany all substitution products.
	

	Burden of proof of equal quality falls on the vendor and must be accepted as equal by the County.
	

	The County may immediately discontinue the use of a product based on poor performance, new technology or any other appropriate reason and return unused product to vendor for full credit or refund.
	

	8. Other Services 
	

	Training on and off sites as needed at no additional cost to the County. Training to include but not limited to safety, MSDS, procedures, equipment and mandates, or regulations set by OSHA, State or other governmental bodies.
	

	Recommend products and systems for reducing the overall cost of supplies to the County.
	

	Survey and recommend improvements for floor appearance, chemical application and dispensing.
	

	9. Additional Items
	

	The county of Fresno desires to include under this Request for Quotation, additional janitorial supplies which are not included on the Quotation Schedule.

Bidders are to bid additional products by offering discount pricing off their product line below:
	

	
A
	
	Percent discount will be allowed on additional purchases.

	
	


delivery locations
	
	DEPARTMENT OF BEHAVIORAL HEALTH
	
	
	

	
	
	1221 Fulton Mall, Rm. B-41
	Brix-Mercer Bldg.
	Fresno
	93721
	Roberta Bynum 

	
	
	
	
	
	
	

	
	INTERNAL SERVICES DEPARTMENT
	
	
	

	
	Facility Services
	
	
	
	

	
	602
	1155 “M” Street
	Courthouse Parking Garage
	Fresno
	93721
	

	
	308
	445 S. Cedar Ave.
	UMC Laundry
	Fresno
	
	

	
	Fleet Services
	
	
	
	

	
	
	4551 E. Hamilton Ave.
	Fleet Office and Parts Room
	Fresno
	93702
	Allen Moore 600-7530
Ray Callahan 600-7530

	
	
	
	
	
	
	

	
	PROBATION
	
	
	

	
	
	3333 E. American Avenue
	Juvenile Justice Campus
	Fresno
	93725
	

	
	
	
	
	
	
	

	
	PUBLIC WORKS AND PLANNING
	
	
	

	
	
	4557 E. Hamilton Ave.
	Traffic Sign Shop
	Fresno
	93702
	Angel Lopez 600-4254

	
	
	
	
	
	
	

	
	SHERIFF”S OFFICE
	
	
	

	
	
	1225 “M” Street
	Adult Detention Facility
	Fresno
	
	Drake Bell 488-2859

	
	
	
	
	
	
	

	
	LIBRARY
	
	
	

	
	876
	33049 Auberry Road
	Auberry
	Auberry
	93602
	Anne Neal  855-8523

	
	809
	30733 E. Kings Canyon Rd.
	Bear Mountain
	Squaw Valley
	93675
	Wendy Klemin  332-2528

	
	880
	55190 Point Rd.
	Big Creek
	Big Creek
	93605
	Kathleen Richmond  893-

	
	899
	13382 S. Henderson Rd.
	Caruthers
	Caruthers
	93609
	Tammie Wenter
 864-8766

	
	817
	4150 E. Clinton
	Cedar/Clinton
	Fresno
	93703
	Susan Goorahoo 
442-1770

	
	800
	2420 Mariposa
	Central
	Fresno
	93721
	Pat Pondexter 488-3438

	
	801
	1155 Fifth Street
	Clovis
	Clovis
	93612
	Mark Berner 299-9531

	
	805
	25 E. Fantz Avenue
	Easton
	Easton
	93706
	Karel Chavez 237-3929

	
	LIBRARY cont.
	
	
	

	
	820
	3071 W. Bullard
	Fig Garden
	Fresno
	93711
	Joy Sentman-Paz 
438-4071

	
	807
	1315 ‘O’ Street
	Firebaugh
	Firebaugh
	93622
	Mayra Madriz 659-2820

	
	814
	306 S. 7th Street
	Fowler
	Fowler
	93625
	Sara Gibbs 834-3114

	
	822
	629 W. Dakota
	Gillis
	Fresno
	93705
	Susan Mann 225-0140

	
	657
	188 E. California Ave.
	West Fresno
	Fresno
	93706
	Lisa Lindsey 455-6066

	
	889
	15081 W. Kearney Plaza
	Kerman
	Kerman
	93630
	Rita Del Testa 846-8804

	
	813
	1399 Draper Street
	Kingsburg
	Kingsburg
	93631
	Sally Gomez 897-3710

	
	815
	6313 DeWoody Street
	Laton
	Laton
	93242
	Ale Quiroz 923-4554

	
	9964
	521 W. Dakota
	Literacy
	Fresno
	93705
	Rebecca Wade 224-7094

	
	824
	1246 Belmont Avenue
	Mendota
	Mendota
	93640
	Emma Mejia 655-3391

	
	816
	4670 E. Butler Avenue
	Mosqueda
	Fresno
	93702
	Susan Goorahoo 
453-4072

	
	1812
	815 Park Blvd.
	Orange Cove
	Orange Cove
	93646
	Amy Gons 626-7942

	
	808
	1130 E. Parlier Ave.
	Parlier
	Parlier
	93648
	Lori Sigala 646-3835

	
	879
	25385 Trimmer Sprgs Rd.
	Piedra
	Piedra
	93649
	Robin Spencer 787-3266

	
	823
	7170 N. San Pablo
	Pinedale
	Pinedale
	93650
	Bob Detmonsone 
439-0486

	
	819
	5771 N. First Street
	Politi
	Fresno
	93710
	Kelly Worman 431-6450

	
	811
	1027 E. Street
	Reedley
	Reedley
	93645
	Ernst Vitovec 638-2818

	
	810
	20975 Malsbry
	Riverdale
	Riverdale
	93656
	Tami Mattos 867-3381

	
	806
	8781 Main Street
	San Joaquin
	San Joaquin
	93660
	Beth Goering 693-2171

	
	803
	1812 Seventh Street
	Sanger
	Sanger
	93657
	Ryan Ewers 875-2435

	
	804
	2200 Selma Street
	Selma
	Selma
	93662
	Penny Hill 896-3393

	
	836
	2025 E. Dakota
	SR. Center
	Fresno
	93726
	Paul Conner 453-4405

	
	878
	41344 Tollhouse Rd.
	Shaver Lake
	Shaver Lake
	93644
	Chris Rickert 841-3330

	
	821
	5566 E. Kings Canyon Rd.
	Sunnyside
	Fresno
	93724
	Lyn MacEachron 
255-6594

	
	798
	770 N. San Pablo Ave
	Talking Book
	Fresno
	93728
	Wendy Eisenberg 
488-3217

	
	887
	5835 S. Juanche
	Tranquillity
	Tranquillity
	93668
	Sherri Pierson 698-5158

	
	802
	944 E. Perrin Avenue
	Woodward Park
	Fresno
	93720
	Martha Conner 433-3135

	
	
	
	
	
	
	


QUOTATION SCHEDULE 
 MISCELLANEOUS JANITORIAL cleaners, chemicals, paper products, poly liners and MISCELLANEOUS SUPPLIES
The Quotation Schedule includes County of Fresno’s highest usage items. Bidders are instructed to quote their pricing for these specifically listed items.  The bid prices will be subject to the “firm pricing” requirements stated earlier in the RFQ.

The items on the Quotation Schedule are a sampling of items purchased over the past twelve (12) months and are being used for bidding purposes and to establish an agreement for the purchase of miscellaneous janitorial and floor care supplies on an as needed basis.

The County reserves the right to make the award on the basis of the entire group, per line item basis or any combination of items. The County will be the sole judge in making such determination. The County reserves the right to make multiple awards.

The County of Fresno is responsible for sales tax in the amount of 7.975%, however for bid purposes do not include sales tax on the Quotation Schedule. Appropriate sales tax will be applied to each order.

Include a complete list of available “Green Products” and/or indicate item is a Green Product” on the Quotation Schedule.

If an item on the Quotation Schedule is a dispenser, indicate the item that you are quoting that is used in conjunction with the dispenser. 
	Janitorial Products

485-5025 Attachment - Janitorial Products.xls


BIDDER TO COMPLETE THE FOLLOWING:

PARTICIPATION

The County of Fresno is a member of the Central Valley Purchasing Group.  This group consists of Fresno, Kern, Kings, and Tulare Counties and all governmental, tax supported agencies within these counties.  

Whenever possible, these agencies co-op (piggyback) on contracts put in place by one of the other agencies.  

Any agency choosing to avail itself of this opportunity, will make purchases in their own name, make payment directly to the contractor, be liable to the contractor and vice versa, per the terms of the original contract, all the while holding the County of Fresno harmless.  If awarded this contract, please indicate whether you would extend the same terms and conditions to all tax supported agencies within this group as you are proposing to extend to Fresno County.

	
	Yes, we will extend contract terms and conditions to all qualified agencies within the 

	
	Central Valley Purchasing Group.

	
	No, we will not extend contract terms to any agency other than the County of Fresno.

	(Authorized Signature)

	Title


CHECK LIST

This Checklist is provided to assist the vendors in the preparation of their bid response.  Included in this list, are important requirements and is the responsibility of the bidder to submit with the bid package in order to make the bid compliant.  Because this checklist is just a guideline, the bidder must read and comply with the bid in its entirety.

Check off each of the following:

	1. 
	
	The Request for Quotation (RFQ) has been signed and completed.

	2. 
	
	One (1) original and two (2) copies of the RFQ have been provided.

	3. 
	
	Addenda, if any, have been completed, signed and included in the bid package.

	4. 
	
	The completed Reference List as provided with this RFQ.

	5. 
	
	The Quotation Schedule as provided with this RFQ, has been completed, priced reviewed for accuracy and any corrections initialed in ink.

	6. 
	
	Indicate all of bidder exceptions to the County’s requirements, conditions and specifications as stated within this RFQ.

	7. 
	
	Bidder to Complete page as provided with this RFQ.

	8. 
	
	Lastly, on the LOWER LEFT HAND CORNER of the sealed envelope, box, etc. transmitting your bid include the following information:


	County of Fresno RFQ No.
	485-5025

	Closing Date:
	February 28, 2012

	Closing Time:
	2:00 P.M.

	Commodity or Service:
	JANITORIAL CLEANERS, CHEMICALS, PAPER PRODUCTS, POLY LINERS AND MISCELLANEOUS SUPPLIES

	
	


This Checklist does not need to be returned with your bid.
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