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Daily Activity Report 

Name: 
Position: 
Time 8:00 8:30 9:00 9:30 

IDate: 
10:00 10:30 11:00 11:30 12:00 12:30 1:00 

I County Car #: 
IMileage (StartlEnd): 
1:30 2:00 2:30 3:00 3:30 4:00 4:30 

Program 
Site 
Client # 
Status 
Travel Time 
Activity code 

Telephone 
Meeting 
Training 

Tracking 
Office Work 
Time Off 
Services 
Other 
Explanations: 

Program 
AF= AFLP 
BI= Babies First 
BH=BIH 
BF= Breastfeeding 
CH=CCHLP 
CM=CCM 
CP=CPSP 
FI=FIMR 
HR= HIRI 
IH= lHSS 
IM= Immunization 
Ll= Liaison 
MI=MIECHV 
NF=NFP 
0= Other 
PE=PEI 
PM= Perinatal MH 
PR= PH Response 
SA=SA 
SI= SIDS 

Site 
CC= Childcare Center 
C=Clinic 
CA= Community Agency 
CT= Community Center 
CL= Community Clinic 
CF= Correctional Facility 
F= Family Planning 
H=Home 
HS= Hospital 
OF= Office 
0= Other 
OR= Outreach 
P= Provider 
S= School 
T= Treatment Facility 

Activity 
CC= Case ConsultiSPHN/MSW 
CH= ChartingIDoc 
C= Correspondence 
CP= CPS Report 
DE= Data Entry 
DR= Discharge Rounds 
FV= Field Visit 
GR=Group 
HV= Home Visit 
M= Meeting 
0= Other 
OR= Outreach 
PP= Preparation 
PR= Presentation 
R= Referral 
RP= Report 
RS= Research 
SV= Site Visit 
SS= Student Supervision 
T= Telephone 
TR= Training 

Telephone code 
A= Attempted 
CP= Childcare Provider 
C= Client 
CA= Community Agency 
CO= County Office 
DC= Department Call Center 
FM= Family Member 
FO= Federal Office 
F= Funder 
H= Hospital 
L= Law Enforcement 
MP= Medical Provider 
MK= Mom & Kids Hotline 
0= Other 
RS= Referral Source 
S= School 
SO= State Office 

Meeting code 
CC= Case Conference 
CA= Community Agencies 
C= County Departments 
D=Division 
F= Federal 
0= Other 
p= Provider 
R= Rounds/DC Planning 
S= Staff 
ST= State 
TF= Task Force 
11= l:l Meeting 

Status 
C=Close 
F= Follow Up 
1= Initial 
OP= Open 
0= Other 
S= Services 

Trainmg 
CS= Community Sponsored 
C=CPR 
DS= Department Sponsored 
D= Division 
FS= Federally Sponsored 
H= Harassment 
HI= HIPAA 
N= New Employees 
0= Other 
R= Requested CE 
SS= State Sponsored 

Attempt code 
CP= Completed 
NF= Not Found 
NH= Not Home 
0= Other 
R= Refused 
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Daily Activity Report 

Services 
AP= Antepartum 
IN= Infant 
0= Other 
PP= Postpartum 
P= Preschool 
T=Toddler 
WW= Well Woman 

Tracking 
DV= Domestic Violence 
E= EducationlEmployment 
GD= Growth & Development 
MH= Mental Health 
N= Nutrition 
PA= Physical AbuselNeglect 
PC= Pre/ContralInterconception 
R= Referral 
S= Screening 
SA= Substance Abuse 

Office Work 
C=Copying 
DA= Daily Activity Report 
D= Desk In-box 
E= Email- Read & Reply 
N= Nurse of the Day 
0= Other 
P= Phone Coverage 
PR= Processing Referral 
TS= Time Sheetffime Study 
T= TrainingITravel request 

Time Off 
AL= Annual Leave 
B= Break 
C= Comp Time 
CE= Continuing Education 
FL= Flex Time 
H= Holiday 
0= Other 
S= Sick leave 






































